
Help Guide  for RIT Co-op Student Evaluation System 
 

1. Log on page 
 

 
 
A Username and password will be sent to you from our office.  The email  message will contain these along with a control code for each student you have 
working as co-ops. 
 
 
 

2. Control Code Page 
 



 
 
 
Enter the control number from the email into the box.  If you have multiple numbers you can continue filling out evaluations for each new control number.   
 
 
 
3.  Evaluate Student 
 

 
 
Please complete the form.   

1. You do not need to add a “$” to the “Hourly Wage Rate”. 
2. You will get a red asterisks where we need to validate or require data upon submitting or saving  the form.    
3. Save allows you to return at a later time to complete the form. 
4. There is a TIMEOUT of 60 minutes.  Please save or submit your work before this occurs. 

 
 
 



5. If you do go over the time, DO NOT GET OUT.  Log back in when you are sent to the login page. 
Use the browser back arrow to return to the complete form.  Click submit and you should get the  
confirmation page 
 

 
 

  
 
The Confirmation Page contains the information you sent including a “print page” link. 
If you do not get this page,  print your data.  We did not receive it.   
 
Print a copy to discuss your comments with your student.  This is a good way to help the student learn from  
your comments. 
 
Thanks for supporting the Co-op program and especially your student. 


