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Student Checklist for RIT Students going to INSA-Rennes, France
· Students are responsible for filling out all application materials required by RIT.  Student should obtain an INSA study abroad packet of information from KGCOE Study Abroad Office, 09-2125.
· Students are responsible for filling out all application materials required by INSA and submitting all necessary documents to INSA by the stated deadlines.  Forms can be obtained on INSA’s web page www.insa-rennes.fr.  Download course descriptions from INSA web site.  www.insa-rennes.fr: >formation-> offers de formation

>Departement:  (select)

>annee: (select)

>semester: premier

>groupe de module: (select)

>langue d’enseignement: francais

>module d’enseignement: obligatoire

· Students will work with INSA faculty advisor to determine how many credits they can register for on the exchange program.  Course selection will be done prior to departure from RIT. Students will correspond with their RIT faculty advisor for approval and agree upon the number of credits that will be received. A completed/signed course substitution form must be submitted to Margaret Anderson, 09-2125.

· Students need to register at RIT for “INSA – Rennes SA Course” thru Margaret Anderson in the Dean’s Office (09-2125).
· Students are financially responsible to pay RIT’s fulltime tuition rate.  Room charges are waived for RIT Exchange students. Board Charges will be paid directly to INSA.

· Students are responsible for all travel expenses, food, books, fees, and miscellaneous personal expenses along with any supply costs related to coursework at INSA.

· Students must submit an expense worksheet to the Financial Aid Office and then schedule a meeting with the Financial Aid Counselor.

· A copy of all travel arrangements must be given to KGCOE Study Abroad Office (09-2125) prior to departure.

· Students are responsible to secure their own transportation, passport, and VISA.   Students must apply for a student visa prior to leaving the U.S.
· The students must also show proof they have medical insurance in a foreign country.  Students should provide a letter from their insurance company and a copy of their insurance card to RIT.  If a student does not have medical insurance, he/she is required to purchase RIT’s insurance through Aetna Insurance.
· It is recommended that students insure personal property from loss and theft while studying abroad.

· Students are highly recommended to contact/check-in with the American Embassy as soon as they arrive.

· If applicable, students must notify RIT housing and food service of their absence.

· If students will be abroad at the time they need to register for upcoming quarters at RIT, they should make note of the registration period and plan to register online.

List of documents:

RIT Application Form

Authorization Form

INSA Exchange Program Course Pre-Approval Form

Emergency Contact Information

Risk Management Form (Agreement for Study Abroad RIT Program)

Student Budget Sheet

Health Insurance Information Sheet

MEDEX Assistance Corporation
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