MSIE Program Checklist
Industrial & Systems Engineering Department, RIT

Name__________________________


Enrollment Date_______________
	Task
	Target Date
	Date Completed

	1. Establish an advisor for your graduate committee
	Prior to registering for second quarter
	

	2. Establish a thesis topic


	End of second quarter
	

	3. Form a graduate committee


	End of second quarter
	

	4. Submit plan of study signed by all committee members
	End of second quarter
	

	5. Write thesis proposal
	End of third quarter (submit to committee at least one week prior to proposal presentation)
	

	6. Thesis proposal presentation
	End of third quarter
	

	7. Submit approved thesis proposal to Graduate Program Coordinator
	End of third quarter
	

	8. Write thesis document
	End of sixth quarter (submit to committee at least two weeks prior to presentation)
	

	9. Announce thesis presentation (give abstract, committee, room and time information to Graduate Program Coordinator)
	At least two weeks prior to presentation date
	

	10. Thesis presentation
	End of sixth quarter
	

	11. Fill out “Permission to Copy” form (submit to library with thesis)
	End of sixth quarter
	

	12. Make revisions to thesis (if required)
	End of sixth quarter
	

	13. Copy thesis (minimum of 4 for RIT Library, ISE Department, Thesis Advisor, yourself)
	End of sixth quarter
	

	14. Committee must sign thesis approval page
	End of sixth quarter
	

	15. Bind thesis (RIT Library) and get receipt
	End of sixth quarter
	

	16. Submit binding receipt and the exact thesis title to Graduate Program Coordinator
	End of sixth quarter
	

	17. Submit bound thesis to Graduate Program Coordinator and Advisor
	Within one month of submitting receipt
	



