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SIGN LANGUAGE PROGRAM ANNUAL REPORT MODEL 1
Frank Caccamise 

November 2012 
Acknowledgement: I wish to extend recognition and sincere thanks to the following Florida School 

for the Deaf and the Blind (FSDB) staff members for their contributions to FSDB annual reports that provided the basis for this model report document: Barbara Curtis, Katie Bechtold, Christine Price, and Maryrose Claussen.
OVERVIEW OF PROGRAM 20XX-XX STAFF ASL PROGRAM REPORT
Note: In this report Academic Year (AY) includes Fall and Spring Semesters of each school year.
The PROGRAM AYXX-XX Staff American Sign Language (ASL) Report provides the following 

information for PROGRAM staff members with ASL skill level standards based on the Sign Language 

Proficiency Interview (SLPI) Rating Scale:
1. By AY Sign Language Proficiency Interview (SLPI) services provided (Table 1, page 6).
2. By AY number and percentage that have and have not taken the SLPI (Table 2, page 6).
3. By AY number and percentage that have and have not achieved their ASL standards


(Table 3, page 6).
4. By AY number and percentage of JOB AREA 4 staff members that have and have not achieved their ASL standards  (Table 4, page 7).

5. By AY number and percentage of JOB AREA 5 staff members that have and have not achieved their ASL standards (Table 5, page 7).
6. By AY number and percentage that were above, at, and below their ASL standards at time of job entry (Table 6, page 7).
7. For AYXX-XX number and percentage by job areas that have and have not achieved their ASL


standards (Table 7, page 8). 
8. For AYXX-XX number and percentage by job areas that have achieved each SLPI rating level/range (Table 8, pages 9-10).
9. For AYXX-XX number and percentage having ASL standards that registered for PROGRAM ASL courses and of these the number and percentage that satisfied the 75% or greater course attendance expectation (Section XII, page 11, and Tables B2 through B5, pages 15-17).

Taking into consideration the above information, Section XIII (page 11) of this report provides 

recommendations for PROGRAM staff members with ASL standards. 
In addition, Appendix B (pages 13-20) of this report provides (a) 20XX Summer Session and 
AYXX-XX Staff ASL Instructional information, including instructional opportunities and attendance 
for all PROGRAM Staff, and (b) 20XX Summer Session and AYXX-XX Fall and Spring Semester staff 
ASL instructional plans. .

As has been the case since initiating these annual reports, information in these reports continues to assist us in making decisions for PROGRAM staff members’ ASL skill level standards and for making other related PROGRAM Staff ASL Program decisions including policy, procedures, and instructional decisions. We welcome your comments and questions about the PROGRAM 20XX-XX Staff ASL Program Report.
Note: In addition to staff member ASL services, during AYXX-XX the PROGRAM ASL Program provided ASL assessment services for XX PROGRAM kindergarten through fifth grade students.
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PROGRAM AYXX-XX 
STAFF AMERICAN SIGN LANGUAGE (ASL) PROGRAM REPORT
Note: This report includes a summary of information in the PROGRAM ASL Program 

database as of DATE for PROGRAM staff members with ASL standards. Due to the 
complexity of PROGRAM, including periodic changes in job position titles, new job positions, 

department changes, and staff member changes, the names and number of staff members in 

PROGRAM job positions require on-going monitoring and frequent updating. The PROGRAM 

ASL Program does its best to keep the PROGRAM Staff ASL Program database information 
up to date. 
I. PROGRAM STAFF ASL PROGRAM POLICY GOAL, ASL STANDARDS, AND ASL JOB ENTRY SKILL LEVELS

A.     PROGRAM STAFF ASL PROGRAM POLICY GOAL

The primary goal of the PROGRAM Staff ASL Program Policy (DATE) is to encourage and support an optimal setting of communication for students and staff across the PROGRAM community.
B.     ASL STANDARDS AND ASL JOB ENTRY SKILL LEVELS
Considering the primary goal of the PROGRAM Staff ASL Program Policy and careful analysis of the frequency, length, and importance of interaction required with deaf and hard-of-hearing students and staff, ASL skill level standards have been established for selected PROGRAM staff positions based on the Sign Language Proficiency Interview (SLPI) Rating Scale. See Appendix A of this report for the SLPI Rating Scale (page 12) and see PROGRAM Staff ASL Program Policy, for a list of ASL standards for selected PROGRAM staff positions. As stated in the PROGRAM Staff ASL Program Policy, it is preferred that staff members possess their ASL standards at time of job entry.
PROGRAM staff member ASL standards are consistent (1) with SLPI entry skill levels, standards, and results for several programs using the SLPI; and (2) with the principles for establishing ASL job entry skill levels and ASL standards in SLPI Paper #17: Principles for Development and Refinement of Sign Language Communication Philosophy, Policy, and Procedures Documents (Caccamise & Newell, September 2011). In the SLPI website, http://rit.edu/ntid/slpi, SLPI Papers are included in the Resources for Evaluators part, Training Workshop Materials Item Section 7.
C.     PROGRAM JOB ENTRY DATES AND STANDARDS

The PROGRAM Staff ASL Program Policy states that staff members hired into or transferred to job positions with ASL standards on or after DATE take the SLPI every two years until they achieve their standards. In addition, staff members that are promoted within job positions with standards on or after DATE take the SLPI every two years until they achieve their standards. Given these dates, the tables in this report include information for staff members in positions with ASL standards whose job entry dates for these positions have been on or after DATE and information for staff members promoted within job positions with ASL standards after DATE.

II. PURPOSES OF REPORTS FOR PROGRAM STAFF MEMBERS WITH ASL STANDARDS

The primary purposes of annual PROGRAM Staff ASL Program Reports are to provide SLPI results for staff members with ASL skill level standards and to use these results to assist in making decisions that will support PROGRAM staff members in developing their ASL skills. In addition, analysis of PROGRAM staff member SLPI results is important to informing decision making for most effective use of PROGRAM ASL Program resources and to determining the fairness of PROGRAM staff member ASL standards; that is, if a high percentage of PROGRAM staff members achieve their ASL standards the fairness of the standards would be supported while if a high percentage of PROGRAM staff members do not achieve their ASL standards the fairness of the standards would be questionable.
III.    IMPORTANT QUESTIONS FOR PROGRAM STAFF MEMBERS WITH ASL STANDARDS 

A. This report provides information relevant to nine questions important for PROGRAM staff with ASL skill level standards. Questions #1 to #6 address ASL assessment information across academic years (AYs), questions #7 and #8 address more in-depth ASL assessment results information for AYXX-XX staff members, and question #9 addresses ASL course attendance information across AYs. These nine questions for PROGRAM staff members with ASL standards are as follows:

1. By AY what SLPI services are provided?

2. By AY how many have and have not taken the SLPI?

3. By AY how many have and have not achieved their ASL standards?

4. By AY how many JOB AREA 4 staff members have and have not achieved their ASL standards?
5. By AY how many JOB AREA 5 staff members have and have not achieved their ASL standards?
6. By AY how many were above, at, and below their ASL standards at time of



    job entry?

7. For AYXX-XX how many by job areas have and have not achieved their standards?

8. For AYXX-XX how many by job areas have achieved each SLPI skill level rating/range?

9. For AYXX-XX how many registered for PROGRAM ASL courses and of these how many did and did not satisfy the 75% or greater course attendance expectation?

B. Considering the information in this report, Section XIII of this report (page 11) provides recommendations for PROGRAM Staff members with ASL standards and Appendix B (page 18) provides 20XX Summer Session and AYXX-XX Fall and Spring Semester staff ASL instructional plans.
III. QUESTION #1: DURING EACH AY WHAT SLPI SERVICES ARE PROVIDED FOR 
PROGRAM STAFF MEMBERS WITH ASL STANDARDS?
TABLE 1. By AY SLPI Services Provided for PROGRAM Staff Members with ASL Standards.
	                      AY


	SLPI Interviews-Ratings
	SLPI Follow-Up Meetings



	AYXX-XX
	
	

	AYXX-XX
	
	

	TOTALS 
	
	


V.  QUESTION #2: BY AY HOW MANY PROGRAM STAFF MEMBERS WITH ASL 


STANDARDS HAVE AND HAVE NOT TAKEN THE SLPI?
TABLE 2. By AY Number (N) and Percentage (%) of PROGRAM Staff Members with

ASL Standards That Have and Have Not Taken the SLPI.
	 AY
	Total Number of Staff
	Staff Members’ SLPI Status

	
	
	Taken
	Not Taken a

	
	
	N
	%
	N
	%

	AYXX-XX
	
	
	
	
	

	AYXX-XX
	
	
	
	
	



a Staff members that have not taken the SLPI are included as not having achieved their

 
 ASL standards in subsequent sections of this report.
VI.
QUESTION #3: BY AY HOW MANY PROGRAM STAFF MEMBERS HAVE AND HAVE 

NOT ACHIEVED THEIR ASL STANDARDS?
TABLE 3. By AY Number (N) and Percentage (%) of PROGRAM Staff Members That Have and Have Not Achieved Their ASL Standards.
	AY
	Total Number of Staff
	Achievement Relative to ASL Standards

	
	
	Above
	At
	Not Achieved a

	
	
	N
	%
	N
	%
	N
	%

	AYXX-XX
	
	
	
	
	
	
	

	AYXX-XX
	
	
	
	
	
	
	


 a Staff numbers in NOT ACHIEVED column include staff members that have not taken the SLPI. 

VII. QUESTION 4: BY AY HOW MANY PROGRAM JOB AREA 4 MEMBERS HAVE AND HAVE NOT ACHIEVED THEIR   

      ASL STANDARDS?
TABLE 4. By AY Number (N) and Percentage (%) of PROGRAM JOB AREA 4 Staff Members That Have and Have Not Achieved Their ASL Standards. 
	Academic

Year (AY)
	Achievement Relative to ASL Standards
	Totals

	
	Above
	At
	Not Achieved
	

	
	N
	%
	N
	%
	N
	%
	

	AYXX-XX
	
	
	
	
	
	
	

	AYXX-XX
	
	
	
	
	
	
	


VIII. QUESTION 5: BY AY HOW MANY PROGRAM JOB AREA 5 STAFF MEMBERS HAVE AND HAVE NOT ACHIEVED THEIR ASL STANDARDS?
TABLE 5. By AY Number (N) and Percentage (%) of PROGRAM JOB AREA 5 Staff Members That Have and Have Not Achieved Their ASL Standards. 
	AY
	Achievement Relative to ASL Standards
	Totals

	
	Above
	At
	Not Achieved 
	

	
	N
	%
	N
	%
	N
	%
	

	AYXX-XX
	
	
	
	
	
	
	

	AYXX-XX
	
	
	
	
	
	
	



IX. QUESTION #6: BY AY HOW MANY PROGRAM STAFF MEMBERS WERE ABOVE, AT, 



AND BELOW THEIR ASL STANDARDS AT TIME OF JOB ENTRY?
     
TABLE 6. By AY Number (N) and Percentage (%) of PROGRAM Staff Members 


Above, At, and Below Their ASL Standards at Time of Job Entry.
	AY
	Total Number of Staff 
	Achievement relative to ASL Standards

	
	
	Above and At
	Below

	
	
	N
	%
	N
	%

	AYXX-XX
	
	
	
	
	

	AYXX-XX
	
	
	
	
	


X. QUESTION #7: FOR AYXX-XX PROGRAM STAFF MEMBERS WITH ASL 


STANDARDS HOW MANY BY JOB AREAS HAVE AND HAVE NOT ACHIEVED THEIR 


STANDARDS?
TABLE 7. Number (N) and Percentage (%) of AYXX-XX PROGRAM Staff Members with

ASL Standards by Job Areas That Have and Have Not Achieved Their ASL Standards.
	Job Areas

	Achievement Relative to ASL Standards
	Totals

	
	Above
	At
	Not Achieved a
	

	
	N
	%
	N
	%
	N
	%
	

	b1, 2, & 3 
	
	
	
	
	
	
	

	4 
	
	
	
	
	
	
	

	5 
	
	
	
	
	
	
	

	c6 
	
	
	
	
	
	
	

	7 
	
	
	
	
	
	
	

	8 
	
	
	
	
	
	
	

	9 
	
	
	
	
	
	
	

	10 
	
	
	
	
	
	
	

	11 
	
	
	
	
	
	
	

	12 
	
	
	
	
	
	
	

	13 
	
	
	
	
	
	
	

	14 
	
	
	
	
	
	
	

	15 
	
	
	
	
	
	
	

	Totals
	
	
	
	
	
	
	


a Staff numbers in NOT ACHIEVED column include XX staff members who have not taken the SLPI.

b Results for job areas 1, 2, and 3 are combined in order to maintain confidentiality of results for individuals.

c Departments for Job Area 5 include NAME, NAME, NAME, and NAME.
XI. QUESTION #8: FOR AYXX-XX PROGRAM STAFF MEMBERS WITH ASL STANDARDS HOW MANY BY JOB AREAS HAVE ACHIEVED EACH SLPI SKILL LEVEL RATING/RANGE?

TABLE 8. Number (N) and Percentage (%) of AYXX-XX PROGRAM Staff Members with ASL Standards 

by Job Areas Achieving Each SLPI Rating Level/Range
	Job Areas
	SLPI Rating Skill Levels/Ranges
	Totals
	Have

Not

Taken

	
	Advanced Plus-

Superior Plus

Range
	Advanced
	Intermediate

Plus
	Intermediate


	Survival

Plus
	Survival
	Novice Plus


	Novice
	No

Functional Skills
	
	

	
	N


	%
	N
	%
	N
	%
	N
	%
	N
	%
	N
	%
	N
	%
	N
	%
	N
	%
	N
	          N

	a1, 2, & 3 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	2.
4 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3.
b5 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	      6 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	7 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	8 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	9 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	10 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



a Results for Job Areas 1, 2, and 3 are combined in order to help maintain confidentiality of results for individuals.


b For departments included in Job Area 5 see Table 7, footnote c (page 8).

TABLE 8 (continued). Number (N) and Percentage (%) of AYXX-XX PROGRAM Staff Members with ASL Standards
by Job Areas Achieving Each SLPI Rating Level/Range.

	Job Areas
	SLPI Rating Skill Levels/Ranges
	Totals
	Have

Not

Taken

	
	Advanced Plus-

Superior Plus

Range
	Advanced
	Intermediate

Plus
	Intermediate


	Survival

Plus
	Survival
	Novice Plus


	Novice
	No

Functional Skills
	
	

	
	N
	%
	N
	%
	N
	%
	N
	%
	N
	%
	N
	%
	N
	%
	N
	%
	N
	%
	N
	         N

	11 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	12 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	13 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	14 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	15 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	            Totals
	     
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


XII. QUESTION #9: FOR AYXX-XX HOW MANY PROGRAM STAFF MEMBERS WITH ASL 

STANDARDS REGISTERED FOR PROGRAM ASL COURSES AND OF THESE HOW 
MANY DID AND DID NOT SATISFY THE 75% OR GREATER COURSE ATTENDANCE EXPECTATION?

A. Fall Semester: As shown in Appendix B, Table B2 (page 15), for the AYXX-XX Fall 

Semester, XX staff members with ASL standards registered for ASL A though E courses 

and of these XX (XX.X%) satisfied the 75% or greater course attendance expectation. 

B. 
Spring Semester: As shown in Appendix B, Table B3 (page 16), for the AYXX-XX Fall Semester, XX staff members with ASL standards registered for ASL A through E courses and of these XX (XX.X%) satisfied the 75% or greater course attendance expectation. 

XIII. RECOMENDATIONS FOR PROGRAM STAFF MEMBERS WITH ASL STANDARDS
A. Questions important for PROGRAM staff ASL skill level standards should be reviewed 


annually, updated as appropriate, and addressed by PROGRAM ASL Program services 
 and reports.
B. Annual reports for PROGRAM staff members with ASL standards should be generated 
and used to inform decisions for establishing, maintaining, and changing ASL standards 
and for making other related ASL policy and programmatic decisions.


C. As part of their 20XX-XX staff development plans PROGRAM staff members that

      

  have not achieved their ASL standards should be encouraged and supported

   

 
  to participate in ASL skill development activities and to take the SLPI as appropriate.

D. As resources allow ASL instructional activities should be planned for staff members with 

and without ASL standards that:




1. Address the ASL skill development needs of staff members with no ASL skills and    

         
           staff members in the SLPI Novice, Survival, Intermediate, and Advanced skill level 



ranges.




2. Address the specific communication needs of staff members within job position areas; 





self-instructional video materials should be part of this effort as resources allow.

E.  Attendance for PROGRAM Staff ASL instruction should continue to be monitored and 


changes to these offerings considered based on the results of this.
Note: In Appendix B see page 18 for 20XX Summer Session and AYXX-XX Fall and Spring Semester staff ASL instructional plans.

                                                                     APPENDIX A
SIGN LANGUAGE PROFICIENCY INTERVIEW (SLPI) RATING SCALEa, b
	RATINGS
	                                                       DESCRIPTORSc

	Superior Plus
	Able to have a fully shared and natural conversation, with in-depth elaboration for both social and work topics. All aspects of signing are native-like.

	Superior
	Able to have a fully shared conversation, with in-depth elaboration for both social and work topics. Very broad sign language vocabulary, near native-like production and fluency, excellent use of sign language grammatical features, and excellent comprehension for normal signing rate.

	Advanced Plus
	Exhibits some superior level skills, but not all and not consistently.

	Advanced
	Able to have a generally shared conversation with good, spontaneous elaboration for both social and work topics. Broad sign language vocabulary knowledge and clear, accurate production of signs and fingerspelling at a normal/near-normal rate; occasional misproductions do not detract from conversational flow. Good use of many sign language grammatical features and comprehension good for normal signing rate.

	Intermediate Plus
	Exhibits some advanced level skills, but not all and not consistently.

	Intermediate
	Able to discuss with some confidence routine social and work topics within a conversational format with some elaboration; generally 3-to-5 sentences. Good knowledge and control of everyday/basic sign language vocabulary with some sign vocabulary errors. Fairly clear signing at a moderate signing rate with some sign misproductions. Fair use of some sign language grammatical features and fairly good comprehension for a moderate-to-normal signing rate; a few repetitions and rephrasing of questions may be needed.

	Survival Plus
	Exhibits some intermediate level skills, but not all and not consistently.

	Survival
	Able to discuss basic social and work topics with responses generally 1-to-3 sentences in length. Some knowledge of basic sign language vocabulary with many sign vocabulary and/or sign production errors. Slow-to-moderate signing rate. Basic use of a few sign language grammatical features. Fair comprehension for signing produced at a slow-to-moderate rate with some repetition and rephrasing.

	Novice Plus
	Exhibits some survival level skills, but not all and not consistently.

	Novice
	Able to provide single sign and some short phrase/sentence responses to basic questions signed at a slow-to-moderate rate with frequent repetition and rephrasing. Vocabulary primarily related to everyday work and/or social areas such as basic work-related signs, family members, basic objects, colors, numbers, names of weekdays, and time. Production and fluency characterized by many sign production errors and by a slow rate with frequent inappropriate pauses/hesitations.

	No Functional Skills
	(May be) Able to provide short single sign and “primarily” fingerspelled responses to some basic questions signed at a slow rate with extensive repetition and rephrasing.


a Adapted from U.S. Foreign Service Institute & ACTFL LPI rating scales by William Newell and Frank Caccamise.

b The SLPI was referred to as the Sign Communication Proficiency Interview (SCPI) from 1983 to May 2006.

c For all SLPI rating descriptors, first statement (in bold type) always a statement of sign language 

  communicative functioning, with all remaining statements (regular type) descriptors of ASL form  

  (vocabulary, production, fluency, grammar, and comprehension).
June 2006 (revised edition)
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INTRODUCTION
As stated in the PROGRAM Staff American Sign Language (ASL) Program Policy:

The PROGRAM recognizes the fundamental need and purpose of clear, consistent, and dependable communication as (1) a foundation for the development of language skills, (2) the basis for the development of interpersonal skills, and (3) critical to the sharing of information among all of the members of the PROGRAM campus community.

In support of this policy as resources allow the PROGRAM Staff ASL Instructional Program strives to provide ASL instruction for all PROGRAM staff with priority given to those staff in positions for which ASL skill level standards have been established.
This report:  (a) discusses use of the Sign Language Proficiency Interview to determine 

PROGRAM staff ASL course placement, (b) provides information about 20XX Summer Session and Academic Year (AY) XX-XX PROGRAM Staff ASL instruction, (c) provides information about an on-going ASL seminar recording review project, and (d) it concludes with 20XX Summer Session and AYXX-XX Fall and Spring Semester staff ASL instructional plans.

ASL COURSE PLACEMENT BASED ON 

SIGN LANGUAGE PROFICENCY INTERVIEW (SLPI) RATINGS

In the summer of 20XX-XX PROGRAM implemented use of Sign Language Proficiency Interview (SLPI) ratings to help ensure staff with similar ASL skill levels are placed together in ASL courses:

1. ASL Level A – No ASL Skills (for staff that have not taken the SLPI and have signed a waiver stating they have no ASL skills)
2. ASL Level B  – SLPI No Functional Skills-SLPI Novice Rating
3. ASL Level C  - SLPI Novice Plus-Survival Ratings
4. ASL Level D - Staff with SLPI Survival Plus-Intermediate Ratings
5.
ASL Level E - Staff with SLPI Intermediate Plus-Advanced Ratings

This ASL course placement criteria is designed to help ensure that course content is appropriate for the ASL skill levels of staff members and to help avoid the frustration that may arise for both instructors and staff members when staff members taking an ASL course have a wide range of ASL skills. This placement criteria is also helpful to instructors and staff members in making a direct connection between the ASL assessment tool used at PROGRAM, the SLPI, and ASL instruction. 
As discussed in the PROGRAM 20XX-XX Staff American Sign Language (ASL) Program Report (AUTHORS, DATE), these staff ASL course groupings are consistent with what is discussed in the following three SLPI Notebook Section 7 Papers: (a) Paper #15: Monitoring Sign Language Communication Skills Development (F. Caccamise, April 2012), (b) Paper #16: Options for Reporting SLPI Ratings (F. Caccamise & W. Newell, April 2012), and (c) PAPER #18: Principles for Development and Refinement of Sign Language Communication Philosophy, Policy, and Procedures Documents (F. Caccamise & B. Newell, September 2011). (Note: In the SLPI website, http://rit.edu/ntid/slpi, SLPI Notebook documents are included in the Resources for Evaluators part, Training Workshop Materials Item Section 7.)
20XX SUMMER SESSION ASL MAINTENANCE AND REFINEMENT INSTRUCTION
Table B1 provides 20XX Summer Session ASL Maintenance and Refinement (M&R) course registration and attendance information for staff with and without ASL standards. 

Table B1. PROGRAM 20XX Summer Session Staff Registration and Attendance for ASL 

Maintenance and Refinement (M&R) Courses.
	Course 
Title
	Number

of 
Classes
	Number

of Staff Members
Registered


	Number of Classes Attended



	
	
	
	 Staff with ASL Standards
	Staff without ASL Standards

	
	
	With

ASL Standards
	Without

ASL Standards
	Range
	Average
	Range
	Average

	ASL Level B M&R
	
	
	
	
	
	
	

	ASL Level C M&R
	
	
	
	
	
	
	

	ASL Level D M&R
	
	
	
	
	
	
	


aASL Levels A and E M& R Courses were not offered during the 20XX Summer Session.

AYXX-XX ASL LEVEL A, B, C, D, & E COURSES (one hour classes one time per week)
For AYXX-XX Fall Semester ASL Levels A, B, C, D, and E courses Tables B2 provides the total number of staff registering (R) for and satisfying (S) the course class attendance expectation of 75% or greater, and of these the number of staff with and without ASL standards registered and satisfying this class attendance expectation. Table B3 provides the same information for ASL Levels A, B, C, D, and E Spring Semester courses.

Table B2. PROGRAM AYXX-XX Fall Semester Staff Registration and Attendance for 
ASL Levels A, B, C, D, and E Courses.

	Course Title
	Number

of

Sections
	Total Number

Of Staff a

	Number of Staff With

ASL Standards a
	Number of Staff

Without

ASL Standards a

	
	
	R
	S b
	R
	S b
	R
	S b

	ASL Level A
	
	
	
	
	
	
	

	ASL Level B
	
	
	
	
	
	
	

	ASL Level C
	
	
	
	
	
	
	

	ASL Level D
	
	
	
	
	
	
	

	ASL Level E
	
	
	
	
	
	
	

	Totals
	
	
	
	
	
	
	


a For Number of Staff “R” is for Registered and “S” is for Satisfied Course Attendance.
b Staff must attend 75% or greater of course classes to satisfy attendance expectation.

Table B3. PROGRAM AYXX-XX Spring Semester Staff Registration and Attendance for 
ASL Levels A, B, C, D, and E Courses.
	Course Title
	Number

of

Sections
	Total Number

Of Staff a

	Number of Staff With

ASL Standards a
	Number of Staff

Without

ASL Standards a

	
	
	R
	S b
	R
	S b
	R
	S b

	ASL Level A
	
	
	
	
	
	
	

	ASL Level B
	
	
	
	
	
	
	

	ASL Level C
	
	
	
	
	
	
	

	ASL Level D
	
	
	
	
	
	
	

	ASL Level E
	
	
	
	
	
	
	

	Totals
	
	
	
	
	
	
	


a For Number of Staff “R” is for Registered and “S” is for Satisfied Course Attendance.
b Staff must attend 75% or greater of course classes to satisfy attendance expectation.

AYXX-XX DEPARTMENT ASL COURSES
(one hour classes one time per week unless otherwise noted)
Considering that job responsibilities often result in staff attending department courses on an irregular basis the main goals of these courses are (1) to provide staff with an exposure to and appreciation for ASL, (2) to help staff maintain and refine their ASL skills, (3) to provide staff with information about Deaf Culture, and (4) to discuss strategies that may contribute to effective communication between deaf and hearing people.

Tables B4 provide a list of the ASL Department courses offered during the AYXX-XX Fall Semester and class attendance information for these courses. Table B5 provides this same information for the AYXX-XX Spring Semester. In considering attendance information it is important to keep in mind that some department have a large number of staff members and some a relatively small number. Therefore, in Tables B4 and B5 departments are arranged in order from highest to lowest of staff member totals. The wide ranges of class attendance recorded for the Boarding Services Department in these tables is largely due to selected Boarding Services staff members being scheduled for required in-service training sessions that occur at the same as their ASL Department courses. Also, department staff attendance ranges are influenced by the fact that throughout the year variations occur in total number of department staff members due to staff job leavings and staff hires. 
Table B4. PROGRAM AYXX-XX Fall Semester Staff Department ASL Courses.
	Department
	Number of Staff

Attending Classes

	
	Ranges
	Averages

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	


Table B5. PROGRAM AYXX-XX Spring Semester Staff Department ASL Courses.
	Department
	           Number of Staff

Attending Classes

	
	Ranges
	Averages

	1
	
	

	2
	
	

	3
	
	

	4
	
	


AYXX-XX ASL LAB USE
Table B6 provides information about staff AYXX-XX Fall and Spring Semester ASL lab use, including the reasons for this use; that is, class makeup (C) or enrichment (E).

Table B6. PROGRAM AYXX-XX Staff ASL Lab Use Reasons.
	During AYXX-XX Fall Semester

Number of Times Staff Used ASL Lab for Each Reasona

	During AYXX-XX Spring Semester

Number of Times Staff Used ASL Lab for Each Reasona
	Totals for Both AYXX-XX Semesters a

	C
	E
	Total
	C
	E
	Total
	C
	E
	Total

	
	
	
	
	
	
	
	
	


aFor Reasons “C” is for Class Makeup and “E” is for Enrichment.
ACADEMIC STAFF ASL SEMINARS AND BOARDING STAFF ASL SEMINARS
In general Academic Staff ASL Seminars and Boarding Staff ASL Seminars are each offered once a month. Table B7 provides information about AYXX-XX Fall and Spring Semester Academic Staff ASL Seminars, including the number of seminars and attendance. Table B8 provides the same information for Boarding Staff ASL Seminars. Additional information about these seminars is provided in Attachment A (page 19) of this Appendix.
Table B7. PROGRAM AYXX-XX Academic Staff ASL Seminar Number & Attendance by Semester.
	AYXX-XX
Semester
	Number

of

Seminars
	Number of Staff

Attending

	
	
	Ranges


	Averages

	Fall
	
	
	

	Spring
	
	
	


Table B8. PROGRAM AYXX-XX Boarding Staff ASL Seminar Number & Attendance by Semester.
	AYXX-XX
Semester
	Number

of

Seminars
	Number of Staff

Attending

	
	
	Ranges
	Averages

	Fall
	
	
	

	Spring
	
	
	


The Academic Staff Seminars are recorded and reviewed on an on-going basis in order to identify seminar recordings to be of good quality and therefore to be maintained and placed in the ASL Lab for use by staff. Information about seminar recordings in the ASL Lab is provided in Attachment B (page 20) of this Appendix. In Attachment B the first 9 seminars listed were available at the beginning of AYXX-XX and entries 10 through 13 are AYXX-XX seminar recordings that were reviewed and placed in the ASL Lab.

20XX SUMMER SESSION AND AY20XX-XX FALL AND SPRING SEMESTER
STAFF ASL INSTRUCTIONAL PLANS

1. In order to help support an appropriate teaching-learning environment for both staff members and their ASL instructors, staff members with similar ASL skills will continue to be grouped together in ASL courses as shown below:
A. ASL Level A – No ASL Skills (for staff that have not taken the SLPI and have signed a waiver stating they have no ASL skills)

B. ASL Level B  – SLPI No Functional Skills-SLPI Novice Rating

C.
ASL Level C  - SLPI Novice Plus-Survival Ratings


D.
ASL Level D - Staff with SLPI Survival Plus-Intermediate Ratings


E.
ASL Level E - Staff with SLPI Intermediate Plus-Advanced Rating. 
2. AY20XX-XX Fall and Spring Semester Department ASL course plans are:
A. To offer courses for the following PROGRAM Departments –

B. To offer courses for other PROGRAM Departments as requested and resources allow. 
3. When the ASL course schedule has been finalized ASL Lab days and hours will be determined. 

Staff ASL Lab use to make-up course classes missed, to view recorded ASL Seminars, and for 


enrichment will be monitored.

4. Academic Staff ASL Seminar and Boarding Staff ASL Seminar plans are to offer one seminar per month for each and to record the Academic Staff TGIF ASL Seminars.
5. ASL Seminar Recording Review Project plans are:
A. To review seminars recorded during AYXX-XX to determine if they should be laced in the ASL Lab for staff use.

B. To update as appropriate the list of recorded seminars available for use by staff.

C. To explore the feasibility of placing seminar Power Point Presentations in a PROGRAM website and placing paper copies of seminar Power Point Presentations in the ASL Lab.

ATTACHMENT A
ACADEMIC STAFF ASL SEMINAR AND BOARDING STAFF ASL SEMINAR TITLES, PRESENTERS, DATES, AND ATTENDANCE BY ACADEMIC YEAR (AY) 
ACADEMIC STAFF AYXX-XX TGIF ASL SEMINARS


Titles


Presenters
 Dates               Number of 







          
    Staff Attending
Fall Semester
1.

2.




______



                           
Total: 
Spring Semester
1.

2.













______

                                           Total:

BOARDING STAFF AYXX-XX ASL SEMINARS


Titles

Presenters
Dates
   Number of 







             Staff Attending
Fall Semester
1.
2. 




_____






Total: 

Spring Semester
1.

2.





_____
                                           Total:

ATTACHMENT B

ACADEMIC STAFF THANK GOD IT IS FRIDAY (TGIF) ASL SEMINAR 

RECORDINGS AVAILABLE FOR PROGRAM STAFF USE
	DATE/PRESENTER/TITLE
	OVERVIEW
	POWER POINT AVAILABLE

	1                        

	.
	

	2                       

	.
	

	3                         

	
	

	4                         

	
	

	5                        

	
	

	6                       

	
	

	7                      

	
	

	8                      

	
	

	9                       

	
	

	10                       

	.
	

	11                       

	
	

	12                        

	
	

	13
	
	


