

PROPOSAL  PRIVATE 

Sealed bids due       _____10/13/09______  at 2:00 P.M.  Deliver to Procurement Services Office clearly identified as a "Bid" and marked Attention: Gary A. Prokop. 

A pre-bid meeting and site inspection will be held on May 26, 2009 at 10:00 AM.  All prospective bidders shall meet in the lobby of Facilities Management Services, 120 Lomb Memorial Drive, Rochester, New York 14623. 
DESCRIPTION: 





RIT Project:      

Submitted By:


CONTRACTOR:



COMPANY NAME    ______________________________



ADDRESS

  ______________________________



CONTACT PERSON ______________________________



PHONE

  ______________________________



FAX


  ______________________________



E-MAIL

  ______________________________                                 

SCOPE OF WORK:


 See attached scope of work                    
BASE BID (Includes all necessary labor, materials, equipment, tools and services necessary to complete the above scope of work):                                       dollars ($                 )

VOLUNTARY ALTERNATES:  Attach on separate page - Provide an itemization of all costs or credits that will result directly or indirectly (especially any effects on other trades) from the acceptance of any voluntary alternates.

ACKNOWLEDGEMENTS:  The undersigned understands, agrees, and acknowledges that:

1.
RIT reserves the right to reject any or all proposals or any portions thereof.

2.
Contractor has reviewed, and this project will be governed by RIT's General Conditions of the Contract for Construction.  Contract Documents can be reviewed at: http://www.rit.edu/fa/procurement/sites/rit.edu.fa.procurement/files/construction/generalConditions.DOC.

2.1
Contractor shall be responsible for obtaining all necessary permits.


2.2
Upon request, RIT shall provide stakeouts of all RIT underground utilities, however, Contractor shall be responsible for calling Dig Safely New York.

3.
Work must commence on              and be completed by    __________    
4.
Contractor has visited the site and is familiar with the local conditions.

5.
RIT is exempt from New York State and Monroe County Sales Tax.  Contractor may request a copy of RIT’s Exemption Form (NYS Form ST-119.1) upon award of this contact.  Contractor is responsible for supplying all subcontractors, repairmen, and material providers with the appropriate Tax Exempt Form (NYS Form ST-120.1) available at: www.tax.state.ny.us/pdf/1999/st/st120_699_fill_in.pdf.
6.
All work must comply with all applicable National, State, and Local codes.

7.
Contractor will honor this bid for a period of forty-five (45) days.

8.
All requests/invoices for payment must use the format of the attached invoice form or the attached invoice form may be used in addition to contractors invoice form and shall be addressed to RIT – Attn: Accounts Payable, 7 Lomb Memorial Drive, Rochester, NY 14623-5603.  Payment shall be made by RIT at 100% completion of all work detailed in the “Scope of Work” (including receipt of all test reports by RIT), unless progress payments have been specifically agreed to and are listed hereon.
9.
RIT neither affiliates with nor grants recognition to any individual, contractor or organization, on or off campus, having policies that discriminate on the basis of age, citizenship, color, creed, culture, including deaf culture, disabilities, gender, marital status, national origin, political affiliation or preference, race, sexual orientation, gender identity or gender expression as defined by applicable laws and regulations. Provider agrees that it will comply with all Federal, State and Local regulations.
Contractor and/or subcontractor shall abide by the requirements of 41 CFR 60-741.5(a). This regulation prohibits discrimination against qualified individuals on the basis of disability, and requires affirmative action by covered prime contractors and subcontractors to employ and advance in employment qualified individuals with disabilities.
Contractor and/or subcontractor shall abide by the requirements of 41 CFR 60-300.5(a). This regulation prohibits discrimination against qualified protected veterans, and requires affirmative action by covered prime contractors and subcontractors to employ and advance in employment qualified protected veterans.
10.
Contractor's sub contractors, and their sub contractors if any, shall be subject to this agreement.

11.
RIT's issuance of an executed Agreement and Purchase Order to Contractor shall constitute acceptance of this proposal.


                      Signature 





   Date

                    Print Name

CONTRACTOR

RIT PO#                      





INVOICE NO.              
RIT PROJ. #                  




PERIOD FROM              





 
     


        TO               

1.
ORIGINAL PO AMOUNT



$                            
2.
CHANGE ORDERS




$                            
3.
TOTAL AUTHORIZED (line 1 + 2)


$                            
4.
COMPLETED TO DATE



$                            
5.
PREVIOUSLY INVOICED



$                            
	6.    AMOUNT OF THIS INVOICE (line 4 - 5)
          $                            

       Partial Billing

                   OR

       Final Billing

  


7.
BALANCE REMAINING (line 3 - 4)


$                            
SPECIAL INSTRUCTIONS FOR T & M INVOICES:

Line 1
-Insert the words "not to exceed" and the dollar amount authorized on the T&M Purchase Order.

Line 2
-If actual T & M performed exceeds the line 1 amount, call RIT Project Manager and arrange for a change order PRIOR to submitting an invoice.

Line 6
-Attach detailed back up for labor and material.  Mark up limited to 10%.

NOTE:  A Waiver/Release of Lien form from each Contractor and Subcontractor must accompany this invoice.

RIT Procurement Services Office

Proposal – Small Scale - 2


10/31/11

