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Procedures for All Externally Sponsored Projects research@it ecu

www.research.rit.edu

Pl locates funding opportunity of interest
through funding search, from the sponsor, with
the help of SRA, or from other sources.

1
Pl prepares proposal, budget,
and PRF with assistance from
SRA as needed

4a
Government
Sponsor?

No —»

4c
v v SRA obtains SRS SRA obtains SRS
1a 1b approval approval
If any cost-sharing or rate Contract
reduction is involved, project will negotiations
require pre-approvals from the may begin at
provost, dean, and/or dept head this time (see
Pl works with SRA to secure Award
such approval Procedures,
| LEELLL | Step 9). No—»
2 Yes

PI obtains approvals on
PRF up to the college
dean level

4e
SRS obtains
Provost’s approval

3
Pl submits proposal
and PRF to SRA 5a 5
SRS establishes |« SRA submits |«
project file and proposal to sponsor
fa adds project to :
Working with SRS database
SRA, Pl may revise T E—
and resubmit the proposal ><€—
to the same sponsor, or 7
seek alternative " 6
Plor sponsor.notlfle_.\s Sponsor
SRAthat project wil «—Not Funded notifies Pl or RIT
not be funded. Pl and ;
SRA discuss an of fundlng
" y decision
b reviewer comments.
SRS updates |«

database and
moves project to
non-funded file

SRA - Senior Research Administrator

D Sponsored Research Services (SRS) @ PRF - Proposal Review Form

D Principal Investigator (PI) PIM - Project Initiation Meeting

NOA - Notice of Award form
D Sponsor Database ROC - Research Oversight Committee

D Sponsored Programs Financial
Management Services (SPFMS)

Note: Separate procedures exist for Enterprise Centers
For more information see www.research.rit.edu
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From
Pre-Award
Procedures

AWARD

1la
Government

Sponsor?
8
Pl or sponsor notifies SRA of funding
decision and forwards award letter Pl
advises if special contract No
considerations are anticipated
— v
9 9a 11b
SRS negotiates contract For non-standard $5,000 or
language with sponsor if contract terms, SRS above?
necessary. confers with:
<> « Academic Units & Pl
* Development
SRS Sponsor * Risk Management
* SPFMS
* Tech Licensing Office
No
10
SRS obtains
signatures on project
agreement
Y
10a
SRS updates 16
database and project SRS reviews
file as “funded” documentation

16a
SRS works with PI until
documentation is
complete

SRS/v \PI
" &

Inco

mplete

-

SPONSORED RESEARCH SERVICES
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research@rit.edu
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12
SRS notifies SPFMS
of new project

\ 4

\ 4
13
SPFMS establishes project
Yesy account and sends Pl letter
with account information
\ 4 \ 4
14 17
¢ SRS sends Pl an NOA PI begins project
form

¢ SRS holds PIM with PI,
SPFMS, and project

administrators
¢ SRS confirms contract
terms
\ 4
15
Pl returns
<— completed &
signed NOA

15a
SRS forwards

NOA to ROC for

quarterly review

D Sponsored Research Services (SRS)

|| Principal Investigator (PI)
|| Sponsor

D Sponsored Programs Financial
Management Services (SPFMS)

Signature

Database

SRA - Senior Research Administrator
PRF - Proposal Review Form

PIM - Project Initiation Meeting

NOA - Notice of Award form

ROC - Research Oversight Committee

Note: Separate procedures exist for Enterprise Centers
For more information see www.research.rit.edu
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