Bus Grant Application Form
Student Affairs will provide reimbursement for one (1) reasonably priced bus, per group, per year for a formal event.  Our preferred bus service is Golden Memories.  They will provide reasonably priced transportation.   Their phone number is:  (585) 723-1322.   If you cannot reserve a bus through Golden Memories, you can also try First Student at:  (585) 647-9380.  THE ORGANIZATION (FRATERNITY/SORORITY/CLUB) IS RESPONSIBLE FOR RESERVING THE BUS AND PROVIDING ALL DETAILS TO THE BUS COMPANY.
Name of Organization 









Contact Person:










Position 











Phone



  E-mail:  





Event Name:










Date











Location









Place of Pickup










Time









Bus Company Name









Bus Co. Contact Person









phone #










# of busses: 


  Cost per bus: 



You will receive an email confirmation from Kim Vent, Student Affairs, stating whether or not Dr. Cooper has approved your bus grant application.  After Dr. Cooper approves your bus funding, Kim Vent will confirm with Golden Memories or First Student that we will pay for one (1) bus.
Student Affairs will pay Golden Memories or First Student directly before the event.  
If you use Kemps or another company, YOU will be responsible for paying for the transportation service before the event!  After the event, please submit the following information to Kathy Routly (address below) and she will reimburse the fraternity/sorority organization:


1) copy of the paid invoice


2) name of organization/individual to be reimbursed


3) name/mailing address of person receiving reimbursement

Send to:
Kathy Routly

RIT Student Affairs

44 Lomb Memorial Drive

Rochester, NY 14623-5604

475-2166; SAU 2410 

Fax:  475-7065

12/09
