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ROCHESTER INSTITUTE OF TECHNOLOGY

STUDENT AFFAIRS DIVISION

DESKTOP/LAPTOP SIGN-OUT LOG
· Desktop/Laptop is utilized for RIT business purpose only.

· Desktop/Laptop is returned on date promised.
· This log is kept on file in the department.
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Model




Service Tag


RIT Tag (if applicable)
	Print Loaner Name
	Loaner’s Signature
	Print Approver Name
	Approver’s Signature
	Business Purpose
	Date Out
	Date Promised
	Date Returned
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