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RIT HONOR CODE

Integrity and strong moral character are valuedexpected within and outside of the RIT community.
As members of the RIT campus community, includituglents, trustees, faculty, staff, and
administrators, we will:

Demonstrate civility, respect, decency and sensijtitewards our fellow members of the RIT
community, and recognize that all individuals as tmiversity are part of the larger RIT family,
and as such are entitled to that support and mutspkect which they deserve.

Conduct ourselves with the highest standards oahaod ethical behavior. Such behavior
includes taking responsibility for our own persodabices, decisions and academic and
professional work.

Affirm through the daily demonstration of thesedt¥ethat RIT is a university devoted to the
pursuit of knowledge and a free exchange of ideamniopen and respectful climate.

The RIT Honor Code encompasses other RIT policiesparocedures which include:

RIT Core Values

RIT Diversity Statement

Research Oversight Policy (C1.0)

Misconduct in Research and Scholarship (C2.0)

Intellectual Property Policy (C3.0)

Conflict of Interest Policy Pertaining to Exterryatunded Projects (C4.0)
Policy for the Protection of Human Subjects in Resk (C5.0)

Policy Prohibiting Discrimination and Harassmen6 (@

Code of Conduct for Computer and Network Use (C8.0)

Policy with Respect to Demonstrations on Campud (@)1

Drug and Alcohol Policies (C15.1 — Student; C15Raeulty/Staff)

lllegal Conduct (C18.0)

Academic Honesty Policy (D8.0)

Academic Conduct and Appeals Procedures (D17.0)

RIT Student Conduct Process (D18.0)

RIT Expectations for Community Behavior (found itu&ent Rights and Responsibilities)

Approved October 11, 2006



RIT'S EXPECTATIONS FOR COMMUNITY BEHAVIOR

RIT is alearning communityvhere time, energy and resources are directed tblearning and
personal development.

Members of the community live and work togethefoster their own learning, as well as the
learning of others, both in and outside the classro

Within the community, members hold themselves eaxh other to high standards of personal
integrity and responsibility.

Individual members continually strive to exceeelitipersonal best in academic performance and
the development of interpersonal and professidkilé @ind attributes.

As a member of the community, each person coritincenducts himself/herself in a manner
that reflects thoughtful, civil, sober and consaterbehavior.

As a member of the community, each person respieetdignity of all persons and acts to
protect and safeguard the well being and propédroghers.

As a member of the community, each individual dbntes to the continued advancement and
support of the community, personally challengingdaor that is contrary to the welfare of
others.

Members of the community create a campus culhaevalues diversity and discourages bigotry,
while striving to learn from individual differences

Approved by Institute Council - 2/11/98



RIT STUDENT CONDUCT PROCESS

|. Introduction

An orderly environment promoting freedom of expr@ssnd inquiry is essential to the academic comtyuSBociety and
educators alike have long recognized the desitalfiacademic institutions being fairly autonomaevithin the society, but
this autonomy carries with it certain rights ansp@nsibilities for students, faculty and administrs; likewise, the university
community is not a haven from the laws, mores, @memporary issues of the external society. Wherbbundaries
between appropriate and inappropriate actions loaiers are crossed, there need to be well-estaoliprocedures within
the university community for dealing with the misdaict. If such a system of internal rights, resjalitées, and corrective
action is at all times grounded in principles aigenableness and fairness for all concerned, gtemyitself will promote the
educational process and enhance the highest aithe atademic community.

Universities no longer operate with emloco parentigelationship between the institution and its stuslevhere
administrators determined the students' "bestastst while students relied on the administratmprotect them from the
consequences of their actions. Today the univeisigxpected by students, their families, and areimsingly litigious and
regulated society to provide for the reasonablerstycand well being of its students as well asextpd to hold its students
accountable for their actions as adults.

Within this social context, RIT has adopted théofwing principles to govern its internal studenhdact processes for
responding to student misconduct:

A. Students are adults who are responsible for the cerquences of their actionsAn academic institution can and
should discipline a student who violates institn#ibrules, particularly when the student's conduetrferes with the safety or
rights of other members of the institutional comityu(including fellow students, faculty, staff aniitors to the campus).
On the other hand, students are responsible fagugimmon sense and prudence in looking after tveir safety and the
safety of their property. The institution can tarestly to maintain a safe campus, but it cannatantee students that they
will be safe in all circumstances, particularlyparties which do not comply with RIT policies oravhtheir own actions put
them at risk (as with use of alcohol and drugs).

B. The academic institution is not a microcosm of thgeneral community; it is a special purpose community and
only activities related to the achievement of dsieational purposes are proper to the community.

C. Academicinstitutions are neither law-enforcement agenciesar sanctuaries from the law.Criminal and civil
law still apply within the academic community. lddition, the institution has the authority to esigtbfurther policies and
rules to discipline students who break these pasiaind rules. Where the interests of the acadestitution and the
members of the institutional community are involveek special authority of the institution will beserted. In short, the
students neither relinquish civil rights nor acquadditional rights by virtue of being within aredemic community; they do,
however, take on additional responsibilities.

D. Except for violations of civil or criminal law, the internal affairs of the educational institutionare best

handled by the institution itself without resort to outside intervention. There can be no guarantee that outside agencies
will not choose to intervene on their own, or thatictim of a crime will not request the involvenhef outside law
enforcement.

Il. Student Rights

The RIT Student Bill of Rights guarantees to all stdents:
1. Retention of their rights as citizens of the comityuat large.
2. Protection in the classroom of freedom of expresaiod against improper academic evaluation.

3. Protection of their rights to privacy (in accordamith the Buckley Amendment and Family Educatidrights
and Privacy Act) regarding access to and disclostistudent records.

4. Student activities rights regarding freedom of aig®n, inquiry, and expression, along with trghtito
participate in Institute governance and to maingagtudent press free from censorship.
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5. The right to be free in their persons, living qesst paper
6. s, and effects against unwarranted searches ande®i
7. The right to remain silent and to be provided va#isic due process in disciplinary proceedings.

8. The right to be informed of any risks involved tting as human subjects for research activitiesadsal the
pertinent details of any sponsored research coadubtough RIT, including the existence of anyrietstd
components.

I1l. Proscribed Conduct

A. General Applicability
Generally, RIT jurisdiction and discipline will lapplied to student conduct that occurs:

on Institute premises or

during the course of off-campus activities rela@®IT, or

which violates federal, state or local laws on fitlee RIT campus, or

which adversely affects the Institute community/anthe pursuit by the Institute of its educatiomagsion.
Those subject to jurisdiction and discipline unthés policy include:

all persons taking courses or training at RIT,

both full-time and part-time, graduate and undedgede.

Individuals who are not officially enrolled duritagparticular term but who have a continuing retatap with
the Institute, including those on co-op, are com®d students.

all those who reside in Institute housing (residenalls and apartments)

students whose guests violate RIT policy and staisd@tudents are responsible for the behavidneif t
visitors, guests or family members)

Student organizations and their officers

The Vice President for Student Affairs or his/hetegjated representative will decide when the ltgtishould press civil or
criminal charges against a student.

If a student is charged only with an off-campudation of federal, state, or local laws,
RIT disciplinary action may be taken and sanctiomzosed

interim suspension or restrictions may be imposeat defore the student has been found guilty iouataf
law.

Proceedings under the RIT Student Conduct Procagdmcarried out prior to, simultaneously withfalowing civil or
criminal proceedings off campus.

The Institute will cooperate fully with law enforoent and other agencies in the enforcement of sahtéw on campus and
in the conditions imposed by criminal courts fog tiehabilitation of student violators. Individualldents, faculty and staff,
acting in their personal capacities, remain fremteract with governmental representatives as tlegym appropriate.

B. RIT Conduct Code

Any student/organization found to have committesftillowing prohibited conduct will be subject tsciplinary sanctions:



10.

ENDANGERING BEHAVIOR: Conduct that threatens or endangers the healtloasalfety of a person(s);

FRAUD: All forms of dishonesty including cheating, plagsan, knowingly furnishing false information to the
Institute, and forgery, alteration or use of Inggtdocuments or instruments of identification vittent to
defraud,;

INAPPROPRIATE BEHAVIOR: Unreasonable disruption or obstruction of teachiagearch,
administration, disciplinary proceedings, or othestitute activities;

HARASSMENT: Abuse, threats, intimidation, assault, coercion@ndonduct, by physical, verbal, signed,
written, photographic or electronic means, whiateditens or endangers any person on RIT premis#s or
Institute sponsored or supervised functions;

SEXUAL MISCONDUCT: All forms of sexual misconduct, including any foohunwanted sexual contact;
"unwanted" means against a person's wishes or wtittansent, including those instances in which the
individual is unable to give consent because obusciousness, sleep, impairment, or intoxicatios tu
alcohol or other drugs;

THEFT/VANDALISM: Attempted or actual theft of, damage to, or unatileol possession or alteration of
either RIT property, or the property of a membethef Institute community or other personal or publi

property;

FAILURE TO COMPLY: Failure to comply with directions of RIT officiats law enforcement officers
acting in performance of their duties; obstructidithe performance of these duties or failure tntdy oneself
to these persons when requested to do so;

VIOLATION OF RIT POLICIES: Violation of published RIT policies, rules, and wgtions including, but
not limited to:

RIT Student Bill of Rights,

RIT Policy Prohibiting Discrimination and Harassmen
RIT Alcohol and Drug Policy,

RIT Parking and Traffic Regulations,

RIT Code of Conduct for Computer and Network Use,
RIT Academic Regulations,

RIT Policy on Academic Honesty,

RIT Smoking Policy,

RIT Residence Halls and Apartments Terms of Occeygan

and other published Institute policies, rules aglfations including those related to entry intd/anuse
of Institute rooms, buildings, and facilities;

OFF CAMPUS BEHAVIOR: Any off-campus conduct which RIT deems demonstrdis®gard for the rights
of others;

HAZING: Any intentional or reckless act; occurring on drtbe campus of RIT; by one person alone or
acting with others; directed against an RIT studibratt endangers the mental or physical healttafaty of that
RIT student; and is reasonably believed by that ®Uilent as being for the purpose of pledging,d#iiiated
into, affiliating with, holding office in, or maiatning membership in any organization whose memaeror
include students at RIT or other universities. therpurposes of this section, the term “orgarazétincludes,
but is not limited to, any Greek organization, eticl team or other RIT-recognized student orgaitnat
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11.

12.

13.

14.

15.

16.

17.

18.

The term “hazing” as defined here includes, butaslimited to:

Physical brutality, such as whipping, beatingk#tig, branding, electronic shocking, or placemerd o
harmful substance on the body;

Other physical activity, such as sleep deprivatexposure to the elements, confinement in a srpaltes,
physical bondage, calisthenics, “road trips” oiirigka student to an outlying area and dropping inémob(ff,
compulsory servitude or other activity that sutgabe student to an unreasonable risk of harmatmtiay
adversely affect the mental or physical healthafety of the student;

Consumption of food, water, other liquid, alcohddeverage, drug, or other substance which sukijeets
student to an unreasonable risk of harm or whibkretise may adversely affect the mental or physical
health or safety of the student;

Activity that creates an unreasonable risk of aaysevere psychological shock or public humiliatiothe
student;

Activity that induces, causes or requires the sttt perform a duty or task which involves a viaa of
local, state or federal laws, or the RIT Code oh@act; and

Any misuse of authority by virtue of one’s clasekaorganizational position, longevity in the orgaation
and/or leadership role.

Failure to report such activities to an appropriaigversity official (such as RIT Public Safety,gek Affairs,
Center for Intercollegiate Athletics and Recreatidite President for Student Affairs, Center fondiint
Conduct and Conflict Management Services) is aoidliti, independent grounds for violation under $eistion.
Students who report hazing activities to an appas@university official on a timely basis will nbe subject to
penalty for this failure to report through the R¥fudent Conduct process. Such immunity shall palyain to
the charge of failure to report, and not an indeleenallegation of hazing.

Any organization that violates this section maydie subject to discipline under the RIT Code ofidiat
separate from those involving individual students.

FIRE/FIRE SAFETY: Setting a fire, causing a false fire alarm, or gagan unreasonable situation that
creates a fire safety hazard;

UNAUTHORIZED ENTRY/DUPLICATION: Unauthorized possession, duplication or use of kegsy
Institute premises or unauthorized entry to orafdestitute premises;

VIOLATION OF THE LAW: Violation of federal, state or local law on Instépremises or at Institute
sponsored or supervised activities;

WEAPON POSSESSION:lllegal or unauthorized possession of firearms)@&siges, other weapons or
dangerous chemicals on Institute premises;

DISRUPTION OF RIT EVENTS/TRAFFIC: Intentional obstruction of or dangerous interfeendth the
free flow of pedestrian or vehicular traffic on titigte premises or at Institute sponsored or sugedvfunctions;
intentionally leading or inciting others to disrigetheduled and/or normal activities of others witliny campus
building or area;

DISORDERLY CONDUCT: Conduct which is disruptive, lewd or indecent aneldehes the peace of the
community, regardless of intent;

RIT ORGANIZATION VIOLATION: For student organizations and their members, vaolaif the
provisions of the regulations or agreement goveriie organization's relationship with RIT; and

OBSTRUCTION OF RIT STUDENT CONDUCT PROCESS: Abuse of the RIT Student Conduct Process
including, but not limited to:

a. Failure to obey a request to appear by a studemtum body or Institute official;

b. Falsification, distortion or misrepresentation mfbrmation or charges before a student conduct loody
Institute official;



c. Disruption or interferences with the orderly condoica student conduct proceeding, including attémap
to discourage an individual's proper participaiionr use of the student conduct system;

d. Attempting to influence the impartiality of a memlod a student conduct body prior to and/or dutimeg
course of the student conduct proceeding; and

e. Failure to comply with the sanction imposed byulstt conduct body or Institute officials.

19. STALKING: Stalking occurs when a person engages in a cofiganduct directed at a specific individual that
is likely to cause such individual to have a readda fear of harm to his or her physical or ematldrealth,
safety or property. Such conduct may include, butat limited to: repeatedly engaging in unwanteatact or
communication (including, but not limited to, fateface communication, telephone calls or messages,
electronic mail, written letters, gifts, or thremiteg or obscene gestures); surveillance; followinggpassing; or
vandalism.

20. GAMBLING: Possession of gambling devices, operation of lefeand/or the promotion of gambling is
prohibited.

All registered students at RIT will be notified tashow to obtain &tudent Rights and Responsibilities Handbeblch
contains descriptions of the primary rights, resiloifities, policies, rules, regulations, and pb&sisanctions governing
student conduct. One handbook will be distribugadh year per residential hall room, apartmentRiiidinn and
Conference Center room; all students, faculty dafi smay access the handbook online at
www.rit.edu/studentaffairs/studentconduct.

V. Warnings and Sanctions

All of the sanctions (including disciplinary expigs) may be imposed by the designated Student Gur@fficer. All such
sanctions may be appealed pursuant to the appmadgures in Section VI.

A. Disciplinary Warnings

The following disciplinary warnings may be imposgabn students/organizations by RIT academic or agtnative
officials; such warnings are not subject to appeal:

1. Admonition:
An oral statement to a student informing him/heit the/she has violated or is violating Institutéigies, rules,
or regulations.

2. Warning:
Written notice to a student that continued or ferthiolations of any Institute policy, rule, or tdgtion within a
specific period of time (not to exceed one [1] odlr year) may result in more severe disciplina@tioa.

B. Disciplinary Sanctions
The following disciplinary sanctions may be imposedstudents/organizations:

1. Disciplinary Probation: Exclusion from use of specified Institute facilgier from participation in certain
privileged or extracurricular Institute activitiaad/or requirement to fulfill certain conditionssg®ecified in the
probation notice, plus notification that violatiohany Institute policy, rule or regulation durittge term of the
disciplinary probation status will result in momvere sanctions. Disciplinary probation generallpot
imposed for more than one (1) calendar year.

2. Removal from RIT Housing: Exclusion from living in and/or visiting RIT hougjrfacilities, either temporarily
or permanently, or residential reassignment, asifipe in the sanction notice.

3. Deferred Disciplinary Suspension:Deferral of the imposition of disciplinary suspemssubject to such
conditions as are specified in the sanction letter.



4. Disciplinary Suspension:Exclusion from classes and/or other privileges activities as set forth in the
suspension notice for a definite period of timeagally not to exceed two (2) calendar years.

5. Disciplinary Dismissal: Exclusion from classes and/or other privileged activities as set forth in the
dismissal notice for an indefinite period of timé&hspecific requirements needs to be fulfilleddvef
readmission will be considered.

6. Disciplinary Expulsion : Termination of student status. Under normalwinstances, readmission is not
possible.

C. Disciplinary Conditions

The following disciplinary conditions may be impdsen students/organizations:

1.

3.

Discretionary Actions : Work assignments, community service, and otékted sanctions including, but not
limited to:

a) Letter of apology

b) Essay or research paper on assigned topic

c) Participation in an educational group or class
d) Program presentations

e) Mandated counseling session

f) Loss of privileges

g) Substance abuse education and/or evaluation

Bar Against Registration: This sanction may apply to a student who failsag @ debt owed to the Institute,
fails to comply with or submit to disciplinary predures or in other appropriate circumstances. t lbea
applied in situations where there is a need tolveso pending disciplinary charge, even in the cdsn
individual who is not currently a student.

Withholding of Records: Students who fail to pay a debt owed to the Ingtitnay have transcripts, degrees
and other records withheld until the debt is p&dade reports will not be withheld.

Organizational Restriction: A student group or organization loses certain bp@ileges, including RIT
recognition, for a period of time or permanently.

Disciplinary suspension or expulsiorfrom the Institute will most likely occur when tudent or organization has been found
responsible for one or more, but not limited t@ thllowing behaviors:

1.

2.

6.

7.

Permitting or engaging in hazing

Setting fires or intentionally causing a false filarm

Possession of or threats involving weapons or ekxs

Possession or sale of illegal drugs

Physical abuse, violence, sexual misconduct oathrdirected toward anyone in the RIT community
Serious forms of computer misconduct

Repeated violations of the RIT Code of Conduct

If an organization with a national affiliation (i.e., a Greek-letter organization) is found reslole for misconduct and is
placed on a sanction of Disciplinary Probation ighkr, RIT will inform the national office of the decision.
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D. Interim Suspension or Restrictions

In serious cases, the Vice President for Studefatirafor the Assistant Vice President for Studeffiaibs may impose

Interim Disciplinary Suspension from the Institute or from Institute housing or such other interim restrictions as he or
she in good faith believes are advisable to enth@r@hysical or emotional safety and wellbeing efmbers of the Institute
community, the student's own physical or emoti@adéty and well being, the preservation of Institatoperty, or safety and
order on Institute premises. Interim suspensioresirictions also may be imposed when a studemtésted by an outside
law enforcement agency on charges that indicatieet®/ice President for Student Affairs or the Asis Vice President for
Student Affairs/Student Conduct that the studgmésence on campus might involve one or more ofditegioing factors.

An Interim Disciplinary Suspension, interim removal from Institute housing or other interim restrictio ns may be
imposed before, during or after the hearing and duing the appeal process.

A student subject thiterim Disciplinary Suspensionor interim restrictions will receive written noticé the suspension or
restrictions imposed as well as the notice of tleegss for resolving the interim restrictions. Tiiterim sanctions will
endure until the student requests a hearing andhees are heard and determined by the AssitemtPresident for
Student Affairs or designee.

V. Disciplinary Hearings: Formal and Informal Conduct Hearings

A. Charge and Initial Decision to Pursue Discipliary Process

1. Formal Student Conduct Hearings:Student misconduct cases are resolved througlmheareld by the
designated Student Conduct Officer. Generally Shelent Conduct Officer will be a member of the €efor
Student Conduct and Conflict Management Servitesatea responsible for the administration of tistitute's
Student Conduct System. Formal student conducirtgsaare recorded and decisions may be appealbeé to
Institute Appeals Board (see VI.A)

2. Informal Student Conduct Hearings: Residence Life administrators and other Institdfieials may also hold
informal hearings regarding less serious policyations and impose appropriate sanctions. Infoimeakings
generally follow the procedures of a formal hearimgwever, they are not recorded. In all such imstsg,
students may appeal the informal decision renderéide designated Student Conduct Officer by uttieg
appeal procedures listed in Section Ve decision rendered by the designated Student Cduact Officer is
then final.

B. Complaints of Misconduct

Any member of the Institute community may file amg@aint against any student for misconduct. A caimtlconcerning
non-academic conduct matters is normally made Wi®8afety, although complaints also can be madtly to the
designated Student Conduct Officer in the Offic&tfdent Affairs. Public Safety will investigateetbomplaint and send a
written report to the designated Student Condufit@f If the complaint involves residence lifeuss, a copy of the report is
also sent to the relevant Residence Life admirnggtra

The designated Student Conduct Officer will condarctnitial review as is appropriate to determirthé charges appear to
have merit and/or require further investigation argtudent conduct hearing. The designated St@amduct Officer will
decide whether the case should be handled by linarg Residence Life administrator, by another Rdiministrator or
through the formal student conduct hearing process.

C. Formal Student Conduct Hearing Process

An accused student will be informed of the fact thaomplaint has been filed against him or hertherddate, will be asked
to meet with the designated Student Conduct Offiged given a time and place of the formal hearing.

1. Advocates: The student will be informed that he or she daight to bring to the hearing an advocate chosen
from among the RIT faculty, or staff who is noaer. Advocates can actively participate in thenfal
hearing process. The Coordinator for Advocacy ugguuest will assist the accused student in obtgiam
advocate or provide information and training tosthdaculty/staff advocates new to the RIT Studemidbict
Process.
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Lawyers : A student may bring a lawyer to the hearingraadvisoronly when the case has resulted in an arrest
and is also being heard in a court of law. If ayjlemis present during a formal hearing or appeas@ntation,

the lawyer cannot participate in the hearing prechks or she can observe the hearing process emdhgi

client personal counsel. If the designated Stu@emduct Officer determines that the conduct ofvayéa

present during a hearing is inconsistent with thE lRearing process, the hearing may be terminat#itaatime

or the lawyer excused from the remainder of thenfdthearing.

Parents/Guardians Parents/guardians amet permitted to participate in or be present during RIT student
conduct hearing (formal or informal), unless theused student is under the age of 18. In thogerioss, the
parent/guardian can observe the hearing procesgieadheir son or daughter quiet counsel.

Hearing Participants : The designated Student Conduct Officer detersnamel facilitates the process followed
in a hearing. Other persons who might be presdieatearing include a Public Safety investigabtiner
appropriate Institute personnel (e.g., a repretigattom Residence Life or Greek Affairs) or ateirpreter if
the student or any of the others involved is deagexual misconduct cases, and in other casée aliscretion

of the designated Student Conduct Officer, the damant and his or her advocate will be invitedé&present
and may participate in the discussion.

Recording of the hearing:All conduct hearings are audio recorded. The studéhbe informed upon entry
into the hearing location of the recording. Heasiogn be video recorded upon request. A requestdeo
recording must be made 24 hours prior to the sdhddhearing. All withesses/alleged victims will dele to
choose whether or not they are video recorded.ofdews (both audio and video) are saved only if sie
found responsible for violating Institute policydhthe sanction is appealable.

The recording of the hearing will be kept in starag the event the accused student requests aalapp#hat
time, the recording will be submitted to the Inggt Appeals Board and to the Vice President fod&tt Affairs
for use during the appeals process. The recordifibse destroyed either after the appeal dategassed, the
appeal has been completed, or at the discretitimeo¥ice President for Student Affairs.

D. Notification Process

1.

2.

Notice of Allegations: The student will be semtritten or electronic notice of the allegations braight forth
as a complaint.The notice will include:

A request for the accused student to contact tieeCéor Student Conduct for scheduling of a formal
student conduct hearing.

A description of the misconduct of which the studeas allegedly involved
A list of possible Institute policies, rules, ogtdations allegedly violated.
The names of individuals expected to be presethieaiearing.

A copy of the RIT Formal Student Conduct Hearingdedures and asked to review the RIT Student
Conduct Process documented in $tedent Rights and Responsibilities Handbook.

At hearings involving more than one accused stydkatdesignated Student Conduct Officer, in hikearr
discretion, may permit hearings concerning eactiestuto be conducted separately or simultaneously.

Scheduling: The hearing will be arranged expeditiously after student receives notice of the complaint.

E. Procedures at the Formal Student Conduct Hearig

1.

2.

All hearings will be conducted in private.
The designated Student Conduct Officer will infdira student that the hearing is being recorded
The designated Student Conduct Officer will revigith the student a copy of the "Student Bill of Rig/' and

ask the student to sign it, acknowledging thaa# heen reviewed and understood.
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10.

11.

12.

13.

14.

15.

16.

The designated Student Conduct Officer will reanbidlall of the materials or evidence that has Isedmitted
by witnesses, Public Safety, Residence Life, oehThe materials usually consist of, but arerestricted to,
a summary of the case written by Public Safety ptatements from witnesses, or other persons iadalv the
situation.

After the submitted materials and evidence have bead, the student will have an opportunity taitebr
explain the materials or evidence or add infornmatithe designated Student Conduct Officer and dtistitute
officials present will ask the student questiond discuss the case. The student may choose torresiteit, not
answer any questions and not make any statemeritgs student (and his or her advocate) may ppétieiin
the discussion.

The accused student, the advocate, and the desilgBaident Conduct Officer have the privilege drfiging in
withesses and questioning the witnesses of others.

The RIT Student Conduct Process is not a coudwfdnd legal rules of evidence and procedure dapjoly.
The designated Student Conduct Officer will detemrin his or her sole discretion the range testymon
permitted by witnesses and items of informationoltwill be considered based on principles of funeaial
relevance and fairness.

If the designated Student Conduct Officer detersithat a witness or complainant may be emotiorraltyned
by giving evidence in the presence of the accusetkst, the designated Student Conduct Officer make
other arrangements (such as use of a screen @fexf taping) to allow the testimony while not deprg the
accused student of access to the evidence.

All procedural questions will be decided in theesdiscretion of the designated Student Conduct@ffiThe
designated Student Conduct Officer may decide jousd the hearing for a reasonable period of time.

The accused student cannot be found to be respefisitthe charges solely for the reason of faikoranswer
the charges or appear at the hearing; in such oagdence to support the charges may be presantéd
considered and a determination made and a sanotfmosed based on the evidence. However, any meofiber
the RIT community may be sanctioned for failuratiend a formal student conduct hearing after véugia
written or electronic request to appear at theihgar

Following questions, explanations and discussioa student and the advocate will leave the roontevthe
designated Student Conduct Officer and other Lrististaff present discuss the appropriate resolatidhe
case including appropriate sanctions, if any. Téenination will be made on the basis of whetherd is a
preponderance of evidence that the accused stuibdstied Institute policy, rules or procedures.

The student and his or her advocate will then Bed$o rejoin the hearing and be informed by theigreted
Student Conduct Officer of the determination. B ttetermination is that the student violated tHe@s, rules
or regulations of the Institute, the sanction scdssed.

Upon completion of the hearing, the accused wilséet written notice of the decision and any sancti
imposed within seven (7) business days of the hganicluding the process by which the student ¢goeal.

The complainant(s) will be informed of the decisadrthe hearing, and the sanction, if any, imposedhe
accused student in all cases involving physicalrinjthreat, intimidation or force, including sekugsconduct,
assault or abuse, of the complainant.

An appeal must be filed within seven (7) businesgsdrom the date of the mailing of the sanctidtete (See
Section VI. Appeals.)

There shall be a single record of an RIT studentloot hearing and this record shall be the propsitiie
Institute.
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17. Once the sanction is final (i.e., after the decisioan appeal or after the time to appeal hasggsthe
designated Student Conduct Officer is responsii@ifranging for the sanction to be carried out and
monitoring the sanction if appropriate. If the dgsited Student Conduct Officer believes it is appate,
Interim Suspension or Restrictions may be imposgthd the time of an appeal or until the time tpeal has
passed.

VI. Appeals

A. Appeals to the Institute Appeals Board

The Institute Appeals Board will hear cases deriveh: (1) decisions made through the RIT Studemdlict Process
where the sanction determined vizeferred Disciplinary Suspension, Removal from RITHousing, Disciplinary
Suspension, Disciplinary Dismissal, or DisciplinanExpulsion, (2) decisions made by Academic Conduct Commitized,
(3) decisions made by other RIT officials or emgley (normally such cases involve student grievaste@sming from other
than academic or disciplinary decisions). A facattgmber may also appeal academic cases which nigedly decided
upon by an Academic Conduct Committee. Decisiondesed by the designated Student Conduct Officitiag in a
sanction oDisciplinary Probation can be submitted for administrative review to tresdciate Vice President for Student
Affairs.

Each representative group (Academic Senate, Stafh€ll and Student Government) shall appoint attlesn (10) members
to serve on the pool of the Institute Appeals Bo&rdm this membership pool, individuals will béested to serve on
Institute Appeals Board hearings. Members will serm the Board for two-year terms ending June 3, tve opportunity
for renewal of their term. Members of the Institdggpeals Board who do not fully serve their ternl i replaced by the
representative group that initially selected theampleting the term. Members of the Board musnatt@andatory training
at the beginning of each academic year and pegbigias offered throughout the year. Alternatesexqgected to attend all
hearings for which they are scheduled and will isentssed by the IAB Chair when deemed approprigte. Institute
Appeals Board will be trained and coordinated leyAlssociate Vice President for Student Affairs.

The Institute Appeals Board consists of four (4ingg members, including two (2) students, two @)uity, administrators or
staff members. The Chair of the Institute Appeadail will be appointed by the Associate Vice Presidor Student
Affairs.

Grounds for appeal are listed in Section VI.B. Tétter of appeal must be submitted to the Assodiate President for
Student Affairs, within seven (7) business daythefmailing of the decision notice by the desigd&&udent Conduct
Officer. The decision concerning the appeal willnbailed to the accused student within seven (7nless days after the
Institute Appeals Board hearing is conducted aretammendation is made to the Vice President fod&it Affairs for
non-academic violations, or to the Provost for &caid violations.

The decision rendered by the Vice President fod&ttAffairs is final. Decisions rendered by thstitute Appeals
Board involving academic violations can be appealethe faculty or student involved to the Provost.

B. Grounds

Except as required to explain the basis of newesdd, an appeal shall be limited to a review of#toerd of the initial
decision and/or hearing and supporting documeri{sfonone or more of the following grounds or poses:

1. To determine whether the decision making procedfamearing was conducted fairly in light of theaoges
and evidence presented and was in conformity WighRIT Student Conduct Process.

2. To determine whether the decision reached was @ssdbstantial evidence, that is, relevant evidehat a
reasonable mind would accept as adequate to sufiygocbnclusion.

3. To determine whether the sanction imposed was gpigtte for the violation which the student was fdua
have committed.

4. To consider new evidence which was not broughirottie original hearing and which is sufficient for
reasonable person to alter the decision.
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5.

To determine whether the deciding administratdnearing body was biased or otherwise not able nsider
the case objectively.

Procedure

1.

An appeal must be filed in writing in the Office thie Associate Vice President for Student Affaiithin seven
(7) business days of the mailing of the decisioticeo The appeal must state which ground(s) sét farB.
above is the basis for the appeal and the evidenmmasons supporting this position.

The accused student has the right to be assistad hgvocate from among the RIT faculty or staffigothan a
person trained as a lawyer (guidelines relatindpéopresence of lawyers can be found in Section)VIbe
Coordinator for Advocacy upon request will asdigt accused student in obtaining an advocate.

The student filing the appeal and his/her advoaateappear in front of the Institute Appeals Bdand
present the grounds for the appeal. The studehgaiilerally be given a time limit of twenty (20)muates for
this presentation.

The designated Student Conduct Officer who madetiginal jurisdiction decision will then respormithe
appeal and give the rationale for the decisionsamttion determined.

After discussing the appeal, the Institute App&alard may make the following recommendations:

For Non-academic Appeals

The Institute Appeals Board can recommend to thee Wresident of Student Affairs one of the follogvin
Disciplinary Decisions:
a) Uphold the original decision or modify the decisi@mdered.

b) Request an appearance of any individual involvettiéncase and postpone making a recommendatidn unti
that person meets with the Institute Appeals Board.

¢) Remand the case back to the designated Studentu€o@fficer for a second hearing.

For Academic Appeals

The Institute Appeals Board can recommend to tledat one of the following:

a. Grant or deny the appeal. In appeals granted im@lacademic misconduct, the Institute Appeals Boar
will either refer the case back to the Dean wittbremendations for resolving any process errorgferr
the case to the Provost with recommendations. ademic misconduct appeals the Institute Appealsd@Boa
will not make substantive judgments regarding ttedamic issues in question.

Appeals are conducted in private. Admission of p@agson to the appeal shall be at the discretidgheoChair of
the Institute Appeals Board.

Upon reviewing the recommendation of the Instityppeals Board, the Vice President for Student Agfair
the Provost, will make the decision based soletynuihe written appeal, the recording of the oribhesaring
and the appeal hearing, the record, and the sidzhvittitten material unless he or she determindsisior her
sole discretion, to hear oral statements by omgasistions of those involved.

In making a determination on the appeal, the Viesident for Student Affairs or the Provost asdase may
be, will not substitute their judgment for the judgnt of the original student conduct officer or ausirator.
The original determination will be reviewed only the grounds set forth in B above.

The Institute Appeals Board may not recommend caorthe Vice President for Student Affairs, or Bitevost,
in a case where the accused student has appeafake additional or harsher sanctions.
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10. The student will receive in writing the final deicis from the Vice President for Student Affairs,tioe Provost,
within seven (7) business days of the appeal hgarin

VIl. Records

Access to the records of student disciplinary ndsht grievance cases is governed by the RIT StiRisrords Policy. If the
student requests that the hearing be public, #gjgest will be deemed a waiver of the studenttgsitp have the records in
the case remain confidential. Student Conduct cscoormally will be destroyed five (5) years aftes last conduct
violation, unless the student was expelled fromitiséitute or the designated Student Conduct Offilstermines that the
interest of RIT or the greater RIT community regairetention.. Expulsions, dismissals and dis@pjirsuspensions are
reflected on a student's transcript for the peabtime until the sanction and all conditions héseen fulfilled.

The Assistant Vice President for Student Affairl méport semiannually to the Vice President foudgint Affairs on the
outcomes and sanctions of all disciplinary casée. Assistant Vice President for Student Affaird veport to the entire
Institute community annually concerning the outcerand sanctions of disciplinary cases, withoutrimation which could
identify particular students.

VIIl. Hearing Procedures for Sexual Misconduct Case (when a student is accused)

A. The Process

When a case of sexual misconduct or assault igtepto Public Safety, and the accused is a st(g)etie following
procedure will be followed.

1. The Coordinator for Advocacy will provide the ased student an advocate or train a faculty/stafbeate
chosen by the student.

2. The Coordinator for Advocacy will contact thergquainant and will refer the complainant to an azhte.

3. The advocates for the complainant and accusiédamitact the Coordinator for Advocacy to disctles role of
the advocates and the student conduct process.

4. The advocate for the accused student and thecath/for the complainant will meet with the studbey are
advocating for to discuss student conduct proceglagvocacy, counseling options reporting optiftisel
incident is reported to an outside law enforcenagy@ncy. The advocates can accompany the accuskshsand
complainant to the hearing and offer general suppooughout the process if the accused student and
complainant desires his/her participation.

5. The advocate of the complainant will meet with tomplainant to discuss the case, the studeducbprocess
and options.

6 The advocate for the accused will meet with shadent to discuss the case, the student condocégs and
options.

7. If the accused student is an NTID student, h&herwill be contacted by the NTID Student Conduison to
answer any questions about the process.

8. The hearing date will be set when the advocgstem and Public Safety documentation have beempleted.

9. In addition to the designated Student Condufit@f the accused, the complainant and their aatess the
following people may also be present:

Co-hearer (an additional administrator who will idecwhether prohibited actions have occurred asd ithe

sanction in conjunction with the designated Studgsmduct Officer. The co-hearer is generally a @eicf
the opposite gender from the designated Studend@obrOfficer)
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Public Safety Representative
Residence Life Administrator (if either accusedta complainant are RIT housed students)
NTID Conduct Liaison (if either accused or comp#aihare NTID students)
Witnesses (only if pre-approved by the designatedéht Conduct Officer)
Interpreter(s) (if any person participating in tiearing is deaf or hard of hearing )
10. The hearing will follow the procedures setlian Section V.C. of the RIT Student Conduct Pesce

11. The designated Student Conduct Officer wiled®ine in his or her sole discretion the rangeesfitnony
permitted by witnesses and items of informationalthwill be considered upon principles of fundamefaaness.

12. If the designated Student Conduct Officer deiees that a witness or complainant may be emdtioharmed by
giving evidence in the presence of the accusedstuthe designated Student Conduct Officer mayenadiker
arrangements (such as use of a screen or vidam)api allow the testimony while not depriving thecused
student of access to the evidence.

13. .When the hearing is completed and the deci&ianed with the accused, the advocate for the lzinamt is
informed of the decision. The designated Studemiddot Officer or the advocate will contact the witbr
complainant and inform him or her of the outcome.

B. Other Resolution Procedures

All incidents of sexual misconduct involving stutieare not necessarily reported directly to Pub&fety. A complainant
may choose to discuss and report the incident to

staff in Residence Life,

designated individuals within the RIT Women’s Cente
a faculty/academic advisor, a counselor,

staff in the Student Health Center,

other members of the RIT community.

If the complainant wishes the incident to be preedshrough the RIT Student Conduct System, heeskould report to
Public Safety, who will file the proper report tatiate the student conduct process. RIT will dgbis complainant if desired
when reporting the incident to an outside law erdarent agency.

Changes in academic work and living situationstoamrranged following the allegation or findingsekual misconduct if
reasonable alternatives exist. Interim suspensions the Institute or other interim restrictionsyr@e imposed pending a
determination of the allegation. (See Section IY.D.

If the accused is an RIT employee, faculty or sthff case will he handled by procedures set farthe RIT Policy
Prohibiting Discrimination and Harassment.

IX. Complainant Rights

When a member of the RIT community is the complatiiman alleged act of misconduct which violates physical and/or
mental welfare of an individual, he or she showpest that the RIT Student Conduct Process wifpoes in a caring,
sensitive and supportive manner which allows thepainant to utilize the student conduct procesmpaded while still
maintaining the rights of the accused studentabes including, but not limited to sexual misconcu hazing,
complainants of the alleged harm are assured:

1. Treatment with dignity and compassion by all pessorolved in the disciplinary process.

2. Information pertaining to the RIT Student Conduidess and appropriate referrals for informatiorhan
criminal process.
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3. Information pertaining to counseling assistancelabke.

4. Access to assistance throughout the student copdocess, including the ability to utilize the RABvocacy
program.

5. Due process protections provided to accused stsidietuding hearing all information presented dgra
hearing, including information from witnesses, d&m®ihg informed of the results of the hearing whemnptted
by law.

6. Privacy regarding any unrelated past behavior dutfie hearing process. The designated Student €ondu
Officer will determine what constitutes unrelatezhbvior.

7. Privacy throughout the student conduct processlation to campus and other media, and in relataal
other uninvolved parties.

8. Freedom from intimidation and harassment throughtmistudent conduct process.

X. The RIT Advocacy Program

The Advocacy Program is an Institute initiativeigasd to provide students with a supportive Rdulty or staff partner as
they engage in the student conduct process. Insiddmat students find themselves involved in arterofcomplex,
overwhelming and confusing. The Advocate can beadying influence during a turbulent experience.

Students are given the option of working with arvéchte for both Formal and Informal Conduct heaging
An Advocate may play a formal role both prior te tBtudent Conduct hearing as well as during thartga

The role of the Advocatprior to the hearing is:
To meet with the student in preparation for theringa
To assist the student in understanding RIT policies
To assist the student in understanding the proesdafrthe conduct process
To help the student access appropriate Institseurees

The RIT Student Conduct process is educationahtnre and is intended to address student miscoma@ccordance with
RIT's community expectations. As an educationapegience, the participating student is expectedate primary
responsibility for responding to the incident iregtion.

During the hearing, the Advocate’s role may incltiaetive participation” under the following guideés:
“Active Participation” may range from silent suppto assisting the student in making statementsresplonding to
guestions
The Advocate may assist the student in clarifyiffgrimation pertinent to the incident
The Advocate does not “represent” the studentérhiaring
The Advocate is considered a supportive partnéréreducational process; not an adversary
The Advocate does not serve as a “character witfesthe student

Students have several options when choosing to withkan Advocate. A student may:
Select a specific person from the list of trainet/écates provided by Student Conduct
Request that a selection be made for them frortighef trained Advocates
Select an RIT faculty/staff member with whom tteg familiar. Brief training will be provided todhperson by
the Advocacy Coordinator

The Advocacy Coordinator will then arrange the Achte assignment.
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XI|. The Student Conduct Appeals Coordinator

The Student Conduct Appeals Coordinator is a stafihber in the Division of Student Affairs who wllk to students
interested in appealing student conduct or acadengiconduct cases to the Institute Appeals Boalné. Toordinator will act
as a resource for the student or group as theynhiegiappeal process, will provide information altbe RIT Appeals
Process, and feedback when requested. The Coarda@és not have the authority to change any algimisdiction
decisions.

XIl. RIT Conflict Management Services

Students involved in a dispute may utilize RIT GehiManagement Services. Mediation is a proceswligh students,
organizations, faculty or staff voluntarily meethvirained mediators to discuss ways in which protd or differences can be
resolved.

Mediation:

is a confidential, voluntary process for studefasulty and staff who are in conflict to meet tdgstwith neutral, 8 party
RIT mediators to resolve their difficulties faciied by highly skilled students, faculty or staffawolunteer to serve the RIT
community as trained Mediators

assists participants in developing a mutually atad@lp agreement for resolving the conflict

offers an effective and convenient method of resgleonflict in a manner that meets the needsldahake involved

Appropriate for roommate disputes, relationship iss, team/group conflicts, difficulties within orgezations, property disputes,
financial responsibilities and more...

Restorative Conferencing:

The RIT Restorative Conferencing (RC) process plewian alternative response to violations of thie ®de of Conduct.
Restorative Conferencing seeks to resolve violatmfrcommunity expectations in a manner that satiefily meets the
needs of all parties affected by an incident thioadacilitated “conference”.

The conference is attended by those parties botiettli and indirectly involved in an incident arsdfacilitated by a
staff member from the Office of Student Conduct @uahflict Management Services (SCCMS) and othéneih
professional staff members.

The conference process provides an opportunitglfgrarties to discuss the incident, how they athe:is were
affected and to determine appropriate actions tkenaanends to the individuals and the community.

Participants in a conference are invited to brimgp®rt persons with them to the conference. Suggadons must
be RIT students, faculty and/or staff.

The RC process will be offered for specific typéfaidents in which an individual(s) accepts raesgbility for the policy
violation(s) and both the responsible party andé¢haffected are willing to participate in a confexe Participation in the
conference is voluntary. Students who are accubedsgonduct but do not accept responsibility anaf@ unwilling to
participate in the conference will be referred backhe Student Conduct Hearing process.

When a situation is deemed appropriate for thedRatite Conferencing process the following proceduill ensue:

1. The Center for Student Conduct and Conflict Managy@r®ervices will contact the students involvegravide
information regarding the RC process.

2. Anintake meeting will be scheduled with the respble party to explain the process, obtain thefrsemt to
participate and determine other appropriate conferg@articipants.

3. Other participants will be contacted and a confeeettate, time and location will be confirmed.
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4. The Restorative Conference will be facilitated bgfpssional staff members. These facilitators dohave a
decision-making role in the process. The goal efabnference is to create a Conference Agreement fo
appropriately repairing the harm caused by thedidd in question. Conferences do not result ircaffiRIT
sanctions.

5. The Conference Agreement will be monitored by psifenal staff members in either SCCMS or Residéifee
Failure to comply with the agreement may resutthiarges of misconduct and referral to the studemtiact hearing
process.

The Center for Student Conduct and Conflict Managy@rservices reserves the right to determine apiategncidents for
referral to the Restorative Conferencing procesktarapprove all conference participants. The Rasit@ Conferencing
process will not be offered as a response for tapetzaviors.

Conflict Coaching:

is provided on a one-on-one, informal basis to Riidents, faculty and staff

assists individuals in identifying conflict managamhstrategies that are targeted specificallythéir needs and can be
implemented without the assistance of‘gparty

offers information and referrals regarding relevearhpus resources & policies

can help to resolve an existing conflict as welpesvent an anticipated conflict

Appropriate for roommate disputes, communicatiorffaiulties, team/group conflicts, difficulties witim organizations and more.

Customized training and workshoare available for all studentsn topics such as:

Positive Conflict Resolution
Group Decision Making
Facilitation Strategies
Communication Skills

Conflict Management Styles
Conflict and CI anggl ]
Managing Difficult Discussions

XllI. Definition of Organization-Related Event

An RIT Organization mape held responsible for an incident on or off th€ Bampus when there has been a violation of the
RIT Student Code of Conduct and/or violation ofdlctate or federal statutes if one or more ofdlewing is established
(including but not limited to):

When organization funds are used to fund the event

When the following percentages of the activembership are in attendance or involved in tlenev
- Organizations with membership between 1-15:50%
- Organizations with membership between 16-4@3%
- Organizations with membership 41or more: 25%

When the event is discussed/described at an o@éomzmeeting, in notes, on a flyer or poster
When name of organization is displayed (walls,tshitc)
When event is described as a “mixer”, or a “socwith another RIT campus organization

When Executive Board/Leader/Captains of the orgdium are present and host event

Approved December 1962
Modified 2006
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CENTER FOR STUDENT CONDUCT
AND CONFLICT MANAGEMENT SERVICES
StudentAlumni Union, Room 2460

Office Number -- 475-5662 (v/tty)
Coordinator for Advocacy -- 475-7668 (v/tty)
Appeals Coordinator -- 475-5664 (v/tty)

RIT Conflict Management Services -- 475-7668 (Y/tty
Restorative Conferencing — 475-7668 (v/tty)
Conflict Coaching — 475-7668 (vi/tty)

The RIT Student Behavior Consultation Team (SBCT)

The purpose of the SBCT is to coordinate the nesmuof RIT to address inappropriate, disruptiveharmful student
behavior in order to recommend collaborative anghpseful (anchon-punitivg interventions aimed at helping students
achieve success. In addition, the SBCT assistdtyaand staff in addressing instances of studehabi®r which may be
inappropriate, harmful, or disruptive for the RIVilng and learning community.

Other responsibilities of SBCT include making naoeendations to the Vice President for Student Adfaeégarding
students who may need to leave RIT via the REdical Leave of Absence Policy, outreaching talsetis regarding the
death of a student or student-related crisis, aadiging educational programming to faculty, stfid students at RIT
regarding resources and referrals.

To access the RIT SBCT process, please contact:
Dawn M. Soufleris, Co-Chair of SBCT
dmsrhs@rit.edu
(585) 475-2574
Donna Rubin, Co-Chair of SBCT

dcrdhd@rit.edu
(585) 475-6042
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Student Involuntary Leave Policy

Introduction

RIT describes acceptable conduct in its publicatiStudent Rights and Responsibilities: A Handbobkolicies and
Procedures.” The regulations outlined in this goblllow students to live and study in a supportéaning environment,
protecting the rights of the community while respegthe rights of the individual. All studentsoshid expect to carry on
daily activities safely and productively.

A. Statement of Policy

The university may place a student on an Involynit&ave of Absence, hereafter referred to as Imtaly LOA, when the
student is unwilling or unable to make a deternidmato take a voluntary leave of absence, and there is evidence to
suggest that:

1. the student poses a significant danger of imntine serious harm to self or to others, or toptaperty of the
campus, or

2 the student, although not posing the risk of iment or serious harm to self or others, impedesathful activities
of other members of the campus community. Examgflesich behavior include being disruptive to theimnment,
or having needs which exceed the level of caresapérvision that the university community can jlev

The policy and procedures for initiating an Invdlny LOA do not take the place of disciplinary aos (e.g. suspension,
dismissal, expulsion) that are in response to titnta of the RIT Code of Conduct.

An Involuntary LOA can be imposed for no more tifiae consecutive quarters, eight for part-time stutd, including
summer. If the stipulated conditions are not agkdeor complied with in this time period, the stotwill have to reapply for
admission in accordance with the Institute’s readion procedures. The student’s transcript wilhbied with “Leave of
Absence” and the effective date of the LOA.

B. Procedures for Emergency Situation/Imminent Dager

Procedure:

1. When a student is identified as posing an immediaterious threat to harm him/herself and/or atheublic
Safety (and/or other law enforcement/emergencyoresp personnel) and appropriate designated RITréstnaitors
are contacted.

2. Members of the Student Behavior Consultation TeaBIT), in consultation with local law enforcementéor
emergency response officials, if appropriate, eatglthe situation, accessing any information alteléo them at
the time.

3. If student behavior is determined to be an immediaitserious threat, the student is placed onrimteOA’ by the
Chairs of the SBCT, effective immediately.

4. Interventions to ensure the safety of the studedta the community will be implemented and refdrfer proper
evaluation and/or treatment, as indicated.

5. The student is notified in writing by the ChairsSBCT that an interim LOA is in place and of thetrietions on
his/her contact and interaction with members ofcti@munity as a result of the LOA.

6. The student receives natification that the casmisg considered for referral for either a condhezring and/or an
Involuntary Leave review through SBCT.

7. The student is informed in writing of the conditsorequired for requesting to return to RIT, theisalvle or
minimum length of separation and the documentatgpiired to support consideration of return to stho

8. The appeal process may be utilized to obtain raiestent, but the interim LOA persists until the egdprocess is
completed.
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C. Procedures for Non-imminent Emergency Situatioa

Procedure:

1.

10.

11.

Members of the SBCT evaluate the situationesgiog any information available to them at thestifossible
outcomes/recommendations of this meeting include:

Voluntary LOA

Involuntary LOA

Remain in school under specified conditions

Referral to campus or off campus services

Within 24 hours of the meeting of the SBQTe student will be notified of a meeting with thia@s of the SBCT to
discuss the outcome/recommendations. The studitennformed of his/her rights (see #6 below).

The Chairs of the SBCT meet with the studemetview the decision of the SBCT.

The student will also be notified in writin§the conditions for reentry in the event a voaumtLOA is taken or an
involuntary LOA is imposed, or any conditions ragdi for remaining in school.

A student subject to an Involuntary LOA igitked to the following:

a. Notice of intent to remove the student purst@titis policy stating the reasons for the action.
b. The opportunity to review and discuss the infation upon which the decision is being made.
c. The opportunity to present relevant informatonhis/her own behalf (or by a health professiowaking with

the student, if the student is not capable of reglfesentation).
d. The right to a non-legal advocate.

In the event the student disagrees with #uésibn of the SBCT, the student may appeal ttdirfin The appeal
must be made in writing to the Vice President fardgnt Affairs (or her/his designee), within thimesiness days
after the date of the notification to the studeithe decision. The appeal notification must steltéch of the
following grounds are the basis for the appealtardeasons supporting this position. If the denisf the SBCT
is to place the student on an Involuntary LOA, thigluntary LOA will be in effect during the appggaocess.

An appeal of an Involuntary LOA will be lirail to the following grounds:

a. To determine whether the process used to imgheskvoluntary Leave was in accordance with thsighated
procedures.

b. To determine whether the decision reached wasdon information and situational conditions swgiport the
conclusion.

The findings and recommendation of the VioesRient for Student Affairs will be communicatedte student and
the Chairs of SBCT along with any changes thatlélimade to the original decision as an outconteenfppeal.
The written communication will be sent to the stutdaithin ten working days after receiving the stntls written
appeal. The Vice President for Student Affairidion shall be final.

Upon being placed on an Involuntary LOA, thedsint may no longer attend classes, may not betase anember
of a student organization, may no longer use lnstitacilities, must vacate Institute owned andiaféd housing,
and may be entitled to whatever refunds of tuitfers, and room and board charges as would be @i given
the timing of the LOA.

Students who are on an Involuntary LOA wilv&a hold placed on their records, which will preiviaem from
being readmitted or reenrolled in the institutiotilthe conditions for re-admittance (which wik Ispelled out in
the letter to the student) have been met. It is¢ponsibility of the student to provide documéataof compliance
with such conditions. Readmission is at the digonedf RIT.

Students placed on an Involuntary LOA havefdilewing responsibilities:

a. Abide by the restrictions and recommendatadribe LOA as outlined in written notification.
b. Meet all conditions outlined by RIT befordmuitting request for re-admittance.
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c. When seeking re-admittance, submit supporting deciation at least 3 weeks in advance of beginning o
quarter plan to return.

d. Permit (with appropriately signed release &frimation) exchange of information between desigd®IT staff
and mental or other health care providers, in otdeletermine a timely and acceptable return ttegel

12. A student who is not placed on an Involunta®A may be subject to conditions to continue emnelht at the
university. In such cases, the student will bevigled with a written summary of conditions and mustet all
conditions in order to maintain student statusstdent who fails to meet such conditions will bbject to an
Involuntary LOA by the Chairs of the SBCT, or ik subject to charges through the RIT Student Cairféitocess
for failure to comply.

RIT POLICY PROHIBITING DISCRIMINATION AND HARASSMEN T

Policy

The RIT community is committed to a diverse andaigit learning, working, and living environment.

RIT will not discriminate in terms and conditionsemployment, admission, and participation in pesgs or residential life.

RIT prohibits discrimination and harassment on casnpr at any RIT activities off campus, by its ausirators, faculty,
staff, students and student organizations, andredterganizations and individuals in their operas with RIT.

RIT defines discrimination as behavior which usgs, @itizenship, color, creed, culture, includirgaticulture, disabilities,
gender, marital status, national origin, politiaffiliation or preference, race, sexual orientatigender identity, or gender
expression as a basis for:

making hiring or admission decisions at RIT,
determining participation in programs at RIT oosgored by RIT,
making decisions affecting an individual's empleyntor advancement, grade or academic standirago@ss to any
benefit or privilege at RIT, or
administering disciplinary processes
except where distinctions are bona fide or othexgisrmitted or required by law.

RIT defines harassment as conduct, communicatiophysical contact which is unwelcome and has tipgse or effect of:
unreasonably interfering with an employee's odeti's work, academic activities, or residentfal &it RIT, or
participation in RIT sponsored programs or evets,
creating an intimidating, hostile or abusive eanment for an employee or student at RIT or in Rydnsored programs
or events.

RIT is committed to an environment which encousageomotes and protects free inquiry and freeesgion. Members of
the RIT community have the right to hold, expreig®rously, defend and openly promote their ideak@pinions. The RIT
Policy Prohibiting Discrimination and Harassmema intended to restrict freedom of speech orfany of artistic or visual
expression.

The policy is also not intended to restrict distois and debate in the classroom or academic fdPuatecting these values
does not include protecting acts of discriminatiomarassment.

Making an intentionally false charge of discrintina or harassment or retaliating against somedme hvas made a charge is
as serious an offense as discrimination or harassamg is prohibited.

Definitions and Explanations

Hostile Environment:

A hostile environment involves conduct, communicatioiphysical contact:

(1) which is severe or pervasive enough to malkeaaonable person believe that the environmentimidating or abusive,
or (2) which unreasonably interferes with the peisavork or academic performance, his or her cartiping environment or his
or her participation in RIT sponsored activitiegr@rally, there must be a pattern of behaviortfay be determined that an indi-
vidual has created an intimidating or abusive emrinent for another person in violation of this Pylilt is possible, however, for
one action to be so severe that it can constitigichination or harassment within the meaninghig Policy.

RIT Supervisor:
In this Policy and in the approaches to resolutiescribed below, the term "RIT Supervisor" is defiras any person in a

position at RIT which requires him or her to sufgs\other individuals and to write performance eatibns on them, whether or
not this Supervisor supervises any of the partieslved in an allegation of discrimination or hamaent. This definition does not
include the Student Ombudsperson, the Chair o€tivamission for Promoting Pluralism, or the Direatbthe Women's Center.
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An RIT Supervisor who talks to a complainant nmske clear to the complainant before the complaistates his or her
complaint that if the allegation turns out to bethie opinion of the RIT Supervisor, sufficientBri®us as to merit investigation
and action even though the complainant would predétto proceed, that the investigation will hawgb forward. It should be
uncommon that this course of events would occuriralividuals should understand that it is possibleen the Institute's legal
obligations and its goal of assuring a workplaee fof discrimination and harassment.

Confidentiality :
Confidentiality will be maintained by RIT Supervisaonsistent with a thorough investigation analé®n of the

allegation. It should be understood, however, itharder to investigate an allegation of discrintioa or harassment and in order
to take action to resolve any wrongdoing or misusi@dading, it will be necessary for the investiggtRIT Supervisor to share
information with a limited number of other peopleformation concerning an allegation of discrimionator harassment will be
shared only as necessary in order to resolve thatigin successfully. If the RIT Supervisor is gpto do anything other than
counsel the complainant, people who "need to kniaalude the accused person who must (1) receiveentitat a complaint has
been made; (2) be told the evidence against hineoand be given an opportunity to respond
and; (3) be told about his or her rights and resjimlities. Others who may be informed of some infation about the allegation
include people who are possible sources of infaonatoncerning the facts and RIT Supervisors whiesponsibilities include
investigating, dealing with or correcting the sttaa.

It is also possible, in the event some discipliretiion is taken as a result of the complaint, thataccused individual may
choose to grieve or appeal the disciplinary acéind that the complainant may be asked to parteijpathat process.

Following a determination by an RIT Supervisor (Adistrative Action) or Hearing Panel in responsaraallegation that
the Policy Prohibiting Discrimination and Harassimeas violated, or a determination on appeal asugh grievance, the
complainant and the accused will be informed i@fidential manner of the decision.

Records:

Allegations. Allegations of discrimination or harassment invalie cases handled in the Mediation, Administrathation,
and Hearing Panel Approaches, whether instigatatidogomplainant or by an RIT Supervisor, as welihe results of these
approaches, will be recorded in the central, cemfihl Discrimination and Harassment File.

Adgreements A record of any agreement which results from M#dn will also be kept in the central, confidehtia
Discrimination and Harassment File.

Violations: Findings of violations of this Policy and angciplinary sanctions imposed will be recorded i dffficial
personnel file or student record of the person dotanhave violated the Policy.

Central, Confidential Discrimination and HarassmentFile:

Throughout this Policy, reference is made to thered confidential Discrimination and Harassmeité.FThis File, separate
from the employees' personnel files and the ststefficial records, is maintained at two sitesttie Office of the Vice President
for Student Affairs for those records, as specifiethis Policy, which result when a student is élceused person; and in the
Office of the Director of Human Resources for thoseords, as specified in this Policy, which resiien an employee is the
accused person. At both sites, the File is to Ipe gkeictly confidential by the Vice President fstudent Affairs and the Director
of Human Resources.

Access to entries in the central, confidential Biiemation and Harassment File will be controlledtbe Vice President for
Student Affairs and the Director of Human Resour&d% Supervisors or Vice Presidents may requestttie File be examined for
entries regarding an individual student or employben such information is relevant to the resolutid a pending case. Individual
students or employees may also request that théEiexamined and that they be informed of anyesnprertaining to themselves
as an accused, provided that the names, but nekisience of, complainants who requested confidiggtwill be withheld if not
previously disclosed to the accused.

The records in the central, confidential Discrintioa and Harassment File will be reviewed annubjiythe Vice President for
Student Affairs and the Director of Human Resoureesl records older than 10 years will be destroyed

Private Notes

Individuals involved in any of the processes faalation of allegations, informal or formal, makésprivate notes of
meetings, actions, agreements, or any other asp#ut process. These notes may not be requestddence, by either party, in
any subsequent internal RIT procedures.

Procedures

Seeking Advice:

Resolving issues of discrimination or harassmetatinotarts with parties seeking advice on whahdkia not unacceptable
behavior. Advice can come from many sources. Howehke Institute feels it is important that the gainant or accused receive
information and assistance from individuals wholarewledgeable in addressing issues of discrinonadind harassment.
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The Institute has designated the Chair of the Casionm for Promoting Pluralism, the Student Ombudgpe and the Director
of the Women's Center as the general advisord &rgdloyees and students on issues of discriminati@ harassment. These
advisors will assist individuals with understandthg approaches available to resolve a complaint.

Seeking advice from the Chair of the CommissionFfaymoting Pluralism and/or the Student Ombudspeasal/or the
Director of the Women's Center or using the Infdrig@proach of an exchange solely between the peoptdved or with any third
party will not result in a record being kept by thetitute in the employee's personnel file orghelent's file, or in the central,
confidential Discrimination and Harassment File.

Approaches to Resolution

When a student is accused, approaches availabtedolution include the Informal Approach, the Maitin Approach, and the
RIT Student Conduct Process as contained in theFRICies and Procedures Manual and in the Studigits and
Responsibilities Handbook.

When an RIT employee is accused, approaches alaftatresolution include the Informal Approache thlediation
Approach, the Administrative Action Approach, ahd Hearing Panel Approach.

Informal Approach : Any person who feels that another RIT community inenviolated the Policy Prohibiting
Discrimination and Harassment can directly dis¢hesbehavior perceived to be offensive and/or utedawith the other
individual or with any third party in order to ttg resolve the problem and see that it does natraagain. The approach can be
in person or in writing. A statement of facts aridelings about these facts together with a refines specific behavior be
stopped is suggested most likely to be effective.

The complainant may want help in dealing with song®behavior. The complainant may request a pgarty either to meet
with the accused alone or to meet with the complaiand the accused to discuss the behavior ansl twagsolve the situation.

A complainant who chooses to involve an RIT Supmwin an Informal Approach to resolution must b of the special
responsibility of RIT Supervisors as defined irstRiolicy (see DEFINITIONS: RIT Supervisor, page 2).

Neither the President nor the Vice Presidents m@iStudent Conduct Officer for students may semtbeé capacity of a third
party in an Informal Approach to resolution becaifséhe Administrative Action or the Hearing Parglproach or the RIT
Student Conduct Process is subsequently used, itféigeluals may be called upon to determine th&éoado be taken against the
accused, should discrimination or harassment bedfou

This Informal Approach, like all approaches disad; in an option. No records or sanctions resoith fusing the Informal
Approach to resolution. The complainant may, howgeeloose to use another approach.

Mediation Approach: The complainant or accused may request an Institetiator to assist in resolving the complaint.
Mediation is a voluntary process and involves hfties agreeing to meet together with a neutnagreidentified and trained
by the Institute as a mediator. The objective ofliaion is to work out a written agreement, betwtenaccused and the
complainant, regarding future behavior.

The Director of Human Resources and the Vice Beasifor Student Affairs will maintain the list bfstitute mediators. The
request for mediation must be in writing and sighgdoth parties and sent to the Director of HuiRasources (when an
employee is accused) or the Vice President foreétudffairs (when a student is accused). A mediator be selected by the
parties or, if the parties so choose, assignedhédpirector of Human Resources or the Vice PresifterStudent Affairs.

The mediator will outline the process to both jgagrtNo other parties are to participate in theiatexh other than the
mediator, the complainant, and the accused.

Mediation, if successful, will include a recordagreement prepared by the mediator and signedthyparties. Copies of
this signed agreement will be sent to both partfesither party is an employee, the Director ofrtan Resources will be sent a
copy by the mediator, to be maintained in the entonfidential Discrimination and Harassment Féleparate from the
employee's official personnel file. If either paigya student, the Vice President for Student Adfaiill be sent a copy to be main-
tained in the central, confidential Discriminatiand Harassment File, separate from the studefitgabstudent record.

The mediator's role is to serve as a neutral Em$isting the complainant and accused to arrigevattten agreement. The
mediator does not keep a copy of the agreemergmforce the agreement. The mediator cannot apgeandtness if either party
later pursues a formal complaint or appeal or griee.

If either party feels dissatisfied during mediatithe arrangement can be broken and another tissohpproach pursued.

RIT Student Conduct Process (When a student is acsad) When theaccused is atudent, refer to the policy on RIT
Student Conduct Process containethia Manual and in the Student Rights and Respditiei® Handbook where the procedures
for handling complaints, taking administrative antiand appeal of such actions are presented.
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Administrative Action Approach (When an employee isaccused) There may be times when the complainant or the
accused is not satisfied with the results of Infalrattempts to resolvesituation or does not want to use the Mediationrapph.
There may also be times when an RIT Supervisorlmatigve that in order to further the Institute'slgof providing a
discrimination and harassment free workplace, riieisessary for him or her to proceed on his ooher initiative to resolve a
situation.

In these cases, the complainant or the accuserkqaest an RIT Supervisor, or if the allegatiosuficiently serious, an
RIT Supervisor can decide at his or her own digmneto investigate and take appropriate actiorceamng an incident of
possible discrimination or harassment by a facuitgtaff member. The Supervisor shall, after eihinlg that the facts and
circumstances warrant an investigation, use thesiigatory and disciplinary practices regularlydibg the Institute in other
employment matters. Such an investigation andubsexjuent action, if a violation of this Policyfasind, will be undertaken in
conjunction with the Director of Human Resourcelse Bupervisor will tell the complainant the regdlthe investigation and, if
a violation of this Policy has been found, whettlisciplinary action will be taken against the aemisGenerally, the complainant
will not be told the specific disciplinary actionibany, to be imposed.

In cases where disciplinary practices are useitidynstitute and disciplinary action results, ¢meployee who is disciplined
must use the applicable Institute grievance proeedine or she wants to question the action tatather than use the appeal
process set forth below in the section dealing Wiglaring Panels.

If either the complainant or the accused requéstsRIT Supervisor handling an allegation of disgéniation or harassment
will refer the case to the Hearing Panel Approaescdbed below rather than proceed to addressritdgns of the
Administrative Action Approach set forth in thisc@ien.

Hearing Panel Approach (When an employee is accude If the complainant wants to have his or her allegatiaban
Institute faculty or staff member has violated tAaicy determined by a Hearing Panel, the complatimust prepare a written
complaint that indicates the alleged discriminatindparassing behavior.

The complaint should include, where applicable:
- achronology of events

all relevant facts

the name(s) of any witness(es) to the behavitheincident(s)

in the case of harassment, a statement indicefiiregher the accused was told that the behaviouwaglcome.

The complaint must be signed and forwarded tdinector of Human Resources who will conduct atiahdiscussion with
the complainant to establish that the facts armlinistances warrant a formal investigation.
After this discussion if the facts and circumstmwarrant a formal investigation and the complaichooses to pursue this
action, the Director of Human Resources will:
- notify the accused that an official complaint bagn received
deliver a copy of the formal complaint to the agmaiand complainant
present an outline and explanation of procedwesesolution
provide to the accused and the complainant theesahthe members and alternate members of theutestiearing
Board who are eligible to serve on the hearing pane

Within five class days of the decision to procegith a formal complaint, the complainant and acdus#l be required to
indicate to the Director of Human Resources anyriigaBoard members whom they do not want to sesvma@mbers of their
hearing panel. From the remaining names, the QiraftHuman Resources will select two members wiith, the Director of
Human Resources, will serve as the panel. The pahelonvene within 15 class days of the receifpth@ complaint.

Prior to the hearing date, the accused and congriaimust submit to the Director of Human Resouargswritten
documentation or statements that they feel areogpiaite to the case. All witnesses to be callatie@hearing must be identified
by the parties and made known to the parties befer&earing.

The Director of Human Resources will notify theased, the complainant, and all witnesses idedtiifethe date of the
hearing. All hearings will be conducted in a prevaession. The complainant and the accused widl tiavright to be accompanied
by a personal advocate of their choice who is eiimeemployee or student of the Institute. The adt@cannot be an attorney.
Each party may also have a personal advisor preEbatpersonal advisor may be an attorney, buattoeney's role will be limited
to advising his or her client. All hearings will kegpe recorded by the panel; no other tape reapndith be permitted. The audio
tape will be supplemented by a single fixed camétao tape if one is requested by either partg $fgn language interpreter has
been requested by any participant, the interpreteappear on the video tape.

Hearing Process:The accused and the complainant will be presernmgltine entire hearing. The Director of Human Reses
will outline the hearing process and read the alieg aloud.
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After the allegation is read, the complainant Wwilve the opportunity to explain the circumstarstgsounding the complaint
and any evidence that may be available.

The panel and the accused will have the opposttimiuestion the complainant and the witnesses.

The accused will then have the Opportunity toteetbhe charges or present any contrary evidence.

The panel and the complainant will have the opputy to question the accused and the withessegpfortunity will be given
for the complainant, the accused, and the witnasspesent additional evidence.

The hearing panel will have sole discretion taadj and/or end the hearing.

Findings: Within 5 class days of the hearing, the hearing panel sglié a written summary of their findings and their

conclusion as to whether:
the Policy Prohibiting Discrimination and Harassineas been violated, or
the Policy Prohibiting Discrimination and Harassinieas not been violated;

The hearing panel will give the summary documerihé Vice President of the division in which tleeased is employed. A
copy of the document will be forwarded to the coanpdnt and to the accused.

If a violation of the policy is found, the Viceddident will review the summary of the panel, the
official personnel file of the accused, and otlemords of discrimination or harassment complaigtsrest the accused. Within 5
class days from the findings being issued, actgairst the accused will be determined. The Viceifeat, in conjunction with the
Director of Human Resources, will determine theigiinary action that will be taken by the Instéund will communicate this
action, in writing, to the accused, with a copythe Director of Human Resources. The Vice Presidéhtell the complainant
whether disciplinary action will be taken by thatitute. Generallythe complainant will not be told the specific digiary
sanctions, ifany, to baémposed.

If the Director of Human Resources is the complatirta the accused, the role assigned in these guoes to the Director of
Human Resources will be fulfilled by a designe¢hef Provost, or if the Provost is the complainarthe accused, by a designee of
the President.

If the accused is a Vice President, the Presidédhtageive the findings from the hearing panel éxglie the appropriate
action. If the President is the accused, the Bo#iitustees will serve as the hearing panel anddeitide on the action to be
taken.

The role of the Vice President is to determineabiéon to be taken and not to rule on whether tieyphas been violated.
This is the responsibility of the hearing panel.

If a violation of the policy is found, a copy ofetltomplaint, the summary of the hearing panel,thadietails of any
disciplinary actions will be placed in the accuseaployee's official personnel file.

If a violation of the policy is not found, a recoutithis result will be placed in the central, ddehtial Discrimination and
Harassment File in the Office of the Director ofrian Resources.

In all cases, all other documentation, including planel's tape recording, will be placed in thereénconfidential
Discrimination and Harassment File in the Officetaf Director of Human Resources. This file willdestroyed after 10 years
from the date of the complaint.

Appeal to the President of the Institute (When anmployee is accused):
In cases other than when the accused is the Pn¢sadeappeal to the President may be initiatefdlbswvs:
Following a Hearing Panel decision and the deteation of the action to be taken, an appeal camitiated by the accused
or the complainant. An appeal shall be limited t@\dew of the record only on one or more of thiéofeing grounds:
- to determine whether the process was conductdd ifiallight of the charge and evidence presented
to determine whether the finding was based ontanbal evidence that a reasonable mind would ac®pdequate to
support the conclusion
to determine whether the sanctions imposed wepeogpiate for the violation
to bring new evidence which was not brought ouh@original hearing process and which is suffitie alter the
decision
to determine whether the hearing panel or the Piesident was biased or unable to consider treealgjectively

The written appeal must be received by the Pregglefiice within 20 class days from the date thee\President issued
action against the accused.

The President's office will send a copy of the @bpe the hearing panel that served on the complédia Vice President of
the division in which the accused is employed, #redopposing party in the original complaint.

Any of these individuals can submit a written ste¢at, concerning the grounds of the appeal, té’tiesident.

The President will conduct an investigation, a®hshe deems necessary, concerning the grountis appeal.

The President will issue his or her findings witfenr weeks from the day the appeal was receivld.Written decision will
be sent to the accused and the complainant, theeRfiesident of the division in which the accuseshiployed, the Director of
Human Resources, and the hearing panel.
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The President's decision will be final.

Dismissal

The dismissal of a tenured faculty member, or ofiatenured or educational development faculty membe
before the expiration of an appointment, will notwor directly as a sanction under the proceduref®sgé in this Policy.
However, as part of the sanction imposed upon @tiamember as the result of a finding of havinglated this Policy, an RIT
Supervisor can indicate his or her intention ttiaté the process of dismissal of the faculty memfimecause under the regular
Institute procedures. Such process may commeneeafy appeal or grievance concerning the origletérmination is
completed, provided that a violation of this Polisypheld. In such cases, the Dismissal Review@Gittee shall take as a given
the factual finding, made pursuant to this Poltbgt the RIT Policy Prohibiting Discrimination akthrassment has been violated
and shall limit their considerations to whethenot the conduct found to have occurred merits disati

The dismissal of a staff member, or the dismistahauntenured or an educational development facoémber at the
expiration of an appointment, can occur directhaaanction under the procedures set forth inRbliy.

The dismissal of a student can occur directly sarection imposed under the RIT Student Conducté®sothrough which
complaints against students are handled.

Approved April 13, 1994
Last Revised January 20, 1999

RIT PROCESS REGARDING BIAS-RELATED HARASSMENT
How Are Bias-related Offenses Handled?

Under the New York State Hate Crimes Preventionodh@000, a bias-related crime is committed wheeson
commits a specified offenseuch as murder, assault, kidnapping, arson, visnaabr other crimes against an individual
because of his or her race, color, national origitestry, gender, age, disability, religion oigieus practice, or sexual
orientation. The new law helps reinforce the mgeghat hate crimes will not be tolerated. Thig #so helps ensure that
college students are informed about bias crimesRificholicies and procedures to address these sdfen

Circumstances of reported bias-related incidenfd & include verbal and written harassment diréctgainst an
individual. Public Safety vigorously and thorougiivestigates these offenses. Each case involtiument misconduct is
forwarded to the Center for Student Conduct andfl@d Management Services for adjudication. Mfitdiare routinely
encouraged to request the Monroe County Sheriffs¢©to pursue criminal charges in local courtsg she Institute fully
cooperates with law enforcement and other ageicig® enforcement of criminal law on campus. $ians against
perpetrators may include, but are not limited isciglinary probation, suspension, termination mp&yment, criminal
prosecution, and civil prosecution. In all caske,medical and psychological needs of the victienthe top priority, and
professionally trained RIT Counselors are avail@d& for anyone who has been victimized. The BbLinseling Center is
located on the second floor of the August Centerappointments can be made by calling 475-226168%-TTY.

Each year, RIT community members are advised admmutrity policies and procedures in RIT’s Safetgt &ecurity
Report. Included in the report is information awhto report a crime, available safety awarenesgrnams, RIT drug and
alcohol polices, and reported campus crime stegistReported offenses are also published weeleportermagazine and
Crime Alerts are distributed regularly throughoatpus when serious offenses are reported. ThéySZafd Security report

is available on Public Safety's website at httpwieb.rit.edu/CampusSafety/ritsafety2003.pdf.
! Specified offenses are listed in the NYS Penal Lseetion 485.05 Hate Crimes

RIT SEXUAL MISCONDUCT POLICY

Sexual misconduct is not only a violation of RITlipies, it is a crime. Any sexual misconduct shobkdreported
immediately to Public Safety. Immediately afteramsault, the victim should seek support from othersbe careful not to
bathe or clean up the area or otherwise distudestroy evidence. There are several sources obsugpd counseling
available at RIT and in the Greater Rochester &pacific information about Sexual Misconduct Caaling follows. RIT
officials will help arrange support and counseléggvices for anyone who requests them and will tredprictim of sexual
misconduct notify law enforcement authorities #ittis desired.

Changes in academic, work and living situation$ lél arranged following a possible sexual miscohdueasonable
alternatives exist. Students or employees who eresed of sexual misconduct and deemed to preskamger
to the Institute community or to the complainantyrba suspended until such time as a determinatich@allegation is
made. The sanctions or penalties which RIT miglptdse for sexual misconduct depend on the naturéhencircumstances
of the offense and may range from reprimand to wisah from the Institute.
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Services Available

Counselors provide assistance to members of thec®ifmunity who are victims of sexual misconducpéaattempted
rape and sexual abuse). Contact the RIT Couns€mger or Public Safety after hours to speak witlounselor.

Sexual misconduct cases where the accused isenstwidl be handled through the RIT Student Congwotess. Cases
where the accused is faculty or staff will be haddhccording to the RIT Policy Prohibiting Discnration and Harassment.
Questions concerning sexual misconduct cases cdindmted to:

RIT Counseling Center
475-2261 (V)
475-6897 (TTY)
RIT Public Safety
475-2853 (V) or 475-6654 (TTY)
RIT Women’s Center/CARES Program
475-7464 (VITTY)
RIT Center for Student Conduct and Conflict ManagethServices

475-5662 (VITTY)

RIT Human Resources
475-2424 (VITTY)

RIT Advocacy Program
475-7668 (VITTY)

THE CARES PROGRAM

The CARES Program (Campus Advocacy, ResponseSapport) is a comprehensive program for victimsesfual
misconduct, domestic violence, dating violence, statking, providing 24-hour support and advocacy.

Services offered include: support and advocacyifdims/survivors; coordination of victims’ secés; full information
about legal and campus processes, health cameptind support services; advocacy to insure sibdég and cultural
appropriateness of all services, and referral herobdn- and off-campus services and resources.

For more information about the CARES Program, actrthe RIT Women's Center at 475-7464 (v/tty), SA50,
ritwom@rit.edu

POLICY ON THE
USE OF SKATE BOARDS, ROLLER BLADES (IN-LINE SKATES) , SKATES,
BICYCLES and OTHER SIMILAR CONVEYANCES

RIT is an academic community committed to ensuttregwelfare and safety of its members and alsaduiging
appropriate means of access and transit acrossusaamgl within buildings. In all campus buildingapfic areas, pathways,
throughways, roadways, parking lots and playinigliemembers of the community, guests and visaoesexpected to
respect the rights of others, and to conduct themsén a conscientious, respectful manner withstifety and welfare of
others always in mind.

Use of skate boards and roller blades can be hazsitd both users and pedestrians if they are tgzbosm walkways
and thoroughfares that are intended for pedestdalys or in areas that are heavily used by pedestr Users of these
devices are expected to maintain control of thefioas at all times and not operate these devichigh speeds or in ways
that endanger the safety of themselves or othenmp@s building stairways, corridors, and tunneaangere not designed,
nor are they intended, for other than walking padesor wheelchair traffic. Campus throughways paths were not
designed, nor are they intended, for the use Gktlievices for stunts, demonstrations, or sport.

It is the Institute's policy to allow the use ok boards, roller blades, skates, bicycles, andasidevices for
transportation on campus in accord with the gumsliand parameters cited below:

In order to avoid injury, the use of skate boardHer blades, bicycles or any other non-pedestiiansport
conveyances will not be permitted within any RITilthing or transportation vehicle. Roller bladesattached
devices must be removed prior to, or immediatelyny@ntering the vestibule of all campus buildingboarding
any campus vehicle.
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Skate boards, roller blades (in-line skates), b&syand other similar conveyances are not permittethe quarter

mile or in designated "pedestrian” areas Mondagufin Friday from 7:00 am - 7:00 p.m. The use o$¢haevices

in all other areas are subject to the user's baditgyto control his or her actions, to operate sieed that does not
endanger pedestrians, and to not be involved imt/sigmonstration behavior.

Failure to comply with this policy may result in the following:

First offense a warning ticket will be issued.

Second offensea ticket citation and a $25.00 fine.

Third offense: referred to Center for Student Conduct and Confffanagement Services for appropriate disciplinary
action.

An incident involving the use of these or similar
conveyances could result in appropriate discipjirsanctions in addition to receiving a ticket daat

Non-members of the RIT community who violate thidigy will be subject to "Persona Non Grata" statuaghe RIT
campus. The parents of violators who are minorkalgb be contacted in writing regarding the adioftheir children.

All skaters and bikers are encouraged to wear ithpgy safety equipment at all times.

Questions regarding this policy may be directethéoPublic Safety Parking Office (x52074, Grace SgatHall) or the
Vice President for Student Affairs (x52267, Stud&htmni Union 2410).

Approved: January 8, 1997

AMERICANS WITH DISABILITIES ACT (ADA) INFORMATION
The Rehabilitation Act

The Rehabilitation Act of 1973, reaffirmed by tt@92 Americans with Disabilities Act (ADA), was
created to protect the rights of the population Whwe disabilities. Section 504 of the RehabibtatAct
specifically applies to colleges and universitiad & has a direct impact on our day-to-day ad#sit

It is every faculty and staff member’s respongipilo become familiar with the law and make readua
accommodations regarding all academic programsgeadices and facilities within the institution. oké
importantly, we want to continue to do everythiegsonable to assist our many talented and skidesbps with
disabilities in reaching their potential.

What is Section 504? How does it directly relateotstudents and academic programs?

Section 504 of the 1973 Rehabilitation Act stakeg “no otherwise qualified handicapped individunal
the United States . . . shall solely by reasohigther handicap be denied the benefits, or beestdy to
discrimination under any program or activity receg/Federal financial assistance.” Subpart E @fiSe 504 is
applicable to all post secondary educational progrand activities which receive federal financedistance.
Colleges and universities must be free from disicration in their recruitment, admissions and tresttrof
students.

An “otherwise qualified handicapped person” isided as one who meets the academic and technical
standards requisite to admission or participatiotne Institute’s programs and activities. Thigynmelude
students who are deaf or hard of hearing, or wive loathopedic or speech problems, dyslexia, caceeebral
palsy, diabetes, blindness, multiple sclerosis,qulas dystrophy, AIDS, mental iliness, drug or &lob
addiction, heart disease, or epilepsy.

How Does This Law Impact Teaching and Support Serees?

For college students with disabilities, acadendiistments may be needed to insure maximal
participation. These adjustments may include adept of the manner in which specific courses aredacted,
the use of auxiliary equipment and support staift, aodification in academic requirements. Theadestts
may require support services or programs that cavigee them with sufficient flexibility to meet trdlemands of
a post secondary institution.

Teaching methods and examinations may need tooliied to accommodate students with disabilities.
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RIT is committed to fostering an environment whettedents and faculty/staff with disabilities hake
same access to academic programs, support sersteegl events, and physical facilities as othemimers of
the RIT community. RIT has adopted a set of gggirinciples and a set of procedures for providinglents
and faculty/staff members with appropriate accomaiods so that they can successfully study and @b T.
Information regarding the process for requestimg) i@ceiving accommodations can be obtained fr@m th
Disability Services Coordinator’s Office (EastmanilBing, Room 2342, telephone 475-7804 V/TTY, 0b47
6988 TTY). This information outlines the requirertgefor documentation. This information is avaliéafsom
the Office of Admissions, the Office of Human Res®s and the Disability Services Coordinator’s €xfi

Decisions addressing requests for accommodati@nsased on the following guiding principles:

. Accommodations are a shared responsibility betwae individual requesting accommodations and the
institution.

. An individual requesting an accommodation must/jgle appropriate documentation that the
accommodation is warranted.

. Decisions to provide accommodations are basdati@principle of ‘reasonableness” and the direct
relationship between the accommodation and the teefetilitate successful access.

. Each accommodation is based on an individua@ssssent of the particular request and its supprtin
documentation.

. Rights to confidentiality of medical and coumsglinformation must be protected.

. Students, faculty or staff have a right to apple&isions related to the provision of accommanteti

Students with disabilities may request academidifitations that allow for their maximal participarn.
Examples of reasonable and timely accommodatiaiade the following:

. Extended test time. Tests in an alternativertgdocation with a proctor.

. Use of alternative methods for students to destrate course mastery.

. Use of basic four function calculators and staddiesk dictionaries during examinations. Uttima of
computer software programs to assist in test-takimgjstudy skills development, when appropriate.

. Provision for readers, scribes, or note-takers.

. Removal of structural or architectural barrierslisturbances.

Where can the resources regarding Section 504 beufed?

Questions about accommaodations for students vistibdities can be addressed to the RIT Disabditie
Coordinator at 475-7804 V/TTY, or 475-6988 TTY. Withe web site at:
http://www.rit.edu/%7E37 1www/index_nonflash.html.

The above information is excerpted from a pubiaabn Section 504 published by AHEAD, Associatain
Higher Education and Disability. Individuals wisgimore information about Section 504 may contd¢EAD
directly at Box 21192, Columbus, Ohio 43221, (6483-4972 (V/TTY).

Approved September 1992
Revised January 2001

DISABILITIES SERVICES PROCESS

RIT is committed to fostering an environment wheigents with disabilities have the same acceasademic
programs, support services, social events, andgaiyacilities as every other student.

Procedures for disabilities services are baseth@iiollowing assumptions:

1. Accommodating students is a shared studeniltf@staff responsibility.

2. Faculty, staff and students need structureidtasse in making decisions.
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3. Policies and procedures must be reasonablersfefstandable.
4. Students' rights to confidentiality must betpcted.
5. An appeals process must be trustworthy andytime

Application for Accommodations

All students with disabilities who request accomattbmhs must submit appropriate documentation ofitbability to the
Disability Services Coordinator's office (Eastmauil@ing, Room 2342, phone 7804). The "ServicesStudents with
Disabilities" brochure outlines the requirementsdocumentation and the process to be used in siogeservices. This
brochure is available from the Admissions Officalwr office of the Disabilities Services Coordinato

Formal Appeal Process for Eligibility Determination
If the student does not agree with the decisiath@fCoordinator of Disability Services due to eithe
1. being denied services or
2. disagreement on the approved accommodationghagctannot reach an agreement through infornsalidsions; t
he student may initiate a formal appeal. The gppate steps are:

a. An appeal may be submitted to the DirectohefAcademic Support Center (who serves as thetdirec
supervisor for the Coordinator of Disability See&}. The Academic Support Center (ASC) Directot wil
convene a meeting within two weeks of receivingridt@n appeal by the student. After meeting with th
student and reviewing the appropriate documentgfiending a signed release by the student), the ASC
Director will make a decision on the appeal.

b. If either the student or the Coordinator ofdility Services is dissatisfied with the decisioade by the
ASC Director, a written appeal may be submittethtoVice President for Student Affairs. The Vice
President for Student Affairs will make the fina&aision after reviewing the students submittedhdiitga
related documentation and meeting with the appat@parties.

Arranging for Academic Accommodations

Students who are qualified to receive academicrantadations will be given a letter from the Disdlilbervices
Coordinator at the beginning of the academic y€his letter will inform faculty of the students donented disability and
the Disabilities Services Coordinator's recommeindatfor academic accommodations. Students shaekkpt this letter to
their instructors when requesting services.

The coordination of academic accommodations candfe arranged between the student and the irstriictsome
cases, student and instructor might choose toadkantage of RIT's disabilities services locatethinAcademic Support
Center, i.e. special testing, (extended time, ndaddbe, quiet room), notetaking, assistive tedbg.

If student and instructor cannot agree on accomtimua attempts should be made to settle theiedifices informally
at the college level. The College Disabilities k@is, department chairs, and/or the Disabilitigsi&es Coordinator may
serve as resources/mediators to assist in reaahiagreement.

Formal Appeal Process for Academic Accommodations

If student and faculty cannot reach an agreemeotitin informal negotiations, either may initiattoemal appeal. The

appropriate steps are:

1. An appeal may be made to the college dearedfitulty member involved. The dean (or dean'sytes!) will
convene a meeting within two weeks of receivingrdgt@n notice requesting an appeal hearing. Theitgpavill
include the student, the instructor, the DisaletitService Coordinator, and when assigned, theistsdrimary
disability services provider. The Dean will makdezision on the appeal.

2. If any party is dissatisfied with the decision malileing the first stage, a written appeal may b@stied to the
Provost within two weeks of the completion of thstfstage. The Provost will make the final deaisadter
consulting with the appropriate parties.

While the academic appeal is in process, the stugliirbe provided accommodations originally recoemded by the
Disabilities Services Coordinator unless otherwiganged by the Provost.

Arranging for Non-Academic Accommodations

All arrangements for non-academic accommodatiofido@imade directly through the Disability Servicésordinator.
Non-academic accommodations may include, but arémited to, issues related to housing, diet, treaquipment,
communications or transportation.
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Formal Appeal Process for Non-Academic Accommodatits

If a student and a service provider outside theegek cannot reach agreement on accommodatiornfa|lth&ing

appeals process will be followed:

1. An appeal may be made to the chair of the deyaat from which accommodations are being requestdua:
department chair will convene a meeting which witlude the student, the service provider in theattenent, the
Disabilities Services Coordinator, and the stugdgmimary disabilities service provider (if othbah the Disabilities
Services Coordinator). The department chair wilkena decision on accommodations.

2. If any party is dissatisfied with the decisibade at the department level, an appeal may be todtle Vice
President for Student Affairs, who will make a démn after consulting with the appropriate parties.

While the appeal is in process, the student wilptmvided the accommodations originally recommenuethe
Disabilities Services Coordinator, unless otherwiganged by the Vice President for Student Affairs

Role of the Disabilities Services Coordinator

At all stages of the appeals process, the DisegsilBervices Coordinator acts as impartial consutegarding 1) the
student's needs supported by documentation, areleX)ant legal guidelines and precedents. The Diseb Services
Coordinator does not act as an advocate for tlestuthe college or department, or the Institute.

RIT STUDENT ALCOHOL AND DRUG POLICY

RIT is a learning community. The best environnfentearning occurs when the community promotes sugports
healthy and responsible behavior among its memBéuslents are ultimately responsible for their v@reand must assume
full consequences for it. This includes the resgdasand legal use of alcohol. The goal of the "Mftident Alcohol and
Drug Policy" is to promote individual responsibjiland advance the goals and expectations stat&lTfs Expectations for
Community Behavior”.

This policy applies to all student members of & community and their guests. It also appliealtstudent activities
on the RIT campus and to all RIT-sponsored evehergvstudents are present. Faculty, staff and glueists are governed by
a separate policy.

RIT students are subject to federal, state aral laws regarding alcohol and drug use. Seriou$and criminal legal
liabilities can result from possession, use, servaale or unlawful manufacturing of drugs andioolol. RIT will not
protect individuals or groups from law enforcemieyiegal authorities with respect to drugs and lad¢ase or abuse.

Individuals or organizations who hold private Estor sponsor private events where alcohol iseseor consumed
assume full personal responsibility and liability Eompliance with the law and for conduct relatthe consumption of
alcohol by attendees, participants and guestsc@#iof organizations that sponsor parties or sy@ntother hosts or people
whose apartment, residence hall room or officaéssite where drinking occurs, will be held resplolesfor complying with
the provisions of this policy.

Provisions Governing the Possession and Use of Altas:

1. Alcohol may not be illegally used, possesseahufactured or exchanged on RIT owned or operatagepty or at
RIT sponsored events. No alcohol may be sold onaxged for money on RIT property or at RIT-spond@eents
without a New York State liquor license. The RITiewill continue to be a licensed premise and & permitted
to serve alcohol to individuals who are at leasy@ars of age.

2. The consumption or possession of alcoholic e is prohibited in all RIT residence halls (iithg Greek
houses and house basements), regardless of ageurnstances.

3. The consumption or possession of alcoholic beveraggpermitted in RIT operated apartments onlyhmgé
residents of the apartment who are at least 2lsy&dfaage. Alcohol possession and consumptioptipermitted in
common or public areas within apartment compleResties in apartments are to be limited to invigadsts of a
number that is defined by building occupancy caates that can be accommodated without disturbing dinemu-
nity. These numbers may be found in the RIT apartroentract for a particular facility or obtainediih Residence
Life and Housing Operations.

4. The guests at all privately sponsored partiesrevalcohol is to be served must be invited bgadipersonal
invitation only. General "come all" posters, flyeos mass electronic invitations will not be petsiit for events
designated as private parties. Only the RITskeltean institutionally designated space can be tsed
community-wide event where alcohol is to be semgestudents or student groups.
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5. Public Safety and other RIT officials have tight to terminate events and take appropriateastif they determine
that it is probable that Institute policy and/oniN¥ork State law is being violated at any gatheidmgthe RIT
campus, in RIT operated facilities, or at campusaspred functions.

6. Bulk containers of beer (kegs or beer balls)mohibited in all RIT operated apartments.. Stmhtainers are
permitted only in institutionally designated paatyas where alcohol can be served for partiesemiapevents, or
in areas that are covered by a New York State lrigjicense.

7. Open containers of alcohol are not permittetd@ars on the RIT campus without prior authorizatiduthorization
will be given in situations where alcohol is togerved in conjunction with an officially sponsoetl student
event. The authorization process for use of alcohtiiese situations is coordinated through thet€eor Campus
Life in the Student Alumni Union. (See "Registratidrocedures for Events Where Alcohol is Servedistmed on
the RIT Campus" for specifics.)

8. All student events and parties where alcohséised, possessed or consumed must abide byistihgXdnstitute
policies and procedures regarding the use, possgssile, and distribution of alcohol and may béhr restricted
by existing municipal and state ordinances. Pogulanning any activity or event where alcohobibe served,
individuals/groups should consult the Center fom@as Life located in the Student Alumni Union refjag the
provisions and restrictions governing alcohol uskld activities and events.

9. Student sponsored parties/events where ali®lserved may be held in designated areas on thedthpus.
(Private parties held in RIT operated apartmergscarered in item #3 above.) Alcoholic beverageslmserved at
these student sponsored parties and events on sampuby RIT Food Service or by an approved tipiedgty
vendor. Registration and authorization for suatnés can be obtained through the Center for Carajiei$n the
Student Alumni Union. The Center coordinates treepdures for securing authorization from the Stajeor
Board to sell/serve alcohol; this process takesngnmim of ten (10) business days.

10. Behavior which is dangerous to oneself ormstiaad/or disturbs the learning and/or living eoriment in RIT
operated facilities or at any RIT sponsored agfieitent is strictly prohibited. Such behavior wékult in Public
Safety intervention and campus student conduabracti

11. Serving, selling or providing alcohol to persavho are under 21 years of age, or possessialcaiol by someone
under 21 years of age, is prohibited by both NewkY3tate law and RIT regulations. Any person whbilgixs
behavior which suggests that excessive drinkingdleaarred cannot be served or permitted contingedss to
alcohol. Individuals who serve such individualsodielic beverages will face Public Safety interventicampus
student conduct action, and possible civil and icr&inprosecution.

12. Use of false or altered identification or athésrepresentation of one's age in order to pessesonsume alcohol is
explicitly forbidden.

13. In order to avoid the dangerous and possibly &ifalcts of alcohol poisoning, an individual who Hpassed out" or
shows other signs of serious effects from alcaoosisumption should immediately be brought to thendibn of
Public Safety, RIT Ambulance, the Residence Ligfsbr some other person able to assist or taggstance.
Seeking such help is encouraged by RIT.

14. Students violating the RIT Student Alcohol &rdg Policy will be subject to the campus Studeobhduct process
published in the "Student Rights and Responsiedlitiandbook," and to the student conduct actiodsanctions
described in this policy. All guests or visitorsthe campus must also comply with the provisionthisf policy or
risk removal from the campus and possible futustriction from campus property.

RIT Good Samaritan Policy

The RIT Good Samaritan Policy is designed to addisssies related to alcohol abuse for the followitgations:

An individual voluntarily contacts RIT personnelautside emergency services for medical assistasiated to
alcohol use or intoxication.

An individual calls for emergency assistance oralifatif a person experiencing an alcohol-relatedioadd
emergency.

An individual is named in a Public Safety Incid&gport as being present during the alcohol-relatedical
emergency.

An organization hosts an event in which a studats éor medical assistance on behalf of a persperencing an
alcohol-related medical emergency.

A student or organization referred to the Officestfident Conduct through the Good Samaritan Padigardless of conduct
history will not receive a disciplinary sanctioropided the student or organization completes a#itings and conditions.
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When an incident involving alcohol occurs thatdalhder the Good Samaritan Policy, the Center tiade$t Conduct and
Conflict Management Services will contact the shid@r the organization involved in the incidenatoange for a meeting
with a representative from the Student Conductd®féind the Student Health Center. At the meetiregStudent Conduct
representative and the Student Health represeatatlireview the incident with the student or ongaation and determine
an appropriate educational response. This maydecihe following:

Essay or research paper on assigned topic
Participation in an educational group or class
Program presentations

Mandated counseling session

Substance abuse education and/or evaluation

A student is not eligible for referral through tBeod Samaritan policy if the incident involved aepdial violation of the
RIT policy concerning sexual misconduct or othémerof violence.

Students will have one opportunity to be referfedtigh the RIT Good Samaritan Policy per the dismmeof the Center for
Student Conduct.

If a student or organization fails to complete tbguired outcomes of the meeting with Student Condnd Student Health,
the situation will be referred to the Student CartdRrocess for Failure to Comply with an Institaficial (Section B #7
page 6 of the RIT Student Rights and Respons#sli&i007-8).

Approved April 16, 2008
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Sanctions Regarding Violations
of RIT Student Alcohol Policy

If a student or student organization violates the Rcohol Policy, the following judicial outcomeshould be anticipated:

BEHAVIOR CONSEQUENCES
POSSESSION OF ALCOHOL:

* in residence halls and Greek houses
regardless of age

* under 21 years of age

» possession of bulk alcohol

First Offense:
Disciplinary Probation
Second Offense:
Deferred Disciplinary Suspension/DeferRamoval
andPossible Referral for a Chemical Depende
Screening
Third Offense:
Disciplinary Suspension or Removal froousing
with appropriate conditions

BEHAVIOR WHICH SUGGESTS

THE EXCESSIVE CONSUMPTION First Offense: . .
OF ALCOHOL: Probable Deferred Disciplinary Suspemsio

Deferred Removal from Housing

Possible Referral to Alternative Eduaaél
Sanction Program

Possible referral for a Chemical
Dependency Screening

Second Offense:

Disciplinary Suspension and/or Remdrah

housing with appropriate conditions

SERIOUS POLICY VIOLATIONS:
(Including serving alcohol to minors, hazingets
involving alcohol or dangerous behavior assult
of alcohol)

DWI ON CAMPUS:

First Offense:
Probable Disciplinary Suspension and/anBeal
from housing with appropriate congfits

First Offense:
Referral to local law enforcement agency
Disciplinary Suspension

STUDENT ORGANIZATIONAL |
VIOLATIONS RELATED TO ALCOHOL: | First Offense:

Educational and/or community related sami
Possible Disciplinary Suspension of orgati@n
and/or Removal of recognition

These guidelines are examples of responses tHamadt likely result when there have been violatiaf the RIT Alcohol
Policy. Each incident is handled individually. €Tprior judicial background of the student(s) inmeml and the impact of the
incident on the student and the RIT community amesilered when decisions are rendered. In sonescasen though it
may be a first offense, the impact of an incideaymall for a more serious response.

A sanction of Deferred Suspension or higher witjuiee the dependent student to notify his/her garen legal guardians

about the decision and have the parents/legal gurrdontact the Center for Student Conduct andliCoiManagement
Services for verification.
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Provisions Governing the Possession and Use of gl Drugs

1. RIT explicitly prohibits use, possession, sat@anufacturing or trafficking dflegal drugs on RIT owned or operated
property, or at RIT sponsored events.

2. In order to avoid the dangerous and posdduiyl effects of drug overdose, an individual wtes tfpassed out’ or
shows other signs of serious effects from drugsimeild immediately be brought to the attention ablie Safety, RIT
Ambulance, the Residence Life staff or some othersgn able to assist or to get assistance. Seskicly help is
encouraged by RIT.

3. Students violating the RIT Student Alcohol @waig Policy will be subject to the campus judigiabcess, published
in the “Student Rights and Responsibilities Handyband to the judicial actions and sanctions désct in this
policy. RIT students will be held responsible fbe tbehavior of their guests. All guests or vistr the campus must
also comply with the provisions of this policy ask removal from the campus and possible futustricion from
campus property.

Sanctions Regarding Violations
of RIT Student Drug Policy

If a student or student organization violates the Brug Policy, the following judicial outcomes siid be anticipated:

BEHAVIOR CONSEQUENCES

USE / POSSESSION OF ILLEGAL First Offense:

DRUGS: Deferred Disciplinary Suspension, Deferred
Removal or Removal from RIT housing,
Possible referral for a chemical de ey

screening
Possible Alternative Education Program

Second Offense:

Disciplinary Suspension or Dismissal, Drug
treatment while on suspension from the

Institute
SELLING OR TRAFFICKING OF Disciplinary Suspension, Dismissal or Expulsion
ILLEGAL DRUGS: Referral to local law enforcement agencies

These guidelines are examples of responses thatmest likely result when there have been violati@i the RIT Drug
Policy. Each incident is handled individually. €Tfrior judicial background of the student(s) insaml and the impact of the
incident on the student and the RIT community amestlered when decisions are rendered. In sonescagen though it
may be a first offense, the impact of an incideaymall for a more serious response.

A sanction of Deferred Suspension or higher wifjuiee the dependent student to notify his/her paren legal guardians

about the decision and have the parents/legal grerdontact the Center for Student Conduct andliCoManagement
Services for verification.
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Event Registration Procedure
Event Registration is a process implemented to hektudents plan activities in a safe and organizeday. The process
helps students request services from RIT deparsrantvell as educates students on how to progsuncessful event.
Event Registration is located behind the informatiesk in the Student Alumni Union (SAU). Event Regtion office
hours are posted at the SAU Information Desk ardCbnter for Campus Life (room 2130, RITreat). cfdgpointments can
be made by calling the Center for Campus Life af&B5. (Due to the need for signatures, the inittake form must be
done in person, and not via phone or e-mail).

A. The Event Registration Process should begin 3-5
weeks before hand.For larger sized events (event with 200 or m@epte expected) or events open to the general
public, the process should begin 5-8 weeks prior.

B. What needs to be registeredUse the criteria below to determine if your evee¢ds to be registered. You must register
if: - Institute funds are used (including money earmedhffundraising)  The services are required from RIT
departments

(i.e., Facility Management, Tech Crew, Public 8gf&
The consumption of alcohol is planned (permittaty in Ritz, SAU Cafeteria, and Fireside Loungeglised caterer
required)* [See Rights and Responsibilities pagé 22
The event or party occurs outdoors (on campusrgie)u™
An outside caterer is used **
The event is open to the entire RIT Community antlie Public.
The event or party is publicized in a public manme or off campus (i.e., advertised via postdistd, cards,
banners, or Web site) Website or radio ads mustifypgpe of event.
The event is co-sponsored by an organizationaularecognized by RIT through Student Governmemne of its
major student organizations, or through an RIT depent
- The event involves a high-risk activity (i.e., kadimbing, use of hot tubs, velcro jumping, ete.)
*-- registration must begin at least 20 working slagfore the event under these conditions
**_. registration must begin at least 12 workingyddefore the event under these conditions

C. How to register an event:(Must be a club or organization recognized by ROontact the Reservations Offibehind
the SAU Info Desk or call, x5-6992 (V/TTY). ResiderHall room reservations must be made with aregetaies for
each area. Reservations in other campus faciliteasrequire additional contact with Institute depemnts/colleges.
1. To make your reservation, know the followinéphmation:

Date, time and length of event (include set up@eadn up time)
Type of event - Private- by invitation only- RITo@munity- RIT ID is required.- College ID Requirddust be
a College student with proper ID.- Public- This mivis open to the public and is the only type cfrevthat can
be advertised off campus.
How many will attend
Alternate dates and locations, should your filgtice not be available
2. Be prepared to provide the following informatio
Date, time and length of event
Name of sponsoring organization  Your name, e-mail address and phone number
Organization advisor's name, e-mail address ana@momber
Organization/department account humber or othempay method
Theme/name of event
Admission charge—amount and whether the priceds#me for all guests
Who will be invited (members? guests? studentstigi)b
Location of event and what activities will take qg#a
Types of beverages to be served (alcoholic vs.alooholic)
Types of food and cost, if any, to participants
Services you may need for your event
Diagram of the area if event is outside or if saVactivities will be occurring inside

D. Select a Responsible Representati&he officers of an organization or club will alse considered Responsible
Representatives for the event.)
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The Responsible Representative(s) must:
- Sign the Responsible Representative
Accountability Form during Event Registrationaké interview
Monitor his/her e-mail and take the initiativepimvide further information if requested
Respond to "all" people listed on the e-mail.
Be identifiable at the event; they will be thesfito be approached if any questions or conceiss.ar

E. After your initial visit to the Event Registration office, the remainder of the process occurs via e-mHiis(generally
involves working out a variety of details regardiy@ur event and addressing questions or conceatsrify arise).
- Respond to all addressees via e-mail to any quoreience related to your event (or to Event Rexgistr at
EVRCCL@RIT.EDUand the message will be forwarded to others)
Approval will be received from administrative offis helping with your event (i.e., Tech Crew, Caigriacility
Management)

Final conformation will be given by Event Regisimat

Contact the Center for Campus Life (x5-7058v/tty)iiformation about Event Registration TrainingsSiens
conducted throughout the year by the Center for QasiLife staff.

REGISTRATION PROCEDURES FOR STUDENT SPONSORED EVENTS WHERE
ALCOHOL IS SERVED/CONSUMED ON THE RIT CAMPUS

(The following procedures do not apply to privpgeties held in RIT operated apartments.)

1. Student sponsored events where alcoholic bgesrare to be served require that an event retipstrf@arm be
initiated and approved. This process takes a mimirafiten (10) business days prior to the eventh®wents can
be arranged on a space-available basis. Inquegerding the availability of space/rooms for evavtiere alcohol
is permitted can be obtained at the Center for Casnhjife, 2125 Student Alumni Union.

2. Alcohol can be provided, possessed or consumetuldents only in institutionally designated sjgace the RIT
campus. RIT Food Service or an approved third-paethydor must dispense all alcohol at these pagiiests.
Arrangements for private parties where alcoholiedbages are served can be made through the Cent@afmpus
Life in the Student Alumni Union. Only individualgho are at least 21 years of age may register ent&vhere
alcoholic beverages are to be served.

3. Public Safety will determine the security stadfievels for each event where alcoholic beverageso be served.
The required number of officers must be presentiHferduration of the event. The costs of these@f§ will be
billed directly to the sponsoring/host organizatiBablic Safety will discuss requirements for ségwwith the
sponsoring individuals or groups prior to the event

4. The guests at all privately sponsored partiesrevhlcoholic beverages are to be served muswiiedrby direct
personal invitation only. General "come all" postédiyers, or mass electronic invitations will o permitted for
events designated as private parties. Only the kITes or an institutionally designated space camsed for a
community-wide event where alcoholic beveragedaiee served to students or student groups.

5.  When alcoholic beverages are served at stugenssred parties/events, nonalcoholic beverage$omadmust also
be served. Guidelines may be obtained at the Céat€ampus Life.

6. Individuals/officers of the student organizatgponsoring the event will be held responsibldtierbehavior of
guests. An officer of the organization must be ené$or the duration of the event. They will alsoresponsible for
assuring that only individuals who are at leasy@4ars of age are consuming alcohol during the feaugynt.

7. Student organizers of a party/event shouldrensthat appropriate transportation is availdbténdividuals who
have been consuming alcohol during the party. Hieyld ensure that individuals who have been dinkio not
drive while intoxicated.

Approved by Institute Council - 2/11/98

RIT reserves the right to adjust the Event RedistmaProcedure during the course of the school y@accommodate
logistical factors regarding events (i.e. buildlm@urs). Questions regarding these changes casrwarfied to the Director
of the Center for Campus Life, located on the Merralevel of the RITreat Lounge, located in thedgnt Alumni Building
(Building 4).
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EVENT REGISTRATION PROCESS FOR GREEK CIRCLE HOUSING

A. Introduction

1.

The consumption or possession of alcoholic bevarbgestudents who are at least 21 years of agerisifed in the

Greek Circle housing/Greek houses (located to &isé & Riverknoll apartments) in the privacy ofitrevn rooms

and lounges, as well as at registered events.

To register an event, you must go to the Event $teion Office located in the Student Alumni Unioehind the

Information Desk. Events must be registered devist

a. Events without alcohol (e.g. Membership Recruithemist be registered if attendance equals or excg@d
people, OR

b. Any event with alcohol must be registered.

This includes any event when:

c. The organization or its officers, plans an evenihwgites guests to the building.

d. The organization creates an environment that relesnalm event.

Events with alcohol are permitted in common or fuaieas within these buildings, pending approkaihfRIT, the

national headquarters of each organization, anchwhee chapter is in compliance with their respectigk

management policies.

The number of people present at an event is limaeDO, including chapter resident members, dedia the

Guaranty Agreement, page 3.

Events in Greek Circle Housing/Greek Houses cadistiirb other Greek houses, the adjacent apartoaemnunity

or local Rochester community.

B. Alcohol Guidelines for Approved Third Party Vendor and RIT Catering Events

1.

10.

The guests at all events where alcohol is to beegemust be invited by direct personal invitatiatyo General
“come all” posters, flyers, or mass electronic fations will not be permitted for events.

All events with alcohol must be served by an apedothird party vendor/caterer or RIT Food Service.

All events with alcohol must also adhere to thepthr’s national office risk management policied ath RIT
policies (see th&tudent Rights and Responsibilities Handhook

Bulk containers of beer (kegs or beer balls) aohibited except when provided by an approved thacy
vendor or RIT Food Service.
Serving of alcohol will conclude no later than 1@8énh. Social events will conclude and guestshlle exited by
1:45 a.m.
Events with alcohol are limited to Friday and Sdayr evenings only. A chapter may not register ntioa@ 2 social
events with alcohol per quarter. No more than awegas event with alcohol may occur on any given kel
evening in the Greek Circle Housing/Greek housea.ar
A chapter may request consideration to holdegispevent. A special event is an activity thaf Reems as
traditional, annual or unusual social activiti@hese include, parents weekend, alumni weekendsigapvents or
holiday events or any event which is held outsifithe main physical structure. Special Events rbestegistered at
least two weeks in advance in the Event Registidiiffice.
For registered events, Public Safety will beéges to the event. Law enforcement, Public Sabffigers and other
RIT officials have the right to terminate eventsl aake appropriate actions if they determine latipolicy and/or
local, state, or federal laws are being violatedrgt gathering on the RIT campus, in Riferated facilities, or at
campus-sponsored functions.
Chapters will develop a standard floor plan forefent in conjunction with Public Safety, Apartmeétttusing,
Food Service and Campus Life. The floor plan wiitime entrances, exits, serving areas, placenfambaitors and
any other information deemed appropriate.
In conjunction with National Risk Managementipiels, all social events with alcohol must haveerie.
Food and alternative beverages must be prowdtiedch event. Food choices must comply withdbe fegulations
required by New York State Law for the serving lesb&ol. Non-alcoholic beverages must be in ampfply, no
less than 3 cases per 50 people.
Students must use a state driver’s licenseate-s$sued photo ID for proof of age.
Chapters must provide monitofdonitors oversee the invitation lists and work withblic Safety and the caterer to
provide a safe environment. One monitor is requiogavery 20 persons attending an event. Monitauist refrain
from consuming alcohol and remain substance fre o and during the event.
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C. Use of Approved Third Party Vendors and RIT FoodService Guidelines:

1. When an approved third party vendor or RIT F8edvice is hired, they will be responsible for itiiézation of age,
use of wristbands, and any other strategies usaddordance with their business practices.

2. Alcohol that is served by an approved thirdypgendor or RIT Food Service must hire bartenadrs are not
affiliated with the host fraternity/ sorority.

3. Approved third party vendors must meet RITsuirance specifications and provide RIT with evideatinsurance.
RIT must be named as an additional insured. Ewehése alcohol is served or sold by a third paggdor or Food
Service must be registered 20 business days pribietevent in order to coordinate the procedursdouring
authorization from the State Liquor Board to sesgi/alcohol.

4. Approved third party vendors must review and apprihe standard floor plan prior to the registrapoocess.

SOURCES FOR INFORMATION AND HELP

Emergencies
RIT Ambulance: 475-3333 (Voice)
Public Safety: 475-3333 (Voice) or 475-6634TY)
Lifeline: 275-5151 (Voice); 275-2700 (TTY)

IMPACT-RIT's Alcohol and Drug Education and Prevention Program

IMPACT provides informative programs to studentsvarious issues relating to alcohol and drugs. &lesues are
approached in a non-punitive, non-judgmental maroféering students the opportunity to get thegatten make their own
choices.

Programs on a wide variety of alcohol and drugtesl topics are available for residence halls,taparts and
Greek/Specialty houses. Its numerous programsateeerl to each group's individual needs and irnteres

Accurate, factual written material is providedefref charge, covering many alcohol and drug isgugading:
driving while intoxicated (DWI), adult children afcoholics (ACOA's), signs of abuse, charactessbitspecific drugs and
alcohol, long and short term effects of chemicalges etc.

Alcohol and drug abuse consultations and refemadsconfidential and free of charge. If you areaayned that you or a
friend may be using drugs or alcohol to excesstamnMPACT for a confidential consultation meetiagd information on
various treatment, counseling and support groupopt

IMPACT is interested in assisting with event caisgorship. If an organization is considering plagran event related to
alcohol or drug education, contact IMPACT for sugipo

The Mobile Information Center is regularly trangpd to various locations on campus, includingShedent Alumni
Union and individual colleges to distribute infortioaal material and to answer questions.

A mini-course is offered for students experiendiif§iculties with alcohol and/or other chemicalhis non-credit course
is offered regularly throughout the academic yaad presents educational material on many faceikohol and drug use
and abuse.

IMPACT is located in the Student Health Centeruksoare 8:30 a.m. to 4:30 p.m.. They may be reaahd@5-7081
Evening programming is available. Mail may be addes to Student Health Center or call 475-2255@ak a message.

SAISD - Substance and Alcohol Intervention Service®r the Deaf

SAISD provides the following alcohol and other glinformation and referral services to the NTIDulty, staff and

student populations on the RIT campus and to tteh&sier deaf community at large:

Intervention sessions with individuals and fangilie

Group counseling sessions

Individual alcohol and other drugs screening sessi

Distribution of pamphlets and other informatiofated to alcohol and other drugs at formal evenfter telephone

or written requests

Formal coursework at NTID or in the Rochester comityu

Alcohol and other drug informational presentatiab§ITID or in the Rochester community

Cross-disability professional training sessions

Cross-disability professional consultation sessions

SAISD is located in the August Center, Room 2¥durs are 8:30 a.m. to 4:30 p.m., Monday througtigyr Evening
programming is available upon request. Phone 478-4®ice and TTY.
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Additional Counseling, Assistance and Awareness Pgoams

RIT Counseling Center
Confidential individual group counseling is aval@for students. August Center, 475-2661 (Voice/JTY
Student Health Center
Offers general medical diagnosis and treatmensgmed health counseling and health awareness arhéohal
programs. August Center at 475-2255 (Voice/TTY).
PEERS (Peers Educating and Enriching RIT Students) &t2464 (V/TTY)

Center for Religious Life

Members of the Religious Life staff are availatdgrovide personal counseling, support and progriaug regarding the
effects of drug and alcohol abuse on the individfzathily and campus community. Interfaith Cented @5-2135
(VoicelTTY).

National Council on Alcoholism and Drug Dependence
For referral to locally available community seesccall 423-9490.

Approved May 5, 1993

COMPLIANCE WITH THE DRUG-FREE SCHOOLS AND COMMUNITI ES
ACT of 1989

This information is provided separately to complth requirements of the Drug-Free Schools and Canities Act of
1989. This information does not differ from RIT'sitten Alcohol Policy found earlier in this publiban, but rather is intended
to provide students with concise information altbetdangers of drugs and alcohol and how RIT redptmtheir use.

The unlawful possession, use, manufacture, sateice, delivery or distribution of alcohol, drugsother controlled
substances is prohibited.

RIT places responsibility on individuals and grstp use alcohol appropriately and to comply wigwNYork State law.

RIT will impose disciplinary sanctions on violasaof its Alcohol and Drug Policy. In cases of sasianisconduct, severe
sanctions will be placed on individuals.

Disciplinary actions: suspension, required pgréton in a rehabilitation program, academic saspm or dismissal as a
student, assessment of financial penalties, renfomal Institute housing and referral for prosecutio outside law enforcement
agencies. (More detailed descriptions of discipliresanctions which may be imposed on violatorstmafound in the RIT
Alcohol and Drug Policy.)

Drug and alcohol counseling is available to all stients at RIT.

Good-faith efforts to maintain a drug-free environment:

Ongoing programs as well as new initiatives tocadiel the RIT community are presented and develtppedceed minimum
compliance and address the breadth and scope obttoern. Alcohol and drug abuse consultationsraefedrals are confidential
and free of charge. IMPACT, our Alcohol and DruguEation and Prevention Program, provides helpingiao alcohol and
drugs. Students may contact Karen Pelc at 475-f@8&dssistance. SAISD provides counseling and @assis for the deaf
community. Students may contact SAISD at 475-5@d2&ésistance.

Health effects of alcohol

Alcohol consumption causes a number of marked amimgbehavior. Even low doses significantly imghaé judgment and
coordination required to drive a car safely, insieg the likelihood that the driver will be invol¥én an accident. Low to
moderate doses of alcohol also increase the incédeha variety of aggressive acts, including spargd child abuse. Moderate
to high doses of alcohol cause marked impairmehigher mental functions, severely altering a pessability to learn and
remember information. Very high doses cause respyralepression and death. If combined with otfeprdssants of the central
nervous system, much lower doses of alcohol widpice the effects just described. Repeated udeatia can lead to
dependence. Sudden cessation of alcohol intalleely to produce withdrawal symptoms, including eevanxiety, tremors,
hallucinations, and convulsions. Alcohol withdrawah be life-threatening. Long-term consumptiotecde doses of alcohol,
particularly when combined with poor nutrition, calso lead to permanent damage of vital organs asithe brain and the liver.
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Mothers who drink alcohol during pregnancy mayeddirth to infants with fetal alcohol syndrome. $kénfants have
irreversible physical abnormalities and mentalnddtion. In addition, research indicates that e¢hitdof alcoholic parents are at
greater risk than other youngsters of becomingasldi

Federal penalties and sanctions for illegal poss&sn of a controlled substance

- 1st Conviction: Up to one year imprisonment or fines of at leas08Q but not more than $100,000, or both.
After 1 prior Drug Conviction : At least 15 days in prison, not to exceed 2 yeand fines of at least $2,500 but not
more than $250,000, or both.
After 2 or More Prior Drug Convictions: At least 90 days in prison, not to exceed 3 yeadsfimes of at least $5,000
but not more than $250,000, or both.

Special Sentencing Provisions for Possession ofdCk Cocaine:Mandatory at least 5 years in prison, not to ed@
years and fines of up to $250,000, or both if:
1st conviction and the amount of crack possessegkeels 5 grams.
2nd crack conviction and the amount of crack pssse exceeds 5 grams.
3rd or subsequent crack conviction and the amolatack possessed exceeds 1 gram.

Other Federal Penalties and Sanctiond-orfeiture of personal and real property usepdssess or to facilitate possession
of a controlled substance if that offense is patidd by more than 1 year imprisonment.

Forfeiture of vehicles, boats, aircraft, or anlgestconveyance used to transport or conceal aallaursubstance.

Denial of Federal benefits, such as student lognagits, contracts, and commercial licenses, Upytear for first offense, up
to 5 years for second and subsequent offenses.

Ineligibility to receive or purchase a firearm.

Revocation of certain Federal licenses and benefiy., pilot licenses, public housing tenanay, @te vested within the
authorities of individual Federal agencies.

THESE ARE ONLY FEDERAL PENALTIES AND SANCTIONS. ADD ITIONAL STATE AND LOCAL PENALTIES
AND SANCTIONS MAY APPLY.
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ACADEMIC HONESTY POLICY

As a university, RIT is committed to the pursuitkobwledge and the free exchange of ideas. In anch
intellectual climate it is fundamentally imperatitheat all members of this academic community behavke
highest ethical fashion possible in the manner biclwthey produce, share, and exchange this infikomaln
the case of studertAcademic Honesty demands that at all times stugerk be the work of that individual
student, and that any information which a student uses\ork submitted for evaluation be properly
documented. Any violation of these basic standaoustitutes a breach of Academic Honesty and hence
becomes Academic Dishonesty.

ACADEMIC DISHONESTY
Academic Dishonesty falls into three basic arehsating, duplicate submission and plagiarism.

1. Cheating
Cheating is any form of fraudulent or decepticademic act, including falsifying of data, possas,
providing, or using unapproved materials, souroes$pols for a work submitted for faculty evaluatio

2. Duplicate Submission
Duplicate submission is the submitting of $laene or similar work for credit in more than onerse without
prior approval of the instructors for those samarses.

3. Plagiarism
Plagiarism is the representation of othersaglas one’s own without giving proper credit ®ahginal
author or authors. Plagiarism occurs when a stutgies direct phrases from a text (e.g., boakgnals,
internet) and does not provide quotation markpasaphrases or summarizes those ideas withoutggivin
credit to the author or authors. In all casesuth information is not properly and accuratelyutoented
with appropriate credit given, then the studemjuigty of plagiarism.

Consequences of Academic Dishonesty

Any act of Academic Dishonesty will incur the foliong possible consequences. After notifying andenéing
the student with evidence of such misconduct, tis&uctor has the full prerogative to assign anft#’the
offense, or to assign an “F” for the entire couf@ee instructor will inform and, if possible, meith the
student concerning the decision reached on thddiRhe offense, or the “F” for the entire cour8estudent
may be brought before the Academic Conduct Comeniifehe College in which the alleged offense ozlir
and may face academic suspension or dismissaltirerinstitute. (See D17.0, Academic Conduct anpeajs
Procedures,” and D18.0, “RIT Student Conduct Pr&a&es

Approved September 1977

Revised May 18, 2002

NOTES

1 The policy for faculty ethical behavior is comted in C2.0 of the Institute Policies and Proceslure
Manual.

2 On occasion student work may be in the form gfaup project assigned and sanctioned by an instroc
group of instructors.
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ACADEMIC CONDUCT AND APPEALS PROCEDURES

A. Introduction

As members of an academic community, both studerdgaculty share responsibility for maintainirighhstandards of
personal and professional integrity. If either paiblates these standards, an Academic Conducin@e® may be required
to pass judgment. The committee may be called tptiear cases in which a student believes thatidtfamember has
improperly evaluated work or has infringed uponghelent's academic freedom; it may also be calbeoh to hear cases
where any member of the academic community belithagsa particular student has cheated, plagiarizederformed any
other act of academic dishonesty. In all caseés tite responsibility of the committee to rendeér &d appropriate
judgments reaffirming standards of integrity expéldn the academic community.

B. Academic Conduct Committees

Each college or academic unit at RIT shall havA@ademic Conduct Committee. An equal number adestis and
faculty shall serve on the committee. The numbenembers, term of service, and method of selectidhe committee shall
be determined by the members, faculty and studeh&sch college or academic unit. The committedl &stablish its own
rules and procedures consistent with the principlgbned in this document and subject to apprafdhe members, faculty
and students, of the individual college or acadamit

C. Procedures For Bringing Charges

1. Charges of Student Academic Misconduct:

a. Inasmuch as these charges will involve a §pex@urse, the course instructor is responsibteagsembling
evidence and making an initial determinatiompropriate action to be taken, up to and includ&iing the
student in the course.

b. The instructor shall then meet informally wiitie student to discuss the action the faculty negrdeems
appropriate to be taken in the matter.

c. If the student believes the faculty membest®a is unjust, the faculty member will arrangenteet jointly with
the student and with the faculty member's immediafeervisor.

d. If the matter cannot be resolved among theesty faculty member and supervisor, then the aadall
relevant evidence will be sent to the Academic Cah&ommittee for judgment.

e. The faculty member or the faculty member's imatedsupervisor may also refer the case to the éwid
Conduct Committee if it is felt that the allegedsninduct warrants action more severe than faitutbe
course. In hearing the case, the Academic Condoicin@ittee can make recommendations to the deareof th
college for further action including academic surgden or dismissal from the Institute; dismisisam the
Institute can finally be implemented only with th@ncurrence of the Institute Appeals Board andptlesident
of the Institute.

2. Charges of Faculty Academic Unfairness:

a. If a student believes a faculty member's tneat in a course has been unfair, it is the stiglezgponsibility to
meet with the faculty member to discuss the matter.

b. If the matter cannot be resolved, the studedtthe faculty member will meet with the facultgmber's
immediate supervisor in an attempt to settle theds

c. If the student remains unreconciled, the caag be submitted in writing, along with copies tfnaaterial
relevant to the issue, to the Academic Conduct Citteenfor their judgment.

D. Committee Hearings

1. The Academi€onduct Committees will attempt to avoid a strégdl atmosphere at formal sessions, and
professional lawyers will not be permitted to regenet either student or faculty member before themittee. All
parties involved must receive adequate writtenceofiminimum of two school days) of time, date atate for any
hearings, a copy of the committee's proceduresttandpecific allegations being made. Both studedtfaculty
member have the right to present relevant evidesceell as to present, question, and cross-examitnesses.
Members of the committee may also question alig@end witnesses.
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2. If the Academic Conduct Committee finds in fawbthe faculty member, the student's case isidsed, and/or the
faculty member's action upheld, and/or additiomgdrapriate actions are recommended to the dedme lommittee
finds in favor of the student, appropriate recomdagions will be made to the dean of the collegetardaculty
member. No one, however, except the faculty mernnbguestion has the right to change a previousiigasd
grade. However, in the event the charge was clgegilagiarism and other academic dishonesty, tha@tiamember
is bound to eliminate any impact of such chargéherstudent's grade. Although speciitcommendations on the
grade to be assigned are not binding upon thetfamédmber, faculty members have a moral obligatiorespond
in the highest professional manner to collegiabremendations. Such a response by faculty is eatIT is to
preserve without abuse the principle of equal &dmfor faculty and students, as well as the piaa@f professional
responsibility of faculty as the sole evaluatostfdent performance.

E. Appeals

The faculty member or the student may appealititinigs of the Academic Conduct Committee to thademic
Appeals Sub-Committee of the Institute Appeals Bdaee Policy DI 8.0, section VI, Institute Pole@nd Procedures
Manual). The Academic Appeals Sub-Committee consikfive (5) members selected from the pools ofnimers
comprising the Institute Appeals Board. The AcadeAppeals Sub-Committee's non-student members s&ov€2) year
terms. The student members serves one (1) yeas.t@ime Academic Appeals Sub-Committee membershipists of two
(2) faculty members, one (1) representative ofttmvost's Office, and two (2) student represergatiMembers may serve
consecutive terms on the Academic Appeals Sub-CttaeniThe Chair of the Academic Appeals Sub-Conamittill be
selected by the Academic Appeals Sub-Committee &iorang its membership.

The Academic Appeals Sub-Committee will hear afgpeaade to it by the faculty member or by the stidof the
findings made by a College's Academic Conduct Cdtemi The desire and basis for the appeal mustitrmaitted within
five (5) school days following the mailing of the@demic Conduct Committee's findings. An appeadl bledimited to a
review of the record of the initial hearing, thpeaeof the initial hearing, supporting documentatamd/or the finding on the
following grounds:

- Bias of one or more of the Academic Conduct Corteaitnembers.

To determine whether the decision-making procadsoa hearing was conducted fairly in light of tfearges and
evidence presented.

To determine whether the sanction(s) imposed wagappropriate for the violation committed.

To consider new evidence not brought out in thtéairhearing and which would be sufficient foreasonable
person to alter the decision.

Appeals are normally conducted in private. Atithguest of either of the parties involved, andhatdiscretion of the
Chair of the Academic Appeals Sub-Committee, thgeapmay be open to other members of the Institoilemunity.
Admission of any person to the appeal hearinglvélht the discretion of the Chair of the Academip@als Sub-Committee.
A decision concerning the appeal will be mailedh® faculty member, student, and Dean of the tmiggaCollege within
fourteen (14) school days of the close of the Ingari

The Academic Appeals Sub-Committee may recommiagiickihe original sanctions be reduced, dismissedpbeld;
send the case back to the initiating Academic Con@ommittee for either rehearing or a reconsidenatdf sanctions; or
refer the case to the Dean of the initiating Cadlegth specific recommendations for resolving psscerrors.

The finding of the Academic Appeals Sub-Commitiesy be appealed by the faculty member or the studehe
Provost. The desire and basis for the appeal naustibmitted within five (5) school days followirfietmailing of the findings
of the Academic Appeals Sub-Committee. In an appefdre the Provost, the Provost will make a denisiased solely upon
the written appeal and tape recordings associaitbdie hearings of the Academic Conduct Committee the Institute's
Academic Appeals Sub-Committee on the groundsostit bove. The decision of the Provost will belethto the faculty
member, student, and Dean of the initiating Colleghin fourteen (14) school days of the writterpapl. The Provost may
recommend that the original sanctions be redudsthissed, or upheld; send the case back to thating Academic Conduct
Committee for rehearing or for a reconsideratiosasfctions; or refer the case to the Dean of titiating College with
specific recommendations for resolving processreribhe decision rendered by the Provost is final.

Approved 1975
Last revised January 16, 1997
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THE DIVISION OF STUDENT AFFAIRS

Student Affairs is an administrative unit withitiTRand it's role is to coordinate the programsivitets and facilities that
serve the personal, social and academic suppasr@eRIT students. These services are organigédrttion within ten
administrative centers under the supervision ofite President for Student Affairs. Questiongoncerns regarding
specific aspects of student life and student sesvit RIT should be addressed to the Directoreofdtiowing Centers:

Center for Campus Life x57058 (V/ITTY)
Center for Religious Life x52135 (V/TTY)
Counseling Center x52261 (VITTY)
English Language Center x56684 (V/TTY)
Center for Intercollegiate

Athletics & Recreation x52614 (Vv/ITTY)
Academic Support Center x56682 (V/ITTY)
Center for Residence Life x56022 (V/TTY)
Student Health Center x52255 (VITTY)
Orientation x57995 (V/TTY)

First Year Enrichment Program x57033 (V/TTY)

International Student Services x56943 (V/TTY)

Women's Center x57464 (VITTY)
Center for Student Conductand

Conflict Management Services x55662 (V/ITTY)

A. Office of the Vice President for Student Affairs

If you have general questions or issues regarchingpus life, campus policies or services coordihateder the Division
of Student Affairs, please contact:

Dr. Mary-Beth Cooper

Vice President for Student Affairs
SAU 2410

x5-5691 (V/TTY)

B. Student Behavior Consultation Team

If your questions are specific to student behawibich may not be appropriate for the RIT livingddaarning
environment, and/or which appear to be dangerotisreatening to oneself or others, worrisome orughve, please
contact:

Ms. Dawn Soufleris

Assistant Vice President for Student Affairs

Center for Student Conduct and Conflict ManagementServices
SAU 2460

x5-5662 (V/TTY)

Dawn.Soufleris@rit.edu

or

Ms. Donna Rubin
Director

RIT Women'’s Center
x5-6402 (VITTY)
dcrdhd@rit.edu
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C. Center for Student Conduct and Conflict Managemat Services:

If you have questions regarding student condudttehavior, the RIT Conduct Code, the RIT StudeamdIict Process
or mediation services, please contact:

Ms. Dawn Soufleris

Assistant Vice President for Student Affairs

Center for Student Conduct and Conflict ManagementServices
SAU 2460

x5-5662 (V/TTY)

Dawn.Soufleris@rit.edu

or

Mr. Joe Johnston

Associate Director

Center for Student Conduct and Conflict ManagementServices
SAU 2460

x5-7668 (V/TTY)

Joe.Johnston@rit.edu

or

Mr. Rob Eckhardt

Assistant Director

Center for Student Conduct and Conflict ManagementServices
SAU 2460

x5-2894 (VITTY)

rierla@rit.edu

THE RIT OMBUDS OFFICE

A. Mission Statement

To provide impartial, independent, confidelngiad informal dispute management and resolutisoueces for
members of the RIT community.

To identify and make recommendations to addsgstemic issues and problematic university pedicind
procedures that are causing or may cause conflict

To advocate for fair process, an equitablepogitive campus climate and community.

The RIT Ombudsperson and staff of the Ombutiséare guided by the International Ombudsmano8iion's
Standards of Practice and Code of Ethics.

B. The RIT Ombudsperson

The Ombudsperson is a designated neutral andreesparson whose services are available to any meailthe RIT
community. The principal responsibilities and fuons of the Ombudsperson are to:

Serve as an impartial, independent, informal @nfidential conflict management resource for amynbers of the
RIT Community, including faculty, staff, studenesc.

Facilitate various dispute resolution processash as information gathering, informal mediatioagotiation,
coaching, problem solving, etc.

Serve as a central resource to provide infaonair guidance to Community members on issueoléyy referral,
or other matters.

Identify problematic and/or recurring issuesligies and procedures and bring those to the taiteof those who
are authorized to resolve them.

Advocate for fair process in the context opadfic situation or case.

Advocate for a fair, equitable and positive pasiclimate and community.

Report annually to the RIT community on the\aiies of the Ombuds Office, or as needed.
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The Ombudsperson does not:
*  Have administrative decision-making authornitgy the authority to determine guilt or innocencany matter.
* Serve as advocate for any party or positioa aonflict.
» Conduct formal investigations.
» Act as a witness, participate or testify in #mymal grievance, process or legal proceeding.
» Fill other university roles that could createnflicts of interest in maintaining his/her neutpalsition.
* Provide legal advice or psychological counggliout can refer visitors to on- and off-campusueses.
* Maintain any official records related to a cas¢he identity of a Community member using thécef The
Ombudsperson may maintain statistical data ferimseports and providing feedback.
» Violate confidentiality except when there isminent threat to harm one's self or other persons.

The Ombudsperson's scope of service is limitedftzmal means of conflict resolution. Communicatiwith the
Ombudsperson does not constitute formal organizatiootification to RIT of alleged violations of lpmes, procedures or
laws. The Ombudsperson can assist Community menbesplore avenues for resolution including officehere formal
notification can occur.

Access to Resources

The Ombudsperson will have access to all memtfargeainiversity community and all university redsrand reports
(with the exception of medical, psychiatric andgisylogical records which will be released only ugonritten release
signed by the individual whose records are requgste
The Ombudsperson will have access to externalpigent expertise and resources.

Reporting Relationships

The Ombudsperson will administratively report te #resident of RIT.
C. Staff of the Ombuds Office

The Ombuds Office includes a full-time Ombudsperand a full-time staff assistant. Additional pemsel may be added
at any time.

D. Ombuds Office Advisory Board

Role and Responsibilities

The Ombuds Office Advisory Board assists and adviee Ombudsperson on matters such as markeaigng,
staffing and other non-confidential activities teapport the Office in the delivery of serviceseTBoard meets at least once
each quarter and upon the request of the Ombudspers

Establishment of the Board

The President will establish the Ombuds Office i&dxy Board.

Composition and Term of Appointment

The Advisory Board includes the following membefshe RIT Community:

*  One tenured faculty member appointed by Acad&enate

*  One non-tenured faculty member appointed byd&ozic Senate

*  One exempt staff member appointed by Staff €Cibun

*  One non-exempt staff member appointed by Statincil

*  One academic administrator appointed by Acadé&Poiuncil

*  One non-academic administrator appointed by iAgnative Council
* Three students appointed by Student Government

» Ad-hoc members may be added as needed
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Faculty, staff and administrator Board membersesartwo-year term, but may be reappointed forcarse two-year
term, at the discretion of the individual, Ombudspe, board chairperson and appointing governaragpg Student Board
members serve a one-year term but may serve aticaddiione-year term at the discretion of the stid8tudent
Government, the board chairperson and OmbudspeFgpitally, ad-hoc members serve up to a one-yeyan.t

One member of the Board will serve as chairpetsdhe Advisory Board. The chairperson will be sédel by the
membership of the Board and serve a one-year fEnmchair is eligible for reelection unless his/tegm as a Board
member has expired.

Each year the board chairperson will notify theditent, Provost, Chair of the Academic Senateir@fi&taff Council
and President of Student Government of the Boamilmees whose terms of appointment have expired equaest that new
appointments be made.

Approved September 1989
Last revised May 9, 2007

RECORDS MANAGEMENT POLICY

1. INTRODUCTION

This Policy seeks to ensure that RIT Records, éalbethose that are required for compliance with taw, are retained
for a sufficient period of time. In addition, tHPolicy seeks to ensure that RIT Records which dectrtine history of RIT
are preserved.

This Policy should be read together with the offw@icies of RIT. RIT’s policies are available ordiat
www.rit.edu/academicaffairs/Manudihe electronic version of this Policy will, frotime to time, contain “Frequently Asked
Questions” which interpret and detail the applitigbof the Policy to various practical situations.

2. EFFECTIVE DATE

This Policy will be effective on May 13, 2009 (“Efftive Date”). It will apply to all divisions, defiments and academic
units of RIT.

3. DEFINITIONS

Terms not otherwise defined herein have the mearlisigd below.

A. Active Recordmeans a record with current administrative useHerdivision, department, or academic unit that
created it. Records remain active for varying nuralod years, depending on the purpose for which tere created.

B. Archival Record means a record that is inactive, not requirecetoettained in the office in which it originated or
was received, and has permanent or historic v&ltaghival records are retained and preserved indefinin the Institute
Archives.

C. Hold Notice means a communication issued by the Office of LAffairs as a result of a current or anticipated
government regulation, investigation, litigationather matter that warrants the suspension ofRbliy.

D. Recordmeans any document, communication, or similar femerated or received by RIT, by RIT personnegror
RIT's behalf.

E. Official Repository means the division, department, or academic @sigthated as having responsibility for
retention, timely destruction of particular typdfficial Institute records, or forwarding to RIArchives. Such
responsibility is assigned to the division, depamimor academic unit's Vice President, Directoeab, or designee.
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F. RIT Archives means a department of the RIT Wallace Library pmamotes knowledge and understanding of the
Institute’s origin, aims, programs, and goals; &auilitates effective record management.

G. RIT Record means the original or copy of any record, whickifker an Active Record, Archival Record, or which
must be held for official business or regulatorygmses in accordance with the attached RecordsfReteSchedule. Official
repositories for these records are contained sRblicy (see attached Schedule for a listing dic@f Repositories). RIT
Record does not include records which are not edeiatthe official course of business, serve nditegte or necessary
business purpose, or are created for personal pespanly.

H. Personnelmeans all RIT staff and faculty, full-time and ptime, including Student Employees acting wittieit
Scope of Employment, non-employee consultantsovisiadjuncts and others using Institute resources

I. Scope of Employmentmeans all activities related to: (i) the fielddiscipline of the faculty member’s appointment,
including the general obligation of a faculty memtmeteach, to do creative work, and to conduataesh; and (ii) to the
employment responsibilities of non-faculty Persdrioewhich such Personnel receive compensatiomfRIT, where
compensation is any consideration, monetary omafiie, including the ability to use RIT resources.

J. Confidential Record means a record that contains personal informautiotected from disclosure by law or RIT
policy, including but not limited to, the Family Echtional Rights and Privacy Act (“FERPA”"), the @ra Leach Bliley Act,
the Health Insurance Portability Accountability AGHIPAA”), the New York State Disposal of RecorAst, the New York
State Information Security Breach and Notificatiet and the RIT Privacy Policy.

K. Electronic Record means a record maintained on a RIT network, eseailer, back-up tape, CD-ROM, hard drive,
or data storage location.

L. Student Employeemeans students, who are also RIT employees, astthin the Scope of Employment.
M. General Correspondencaneans emails, letters, or notes received in thesecaf business that is directly related to
the mission of a particular department, divisionacademic units. Indirect or conversational emélsers, or notes received

on a daily basis and not connected to the missi@nparticular department, division, or academiitsushould not be
considered general correspondence.

4. GENERAL PROVISIONS

A. Purpose. The purpose of this Policy is to require consisteeatment of Records. Maintenance, retentiod, an
disposal procedures for Records must be followstkesyatically by Personnel in designated Officiap&sdtories. This
Policy is intended to ensure that RIT meets legaldards, preserves RIT’s history, and destroydatet! and useless
records.

B. Scope.All Personnel shall comply with this Policy, as arded from time to time. This Policy is considereuitpf
the conditions of employment for RIT Personnel ahdll be included in the Institute Policies anddedures Manual.

C. Management of Institute Records.Divisions, departments, or academic units thatQ@ificial Repositories for
RIT Records are responsible for establishing apjatgprecords retention management practices. Tieeseds retention
management practices are intended to establishcagure by which RIT Records are identified foharal, retention, or
disposal. Each division, department, or academittsiice President, Director, Dean, or designeeinu

1. Implement the division, department, or acadamit’'s record management practices;

2. ldentify a records custodian for the divisidepartment, or academic unit with responsibilitghsure that
these record management practices are consigtérthis Policy;

3. Educate staff within the division, departmemtacademic unit in understanding the record mameaamt
practices;
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4. Preserve inactive records of historic valug tansfer those records to the RIT Archives;
5. Ensure that access to confidential files s¢rieted; and

6. Destroy inactive records that have no archmasile upon passage of the applicable retenticioghé@tentified in
this Policy, or in a division, department, oademic unit’s records management policy approvethéyffice
of legal Affairs (see attached Schedule for re@nded and required retention periods).

Questions relating to these responsibilities shde! directed to the Institute Compliance Officeffice of Legal Affairs,
who will work closely with the RIT Archivist, diviens, departments, or academic units to ensurersiaaheling of this
Policy, implementation of these responsibilitiesd @stablishment of records retention managemeutipes as set forth in
Section 5.

D. Suspension of Policy / Legal HoldsThis Policy may be suspended for any Recordtd@erequirement by a
consent order, private or governmental contraatdipgy or anticipated litigation, investigation, audit requirement. Such
suspension supersedes the requirements listedsiRaokicy or any division, department, or acadeumiit’s records
management policy and shall be made by the Offideegal Affairs, which has the authority to suspemd revise any
Retention Schedule, including the Schedule attathélnis Policy. The Office of Legal Affairs willnplement such a
suspension by sending out a Hold Notice for relevacords to affected divisions, departments, adamic units as well as
to the Chief Information Officer, Information Tedblngy Services (ITS) department. This Hold Notibalkbe in effect until
rescinded by the Office of Legal Affairs and stwhtrol the preservation, retention and disposabpecifically listed
records.

5. Implementing Record Management Practices

A. Retaining of Records. The Retention Schedule sets forth the recomntbadd required period of time for
Records that should be retained. In establishipyapriate record management practices, each diivisiepartment, or
academic unit's Vice President, Director, Deanesighee will be responsible for setting up a predesthe identification of
RIT Records created, received by and delivered tiwir Office Repository. In addition, in connexctiwith setting up
record management procedures, the following shbeldonsidered and incorporated:

1. Archival RecordsGenerally, Records which document the historgdrhinistration, academic programs, and
the social and cultural life of RIT should begerved. These Records include, but are not linited
correspondence, meeting minutes, administratindeannual reports, as well as publications, neteste
posters, booklets, books, magazines, catalpgsja bulletins, university directories and fagl(gtaff rosters.
To decide if the RIT Records are of historicuealconsult the RIT Archivist, who has the authyotdt designate
which Records are Archival Records. In caseg&bpecific RIT Records are to be sent to the Ridhivist,
the Official Repository shall hold the RIT Regsifor as long as the Official Repository has dtilagte
business use for the RIT Record. It shall ba¢sponsibility of the Official Repository to dedivthe RIT
Records to the RIT Archivist in accordance wits'her instructions. No Official Repository shdipose of
Records not specifically mentioned in this Pplidgthout consulting the RIT Archivist.

2. Electronic RecordsThe retention and preservation of Electronicd®és shall be in accordance with this
Policy. If an Electronic Record falls withim® of the Retention Schedule's categories of Rectindn the
Record must be treated the same way as a sinaitdrcopy record.

3. Email In considering the nature of email for retenfumposes, an email and its attachments should be
considered as a whole. If one retention pesipglies to an email and a different retention gkdpplies to the
email attachment(s), the entire email with dttaent(s) should be retained for the longer of ¥ retention
periods. If a person is merely copied on anikfaiher listed as a "cc" or "bcc"), he/she shibukat the
document as a duplicate in accordance with eatigh 5 below, i.e., it may be deleted unlessRlcy, or a
division, department, or academic unit's recox@hagement policy requires keeping it. Personigl create
individual folders and files within his/her erhaichives for retention of RIT Records in accommawith this
Policy.

4. Disaster RecoveryElectronic Records maintained by the Informafi@echnology Services (ITS) for disaster
recovery and backup purposes only shall bermetband preserved by ITS in accordance with a imifotation
schedule. This uniform rotation schedule shegjliire that no ITS backup of Electronic Recorddl &lea
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maintained for longer than thirty (30) days. dtber division, department or academic unit shalintain
electronic records for disaster recovery or bagaurposes without the specific written approviahe Office of
Legal Affairs and without adherence to the ITfarm rotation schedule. Suspension of the unifootation
schedule shall be accomplished only with thetemiapproval of the Office of Legal Affairs.

5. Duplicates Generally, only one copy of each record shalidtained. A duplicate is an exact replica of the
original and shall be destroyed as soon asds it serve a legitimate business purpose arahgsb is not
subject to a Hold Notice indicating otherwiderior drafts, revisions, or original documents thate additional
hand written notes are not considered duplicatéise original and shall be subject to the saepiirements as
an original record.

B. Destruction of Records. Records that are neither Active Records, ArchRetords, RIT Records, nor the subject
of a Hold Notice should not be maintained. In #ddi when the required retention period for RITcB&ls has passed, a
determination of whether to preserve the Recoraha&rchival Record or to dispose of the Record rhbestnade. The
division, department, or academic unit's Vice Riest, Director, Dean, or designee should makedgstisrmination, in
consultation with the RIT Archivist, and facilitattee disposal of the RIT Records in one of theofeihg ways:

1. Recycling non-confidential paper records;

2. Shredding or otherwise making unreadable @ential Records in accordance with applicable statkfederal
law; or

3. Erasing or destroying Electronic Records icoadance with applicable state and federal law.

The records destruction process shall be documessiad a form developed in consultation with théc@fof Legal Affairs
or its designee. The division, department, or acaclenit’s Vice President, Director, Dean, or degig shall certify annually
in writing to the Office of Legal Affairs that corfignce with this policy has been achieved for therpacademic year.

C. Using the Retention Management ScheduleRecords are listed in the Retention Managemeiné@ule by their
recommended or required retention period, as veahair historical/archival value. The list of Ret® identified in the
Retention Management Schedule is not intended &xbaustive. Divisions, departments, or academiis unay establish
their own records management policy, with the apglrof the Office of Legal Affairs, to determineethetention period for
the Records created and/or kept in their respeatigas.

1. If two or more categories with different retien periods are applicable to a Record, the Resbadl be
retained for the longest applicable retentionquke

2. Records required to be destroyed must noebtralyed before the prescribed retention periocekpsed.
Records that are required to be destroyed amduject to specific retention periods shall betrdged within a
reasonable period of time following the expwatof the retention period, as set forth in theeBche. Records
required to be destroyed shall not be retainedbhger than the specific retention period oadéfretention
period (including the reasonable period of tharedestruction), unless subject to a Hold Noticsmecial
condition requiring a longer period, withousfiobtaining authorization from the Office of Leddfairs.

3. The default retention period for Records whmtention period has not been specifically deteeatishall be
six (6)years. However, it is important to note that Record is an Archive Record it should be retained
permanently and forwarded to the RIT Archivisaccordance with his/her instructions.

4. The time for calculating the applicable rei@mperiod shall begin at the end of the calendar yn which the
document was created or received by persorifmi.example, a contract executed in June 20084 satbject
to a six year retention period would be eligifiledestruction after December 31, 2014.

D. Exceptions. Requests for exceptions to this Policy shouldiaated rarely and only with good cause. Regudests
exceptions to this Policy should be submitted todifice of Legal Affairs. Upon receipt of notiteat the retention period
for any RIT Records should be extended or an eiaeptherwise granted, the Official Repository m@sgible for such
Record shall immediately disseminate notice thahd$gecord should not be destroyed until furtheiceot
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E. Training. All personnel involved in or responsible for red® management activities will be trained and kept
current in all aspects of their responsibilitieack division, department, or academic unit's desigir records custodian will
be responsible for ensuring their personnel a@iinéd of the Policy and procedures establishedupntgo the Records
Management Program and devising the appropriatangato ensure appropriate implementation.

F. Auditing. For all RIT Records subject to this Policy, edahision, department, or academic unit's desigied|
perform periodic reviews of the implementationtastPolicy, under the oversight and guidance ditite Audit,

Compliance and Advisement, Office of Legal Affainstheir designee.

G. Procedure For Amending The Records Retention Seldule. In the event of any changes in the Retention
Schedule, the Office of Legal Affairs will notifyaeh division, department, or academic unit's Vices®lent, Director, Dean

or designee.

RECORDSMANAGEMENT SCHEDULE

|. RECORDS REQUIRED TO BE SENT TO RIT ARCHIVES

Retention Period

Item Official Repository
Accreditation Reports and Supporting Documents Rasent Office of the Provost
Advisory Board, Committee and Task Force Permanent Appropriate Committee/Advisory Board

minutes, agenda and materials, including standing
and ad hoc committees

Affirmative Action Plans (including documentation)Permanent

Office of Legal Affairs

Board of Trustees Resolutions, meeting materials, Permanent

minutes, and agendas (including Committees)

Office of the Secretary

College Strategic Planning Records Permanent ApjatepColleges

Development and Alumni Relations Annual Permanent Development and Alumni Relations
Reports, Materials, and Gift Records

Employee orientation & training materials Permanent Human Resources

Enrollment statistics Permanent Office of the Riegis

Governance Groups minutes, agenda and materiaBermanent

(including Student groups)

Appropriate Governance Group

Institute publications (catalogs, handbooks, Permanent Office of the Registrar

programs, etc.)

Institute Research and Policy Studies Reports Permanent Institutional Research and Policy Studies
(internal and external)

Lecture Series (documentation, advertisements, Permanent Appropriate College/Departments
lectures)

News Content (internal and external) Permanent &faity News Services

Original Patents, Trademarks and Related Work Permanent Intellectual Property Management Office
Papers

Periodicals and Newsletters (departmental, Permanent Appropriate College/Departments
administrative, and student groups)

Policy and Mission Statements Permanent Human Ressu

Presidential Records Permanent Office of the Peesid

Real Estate Deeds Permanent Office of Sr. VP Fm&nadministration
RIT Corporate Documents (including Bylaws, Permanent Office of the Secretary

Charter, and Licenses)

Strategic Planning Records Permanent Office oPttesident

Trustee Files Permanent Office of the Secretary

University Policies and Procedures Manual Permanent Human Resources
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Il. RECORDS RECOMMENDED TO BE DISPOSED

ltem Retention Period Official Repository

Academic advisement files 1 year after gradudtishtate of Appropriate Academic Departments
attendance

Athletic Records (not otherwise listed) 6 years teefor Intercollegiate Athletics &

Recreation

College/Department Office Student Files 1 yeagragraduation Appropriate College/Department

Contracts files (including contracts with 6 years after all obligations end Appropriate Dépents

employees and consultants)

Counseling Center Records 6 years from date of last Counseling Center
attendance or termination

Direct Loan Counseling Records (Exit) 3 years dftan is repaid, Student Financial Services

canceled, or assigned to the
Department of Education

Employee Medical Documentation 6 years from tertioma Human Resources

Enrollment’s Advanced Placement and 2 years after application Division of Enroliment Mayement
Admissions Records (not otherwise listed for
non-enrolled students)

Equipment files (including maintenance record$ years after disposition Appropriate College/Drépants
and leases)
Faculty Student Files (including grades) 1 yetaragnd of quarter Appropriate Academic Departments
Federal Student Aid Records 6 years Office of FirerAid & Scholarships
General Correspondence (including emails) 6 years pprdpriate Departments
Health Center Services Patient Records 6 yeans diate of last Student Health Center
attendance or termination
Online Learning Materials 2 years after last use nlir@ Learning
Record of student accounts 6 years Student Fiab8ervices
Recruitment materials (for individual students) iUdéate of enrollment Division of Enrollment Managent
Registrar's Advanced Placement and Admission Office of the Registrar
Records (not otherwise listed for enrolled 10 years after admission
students)
Registrar Records (not otherwise listed) Permanent Office of the Registrar
Student Disciplinary Records (for outcomes of 5 years Student Affairs

No Action Taken, Admonition, Warning,
Disciplinary Probation or Deferred Disciplinary
Suspension)

Student Disciplinary Records (for sanctions of Permanent Student Affairs
Disciplinary Suspension, Dismissal and
Expulsion )
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Ill. RECORDS REQUIRED TO BE DISPOSED

Retention Period

ltem Official Repository
Auditor Documents Permanent Controller’s Office
Banking Records 6 years Controller’s Office
Bids (accepted and rejected) 6 years after algabthns end Purchasing Department
Billing Records 6 years Controller’'s Office
Bond Records 6 years after life of bond Controiédffice
Capital Equipment Records Life of Asset Controdlédffice
Certifications and Inspection Reports 6 years Emrrental Health and Safety
Clery Act Materials 4 years after report date RuBlafety
Employee Background Checks (including 6 years after employment ends Human Resources
Controlled Substance Test Results)
Employment applications and resumes — non- 3 years Human Resources
employees
Employment Records 6 years from date employment Human Resources

ends or death of eligible employee

Employee Tax Records (not otherwise listed) 6 years Controller’s Office
Financial Records 6 years Controller’'s Office
Invoices 6 years Purchasing Department
Legal Records 6 years Office of Legal Affairs
OSHA Records and Material Safety Data Sheets 4syea Environmental Health and Safety
Purchase Orders 6 years Purchasing Department
Search Committee Records 3 years Human Resources
Student Employee Records (including 6 years after employment ends Student EmployméiiteOf
applications and resumes)
Tax Records 6 years after return is filed Contrdl©ffice
Training Records 6 years Environmental Health aziety
Unemployment Insurance Records 6 years Human Resour
Workers Compensation Records 18 years Human Resourc

Approved May 13, 2009

CAMPUS CRIME STATISTICS

The Advisory Committee on Public Safety will progidpon request all campus crime statistics as teghéo the United
States Department of Education. RIT crime staistan be found at the United States Departmetio€ation web site
addresshttp://ope.ed.gov/securitghd by contacting RIT’s Public Safety Departmerig&b-475-6620 (v/tty). A hard copy
of reported crime statistics required to ascenaider Title 20 of the U.S. Code Section 1092(f) bd mailed to you within
ten days of the request.
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PARKING AND TRAFFIC REGULATIONS

New York State motor vehicle and traffic laws aran effect on the RIT campus. RIT may also enact andnforce
supplemental parking and traffic regulations for RIT-owned properties. These laws and regulations atie effect at all
times; are intended to promote order and ease of mement, and safeguard people and Institute propertyAll drivers
on the RIT campus must be aware of these regulatisnwhich are in effect at all times. Failure to knowthe rulesis not
an excuse for violation.

Information regarding RIT Parking afdaffic Regulations, along with other services pded by Public Safety, can be
obtained at the Public Safety Department in Graatsdh Hall, which is open 24 hours a day. Thisrimfation includes
provisions for visitors, seminar/workshop participg inoperative or unlicensed vehicles, and citesj towing and appeals.
Public Safety's PARKING GUIDE/CAMPUS MAP, revisedraually, lists current parking regulations.

All vehicles operated on the RIT campus by studdatailty and staff must be registered with the &épent of Public
Safety. Contact the RIT Parking Office at 475-2Qvy) for more information.

CODE OF CONDUCT FOR COMPUTER AND NETWORK USE

|. Introduction

The computing, network, and information resoumfethe Rochester Institute of Technology are inezhtb support the
mission of teaching, scholarly activity, and seevior the Institute's students, faculty and staffpropriate use of computing
and networking facilities by members of RIT's acaitecommunity should always reflect academic honastl good
judgment in the utilization of shared resourcesl alpserve the ethical and legal guidelines of $pciehis document
constitutes the Rochester Institute of Technologglicy for the proper use of all computing andwark resources.

RIT's computer and network facilities provide ascto a wide variety of on and off campus resourtbss privilege of
access requires individual users to act in an @&thi@anner and as a result imposes certain resplitessband obligations. It is
the responsibility of every user to respect thatggprivacy, and intellectual property of otheespect the integrity of the
resources; and abide by all local, state, and &dimws and regulations.

This document outlines the user privileges asgaoasibilities as well as the guidelines and pracesifor the responsible
use of the RIT computer systems and networks.iftténded to allow for the proper use and managéofehese facilities,
provide protection of users' rights, ensure redsienaccess, and provide guidelines for accountgbitiapplies not only to
RIT computers and networks, but also to computigesiaed to RIT's networks in any way.

1l Definitions
To avoid ambiguity, the following definitions asapplied:
A. User
Anyone who uses computing or network facilities.
B. Authorized Institute User

Anyone who has followed account application praced and has been granted access to any or ak ebimputing or
network resources of the Rochester Institute ohiietogy for reasons consistent with the missiothefinstitute, and
consistent with this policy.

C. Institute Computing Resources

Any computing, network, or software system dondtedr purchased by the Institute or by a grantiheesident at the
Institute.
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D. Institute Network

The network of the Institute comprised of the ptgiscomponents such as cable, switches, teleconsations
equipment, wireless hubs, routers, Virtual Prividétwork (VPN) concentrators, dial-up access poissyell as the Internet
and Internet2 connection points. The Institute oektvalso has logical components such as IP addredsectory services,
routing, and connectivity to computing resources.
E. Institute Network Connections

Any computer or device using an Internet addresgyaed to RIT or that is connected to a physicaliceless access
point is considered to be connected to the Institatwork.

F. Personal Computing Resources

Personal resources such as PCs, information appbanetworking equipment, etc. which have beedhased and are
owned by an Authorized Institute User and are cotateto the Institute network.

G. Special Access

Access to resources on a system that could betassdter the behavior of the system, or to aceessunts on the system,
either directly or indirectly. Examples are UNDO&t" or Windows "Administrator or System".

H. System Owner
The system owner is the person with the authtoityesignate or use special access account pegleg
I. System or Network Administrator

The person responsible for maintaining the autbetidn used by the system or network, controltghorized use, and
maintaining system and network integrity and atrdits.

J. Secure Systems

Any hardware or software system whose use isicestdrto a subset of the community of legitimatd Réers.

Ill. Relationship to Other Institute Policies

A. Institute Policies

Many issues addressed in this Code of Conduderedaexisting Institute policies, including (budtdimited to) the
Institute's policies on privacy, intellectual protyg(C.10), and prohibition of discrimination andrssment. These policies
are found in the Institute Policy and Proceduresilé This Code is intended to supplement and gléng guidelines laid out
in those policies as they apply to use of compsygstems and electronic resources, not to supetkede

B. Other Computer Use Policies
Campus units that operate their own computergtwarks are encouraged to add, with the approvédetinit
administrator, additional guidelines that suppletnbat do not lessen, the intent of this policyotrer Institute policies. In

such cases, the unit administrator will inform gseithin the unit and will provide a copy of theitdievel policy to the Chief
Information Officer and to the Information Secur@fficer.

IV. User Privileges and Responsibilities

A. Privacy The Institute's "Privacy Policy" (C7.0) recognizbat "Individual privacy and security is highlylvad by
our society," but "must be balanced by the othenroanity enumerated values and needs." Within thédetstanding, the RIT
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community is assured that the privacy of such "@aasproperty” as "written communications intentbgdheir creator to be
private including those transmitted or preservepdper, electronic, or other media" will be progetalthough it cannot be
completely guaranteed.

The "Privacy Policy" also recognizes that memlzéthe RIT community have a responsibility to cote with
authorized searches and seizures in emergencidgn aimdumstances of probable cause. In such inerincluding those
involving RIT computer and network use, the seanoti/or seizure of personal property or personalngonications will be
executed only on the authorization of an offictntified in the "Privacy Policy." Cooperation witie search or seizure of
one's personal property or personal communicati@s ot of itself imply one's own misuse or abudel® computers or
network; the search or seizure may be deemed ragdsscause of misuse or abuse elsewhere in theyIEm or in systems
to which the RIT system is connected or affiliatEdr example, scanning and pattern-matching ofriieg or outgoing e-mail
may be necessary to remove computer viruses, &tddhe sources of spam, or to respond to legiéinmi¢rnal or external
requests for investigation. In all instances oestigation into personal computing and network irglyiduals are protected
to the extent possible by the provisions of thavday Policy".

B. Freedom from Harassmenh

The RIT "Policy Prohibiting Discrimination and Hessment" (C6.0) defines "harassment" as unwelcaoeduct,
communication, or physical contact" which has tfieat of either "unreasonably interfering with" d@her's work, activities, or
participation, or of "creating an intimidating, hiéesor abusive environment" for an RIT employeestudent. Members of the
RIT community are assured that electronic commuiuina that appear to have one or more of thesetsfére prohibited and
will be investigated. This prohibition includes abscene, defamatory, threatening, or otherwisadsarg messages.

Correspondingly, members of the RIT community hdaesobligation not to use the RIT computing systemd network
in such a way as to be reasonably judged to prodoneer another of the above effects, whether fiteally or
unintentionally. Such alleged or real misuse iseced by the provisions of this Code of Conduct el as by the "Policy
Prohibiting Discrimination and Harassment" (C6.0).

C. Intellectual Property

The RIT policy on "Intellectual Property" (C3.0¢als in a detailed and exhaustive way with thetsighi RIT employees
as creators and owners of intellectual properte ptivilege of creating and owning intellectual pecty as outlined in that
policy is fully recognized by this Code of Conduct.

However, where a violation of the "Intellectuabperty Policy," or of the intellectual propertyig of creators or owners
beyond the RIT campus, is alleged to have occumenligh student or employee misuse of the RIT cdimgsystems and
network, such alleged misuse will be investigated, & proved, sanctioned.

For example, RIT users must not distribute copyed or proprietary material without written consehthe copyright
holder, nor violate U.S. copyright or patent lawscerning computer software, documentation, orratggible assets.

Users should assume that any software or othetretéc materials or media are copyright protectedess the author(s)
explicitly states otherwise.

D. Freedom of Expression

In general, all members of the RIT community dstots and employees alike - enjoy freedom of eswasn the normal
course of their activity. This freedom is both asslby numerous Institute policies and constralmedpecific provisions of
certain RIT policies, such as those noted heret1qaC6.0, C7.0 and C10.0 ("Guidelines ConcerniolifiPal and Legislative
Activities on Campus"). as well as by specific psoans of this Code of Conduct. The constraints asen civil law, imposed
only for the sake of the common good and the rightadividuals.

Consequently, members of the RIT community haeeréisponsibility to use RIT's electronic resouinesays that
respect the rights of others and permit our comeleatronic resources to be equitably shared. Sieeeand civil discourse is
at the heart of a university community, users sth@oimmunicate in a manner that advances the cdilsarning and mutual
understanding.

RIT reserves the right to restrict or deny ac¢estss computing resources to those whose useeofi ik not consonant
with the mission of the university.
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V. Responsible Use of Resources

In exchange for the privileges associated with menship in the RIT computing community, users agstine
responsibility to use the community's resources iesponsible and professional manner. The follgwiaragraphs (A.-G.)
highlight a non-exhaustive list of specific respbiigies. Questions about the appropriatenessgfuese of resources should
be directed to the staff of the Division of Infortiea and Technology Services or to the systemsopesd responsible for the
resource in question.

A. Access to Secure Systems

1. Passwords and similar authorization information Passwords are the primary way in which usersatieenticated
and allowed to use the community's computing resesirOne should not disclose one's password(slytmdividual,
including a faculty or staff member, unless thesparis a properly authorized system administragofopming account
maintenance activities for which the password éggireed. Similarly, one should not disclose othamitifying information
(e.g., PIN numbers) used to access specific syistiemmation. Authorized users are held accountédneiolations of this
Code of Conduct involving their accounts.

2. Unauthorized use of resourcesOne must not allow others to make use of on€siat(s) or network access
privileges to gain access to resources to which wald otherwise be denied.

3. Circumventing or compromising security: Users must not utilize any hardware or softwarari attempt to
compromise the security of any other system, whiéttternal or external to the RIT systems and netwBxamples of
prohibited activities include (but are not limitex) Trojan horses, password crackers, port secprdies, network snoopers,
IP spoofing, and the launching or knowing transiois®f viruses or worms.

B. Self-Protection

Any member of the RIT community who attaches amater to the RIT network must take measures torertbat the
computer is protected against compromise by annater external attack. In this context, reaso@abéasures include the
installation and maintenance of virus detection aradlication software, care in opening e-mail ngssdtachments, vigilance
when visiting web sites and adhering to publishgdesn configuration and management standards.

C. Commercial Activity

No member of the RIT community may use an RIT cotimg account or any communications equipmentithatwned or
maintained by RIT to run a business or commereaalise or to advertise for a commercial organizatio endeavor. Use of
RIT's computer systems and networks for the petgmoanotion of commercial goods or services iscHifiprohibited. RIT
employees who are engaged in professional congutiira-fee relationships may use RIT's computinmg aetwork resources to
correspond with existing clients, but not to adigerbr promote their consulting practice.

D. Personal Use of RIT Resources

In general, the use of RIT's computing and netwesdources to promote commercially-related actisitir events that have
no direct relationship to RIT's mission is not piteal. Occasional personal use of these resoufimesxample, to promote a
single fund-raising event or activity, to sell adstem within the RIT community, or to offer RI'Blieagues the opportunity to
rent a house may be permitted at the tacit disoretf the Chief Information Officer.

E. Communication with Government Officials

E-mail communications with government officials shabide by RIT's guidelines for political actie#ias outlined in policy
C10.0. Individuals wishing to address a legislatsgeie on behalf of the university should consihwhe Office of Government
and Community Affairs before sending such commuigea using RIT's network.

F. Harmful Activities

One must not use one's privileges as a membéedR kT computing community to cause harm to anyiddal or to harm
any software or hardware system, whether internekternal to RIT. Examples of harmful activiti@saddition to those noted
elsewhere in this Code, include:

Intentional damage
Disabling others' computers
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Compromising security

Disabling or corrupting software systems

Destroying, altering, or compromising informatiomegrity (e.g., student records, personnel infation, etc.)
E-mail spamming
Threatening or intimidating e-mail, newsgroup pagsi, or web sites.
Denial of service attacks (e.g., making it difficor impossible for others to use the networleetf/ely and efficiently).

G. lllegal Activities

For the protection of the RIT computing commumisya whole, it is imperative that all members iaffeom any conduct
that is illegal. lllegal activities that are prottéd include (but are not limited to): Copyrighfringement, including publishing
copyrighted material such as papers, software,anasisical scores, movies and artistic works. itredevant whether or not any
profit is made from such distribution; the meretfaicproviding uncontrolled access to such matesidlegal.

Divulging information that is confidential or progtary information.

Misrepresentation of one's identity to gain actess/stems, software, or other services to whighaoes not have
authorized access.

VI. RIT Rights

Users should be aware that their use of RIT's eimg and network resources is not completely peivelowever, in all
RIT operations discussed in the following paragsaidividual rights of privacy will be preservealthe extent possible and
compatible with the nature of the operation. Asrestitution, RIT retains the following rights witlespect to its computing and
network resources:

A. Allocation and Control of Access to Resources

Those responsible for maintaining RIT's informatiechnologies and resources have the right teatkoresources in
ways appropriate to the achievement of RIT's oVenasion. They also may control access to itsrimfation and the devices
on which it is stored, manipulated and transmittedccordance with the policies of the Institutes taws of the State of New
York and the United States.

B. Usage Monitoring and Inspection of Files

While RIT does not routinely monitor individualage, the normal operation and maintenance of ttéute's computing
and network environment require the backup andingalf data, the logging of usage data, the moinigoof usage patterns
and other such activities that are necessary fantaiaing network availability and performance. Rifistem and network
administrators may review this data for evidenceiofation of law or policy.

When necessary to ensure network availabilityperormance, or to respond to an alleged violatibiaw or policy,
system and network administrators may monitor tiviies and inspect the files of specific usenstioeir computers and
networks.

C. System and Network Administration Access

A system administrator may access others' fileshi® maintenance of network computer and storgsiess. Similarly,
for the maintenance or security of networks, a petvadministrator may access others' files and dataetwork devices or in
transit.

D. Security Procedures

Departments are responsible for educating thesuddnstitute-owned desktop computers and progidimeasonable
level of security for sensitive information. Itaslvisable that departments with their own locaharetworks or a significant
number of desktop computers appoint a contact peaad identify this person to Information and Teabgy Services. The
contact person should be knowledgeable about thartfeent's computing environment and about cergsglurces and
services. This position will serve:

As the first point of contact for unit personneéking problem resolution, information, and othesistance regarding
computing and networking, and

To facilitate interaction between the unit anfbfmation and Technology Services staff on secumifters. As a
facilitator of communication between the unit anbfmation and Technology Services on security engttor alleged abuses
or related issues.
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VIl. Reporting, Investigations, and Sanctions

A. Reporting Violations of this Code

For this Code to be effective, all members ofRIE€ computing community must be alert to possibtdations. If a
member of the community suspects that another cartynonember is abusing his or her privileges agrigaged in activities
forbidden by this policy, it is that member's resgibility to report this to either ITS personneltbe administrative staff in
charge of the affected systems. In all cases, st=p&iolations of this Code of Conduct should &gorted to the electronic
mail address abuse@rit.edu. Users should retaimtgy information that could be helpful for invigative purposes, such as
harassing e-mail messages, dates and times ofhamenéid access, and header lines.

B. Investigation of Suspected Violations

Reports of suspected violations of this Code afidimt are investigated by the designated profeabgiaff of the
Division of Information and Technology Servicesciinsultation with the RIT Information Security @#r and/or Public
Safety if necessary. Confirmed violations will beilght to the attention of the violators and, wheeonfirmed violation is
serious or persists, a restriction may be impotedporarily or permanently, by the Institute. Violies of statutory law will be
turned over to Public Safety.

C. Sanctions

RIT may impose a range of penalties on users vdiate the policies regarding the usage of Instittdmputing
resources.

For example, RIT may suspend computer and netmavikeges of an individual for reasons relatinghie safety and
well being of other members of the campus commubityelating to the preservation and integrityrdtitute property.

Access will be restored when positive conditioas be reasonably assured, unless access is tmrsusgiended as a
result of formal action imposed through the nordiatiplinary processes of the Institute. Appeal$fwilow the normal RIT
Student Conduct Process.

VIIl. Questions and Interpretations
Questions about the appropriateness of any usesofirces should be directed to the staff of thesidin of Information
and Technology Services or to the systems perssaspbnsible for the resource in question.

Approved April 6, 1988
Lasvised April 24, 2002

Intellectual Property Policy
1. INTRODUCTION

Pursuant to the university’s mission, RIT creapgsserves, and disseminates knowledge throughitegdbarning,
research, and scholarship. That knowledge maywevialculty, student, staff, and third-party authensl inventors. It often
takes the form of intellectual property which canfbrther developed and/or shared with others Jligaaationally, and
globally, for further societal benefit and commatization.This Policy seeks to protect the interests of liatidlectual
property creators and RIT, while also ensuring thatRIT community and society benefit from the &nd full
dissemination of knowledge and innovation.

This Policy should be read together with the pdoces promulgated hereunder; the RIT Honor Code tlae other
policies of RIT, including, but not limited to, thidividual Conflict of Interest and Commitment Ryl RIT policies for
externally funded projects, and copyright polici@T’s policies are available at http://www.rit.ddoademicaffairs/Manuall.
The electronic version of this Policy will, frommie to time, contain “Frequently Asked Questionsiclihinterpret and detail
the applicability of the Policy to various practis#tuations.

Nothing in this policy relieves RIT of the obligaii of adhering to Federal and State laws or RITreets, including
Research Agreements.
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2. EFFECTIVE DATE

This Policy will be effective on May 13, 2009 (“Efftive Date”) for all Personnel. Section 5.D congrisraduate
Student IP will be effective on September 1, 200&ill apply to all Intellectual Property disclod@n or after the Effective
Date. Intellectual Property disclosed before thfedtive Date will remain subject to the RIT Intelleal Property Policy
approved on October 15, 1997, and as amended inoartd time, unless otherwise agreed by RIT an€adhtors of the
Intellectual Property.

3. DEFINITIONS

Terms not defined elsewhere in this policy arerdefibelow.

A.

Creator means any individual or group of individuals, léfied with the university or not, who make, conegi
reduce to practice, invent, author, or otherwis&ar@substantive intellectual contribution to theation of
Intellectual Property.

Assigning Creator means an individual or group of individuals whadassigned IP rights and title to RIT under
this Policy.

Curriculum means the descriptive attributes of a collectibuniversity Courses, such as Course descriptions,
Course sequences, intended learning outcomes, ang&Ctopics, that constitute an area of spectaiza

1. Courseor Coursesmeans individual units of learning, usually defirey expected outcomes, in which
participants engage prescribed subject matter tesrdimed by Curriculum.

2. Course Material means educational subject-matter artifacts useklfteer a Course, including syllabi,
assignments, tests, notes, presentations, and teeompated for RIT classroom and learning progréaaisare
used to deliver Courses.

Distance Learning according to the US Distance Learning Associatig8DLA), means “The acquisition of
knowledge and skills through mediated informathma instruction, encompassing all technologiesathdr forms
of learning at a distance.”

Electronic Delivery of Course Material means real-time or recorded delivery of instrué¢or Course Material
regardless of the transmitting method, recording playback method, or media used.

Equity means shares of common or preferred stock, optiparchase, warrants and other convertible ingnis,
and any other instruments representing an owigeirsterest in a commercial venture or the rightbguire the
same. However, Equity shall natlude the receipt of real or personal propegty;, real estate or equipment.

Expressed Assignmenimeans an explicitly stated task or duty. An ExpeesAssignment must be described in
writing and can be within or outside the Scop&wiployment.

Externally Funded Researchmeans research and development work, sponsorgdveynmental, commercial,
industrial, or other public or private organipai$, that is the subject of a Research Agreemeuther contract with
RIT.

Faculty means individuals employed by RIT as collectivadfined in RIT policies E 1.I (Employee Classifica
and Status-Faculty) and E 6.1. a and b (Policifasulty Rank--Definitions of Faculty Rank)

Include orincluding means including but not limited to.
Intellectual Property orIP means and includes any disclosure of inventiattsereorally or in writing; inventions
and discoveries (patented, patentable, or otsejpwknow-how and other trade secrets; processggjeimaterials;

works of authorship; software; other creativéistic, or copyrightable works; trademarks and servnarks; mask
works; and any other tangible or intangible thimgtectable at law which has value. IP also inetughysical
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embodiments of intellectual effort; e.g., modetschines, devices, designs, apparatus, instrutif@mtaircuits,
computer programs, biological materials, chersicather compositions of matter, plants, reseagchrds and data,
and laboratory notebooks and reports.

Internally Funded Researchmeans any research project funded by an RIT divjgiollege, or department with
RIT funds.

Original Work means any IP, produced by Creator or Personrwdr ¢tan Course Material or Scholarly Works.

. Personnelmeans all regular and temporary RIT employeedgefined in Policy E1.0EmployeeClassificationand
Status) and Student Employees acting within the Scoengployment (RIT Personnel), as well as non-employee
consultants, visitors, and others using Resouiden-RIT Personnel).

Research Agreemenineans a grant, contract, cooperative agreementher agreement under which research or
development activities will be carried out, oy arther agreement administered by RIT that relatéstellectual
Property created under such agreement.

Resourcesmeans any support administered by or through REIuding funds, facilities, equipment, or Persdnne
and funds, facilities, equipment, or Personndattviare provided by governmental, commercial, imdails or other
public or private organizations and administesedontrolled by RIT.

Revenuemeans all cash and non-cash consideration paddthiyd party in exchange for specific Intellectual
Property rights. Revenue does not include rekearpport in any form (e.g., from Research Agredmenstricted
grants, or unrestricted grants), tuition incoorecontract income.

Scholarly Works include textbooks, theses, dissertations, schyopepers, and artistic works, which are covered by
copyright law.

Scope of Employmentmeans all activities related to: (1) the fieldd@scipline of an RIT faculty member’s
appointment, including the general obligatioradéculty member to teach, to do creative work, @ancbnduct
research; and (2) the employment responsibildfeson-faculty RIT Personnel for which such Persgdmeceive
compensation from RIT, where compensation isamgideration, monetary or otherwise, includingabdéity to
use Resources. When determining the employmsponsibilities of non-faculty RIT Personnel, théwary source
for determination should be that individual's joéscription or similar written statement of duties

Significant Use of Resourcemeans use of Resources, including assistanceRersonnel, that is not nominal or
incidental and is material to the development efdpplicable Intellectual Property. RIT acknowlesitfeat the
precise determination of what usage of Resogitall be considered significant involves the exeraf judgment
based on the circumstances and on practiceswtithidiscipline. Although it is the responsibildf/the Dean or
appropriate Divisional Vice President to evalugteations and determine if substantial use adueses has

occurred, Personnel have an obligation to nétiér supervisor or primary contractual RIT contaetson when
their work may involve more than nominal use.

Significant Use of Resources includes:
1. the use of specialized research-related fi@siliequipment, or supplies provided by RIT;
2. more than nominal or incidental use of RIT #fi@culty Personnel, including Students;

3. extended use of Personnel’s time and energseiting or promoting the work that results imsigantly
reduced levels of job performance.

Significant Use of Resources does not include:
1. Student use of Resources to fulfill their Geurequirements.

2. Nominal or incidental use of resources, inzlgdhe use of routinely available office equipmergsigned
office space, desktop and laptop computersplelees, library facilities, and copiers.
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Staff means non-faculty regular and temporary employé&$Tas defined by E1.1 (Employee Classificatiowa
Status).

Studentsmeans Undergraduate Students, Graduate Studentspatriculated Students, and students in not-for-
credit programs. A Student on a co-op assigniisecgnsidered an employee of the sponsoring company

1. Undergraduate Student means individuals enrolled at RIT who do not dyas graduate students.
Undergraduate Student shall also include ma#ied individuals enrolled at RIT as candidatea in
combined master’s and bachelor’s program whe met reached the appropriate number of creditshour
sufficient to be classified as Graduate Students

2. Graduate Studentmeans matriculated individuals with a bacheloggre and enrolled as candidates for
an advanced degree. Graduate Student shalhalsde candidates in a combined master’s and hacse
program who have reached the appropriate nuofteredit hours sufficient to receive in their tiedf
study, but not yet holding, a bachelor’s degree.

Student Employeemeans Students who are also RIT employees (inguch-op Student Employees) acting within
the Scope of Employment.

4. GENERAL PROVISIONS

A.

Purpose The purpose of this Policy is to set forth then® and conditions whereby RIT, Personnel, andestisd
establish and maintain their interests in Inteillal Property created by or used at RIT, taking account RIT
activities, applicable laws, federal policiesgdahe mission of RIT. However, it is acknowledghkdttsuch activities
and other factors are diverse and subject to timae rapid change. Therefore, this Policy canndtshould not be
mechanically applied to every situation that nigtise. Decisions are expected, in the exerciggaiéssional
judgment, to best serve the public, to resuthaeffective and efficient transfer of knowledgad to be consistent
with RIT policies and objectives. Procedures uribis Policy shall be established by the IntelietProperty
Policy Committee and shall be consistent witkriptetations of this Policy. In the event of a dichbetween the
procedures established and this Policy, thiscalhall govern. Subject to the foregoing, thisidohlso recognizes
certain general principles:

1. RIT encourages the wide dissemination of igeakcreative works produced at RIT for the gregiessible
public benefit.

2. The traditional right of scholars to publigtosld be protected.

3. If RIT provides extra or special support foe development or production of ideas and workkeeiwith
money, facilities, equipment, or staff, it is reaable for RIT to be reimbursed for its extra or@akcosts
and/or to participate in the fruits of the entesprif the resulting ideas or works are introducechmercially.

Scope All affected Personnel and Students shall comytly this Policy, as amended from time to time.sTRolicy
is considered part of the conditions of employtnenrollment, or participation in a sponsored agske project, and
shall be referenced in tisgudents Rights and Responsibilitiesidbook.

Unauthorized Actions. Personnel and Students may not: (1) sign agresmemake any action on behalf of RIT
unless they are authorized agents of RIT and tievexpress permission of their Divisional Vicestdent or Dean;
or (2) make unauthorized use of RIT's name. RIlTat honor unauthorized actions or agreements.

Acquisition. RIT may acquire ownership or use of IntellecRedperty by assignment, license, gift, or any other

legal means. RIT shall administer such IntellacRroperty in accordance with this Policy unleteowvise required
by the terms of the acquisition.

Administration of Non-RIT-owned Intellectual Property. At the request of the owner, Intellectual Propaudt

owned by RIT may be administered by RIT. Thisig3o$hall govern that administration unless RITesgr
otherwise in writing.
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5. OWNERSHIP AND USE

A. RIT General. RIT shall have the right to reproduce and othsewise for research and educational purposes any IP
whether owned by RIT, Personnel, or Graduate Studesated in whole or in part through the usergf a
Significant Resources. RIT further reserves thhtrig pursue multiple forms of legal protection fBrwhich it
owns or for which it claims ownership. Softwarer, &xample, may be protected by copyright, pateatiet secret,
and trademark. In addition, RIT shall own all rigji:

1. patentable inventions and copyrightable worksreated by RIT Personnel with Significant Use esBurces
while on paid leave, including sabbatical; or

2. IP as stated in written agreementslf RIT wishes to secure additional rights in dRy it shall so specify in
writing at the time it provides the Resources.

B. Responsibilities of Personnel and Students

1. Assignment For Intellectual Property and other work to whRH has or had rights of ownership or use under
this Policy, Creators, Personnel, and Students, slggdn request, execute all appropriate legal dwnis,
including assignments, and perform such acts deditmassist RIT or its assignees in proving oelitng
from such rights, all as deemed appropriate byIRIfTat no out-of-pocket expense to applicable ©rsat
Personnel, and Students.

2. Students Students may be requested to grant rights or mshigin Student-developed IP to RIT or others as a
condition of access to certain class projects,peddent research projects, or other programs at&Lidents
who choose not to grant rights or ownership in Sttdleveloped IP shall not participate in thesescfojects,
independent research projects, or other progranishall be given the opportunity to participatéhaut
penalty, in alternative projects which do not requhe granting of rights or ownership in Studeetaloped IP.

3. Use All Personnel and Students are responsible fonpdging with RIT policies and guidelines, and all
applicable laws regarding Intellectual Property.

4. Personnel Newly employed or newly engaged Personnel slisdlase in writing to the Director of the
Intellectual Property Management Office any IP tbexn or have developed, which they plan to contimsiag,
teaching, or researching while employed or engdyedIT. The Vice President of Research shall deitezrthe
appropriate ownership of this IP, in consultatiagthvthe Office of Legal Affairs. Should it be deatened that
the Personnel do not own the IP, its use at RIT beagestricted. Should it be determined that thedtmel
own the IP, its use at RIT shall be consistent witier RIT policies and procedures, including battlimited to
the Individual Conflict of Interest and Commitmétlicy.

The decision of the Vice President of Researaii be appealed to the Intellectual Property Pdioynmittee.
The decision of the Intellectual Property Policyn@oittee may be appealed to the appropriate Divididice
President, whose decision shall be final.
C. Responsibilities of RIT
1. Use of ResourcesWhen RIT authorizes or directs efforts to cremteork involving the Significant Use of
Resources, it shall enter into a written agreeraddtessing the extent of use of such Resourceschezlule
for the project (if appropriate), control over therk and its revisions, and ownership of the résgltP, if any.
2. RevenueSharing. RIT shall remit to Creators their share of Reveas specified in Section 7 of this Policy.
D. Students own IP they create unless:

1. Itis created under Research Agreements; or

2. ltis created with support from internallyexternally funded research or development programs;
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3. The student received a stipend, research,graresearch assistantship (funding); and
a) The IP is patentable; and
b) Itis within the scope of the student’s fuddeea of research; and
c) It was created while the student was recgiginch funding; or

4. The student is conducting research, withoghicant Use of Resources, that is directly redate her/his
primary employer’s business, and the primary engidy not RIT, in which case the IP may belondht® t
employer; or

5. Itis subject to another provision in thisippl

Dissertations and Theses PublicatiorRIT mandates the publication of required gradu@&sedtations and theses
in the interests of open dissemination of redeegsults and scholarship. Occasionally, a requaegtbe made to
the Dean of Graduate Studies to embargo a digsertor thesis for up to 12 months. In such cabesintellectual
Property Management Office (IPMO) and Dean ofdBede Studies will coordinate a dissertation/thesigent
review, in consultation with the thesis advidor,potential RIT patentable material. Patentabétamal review is to
take no longer than 90 days from the time a cetagl set of material is received by the IPMO.

Externally Funded Research All Intellectual Property developed by Personpeiforming work sponsored by
governmental, commercial, industrial, or otheblfuor private organizations shall belong to Rlifijess otherwise
specified in a written agreement or applicabtéefal or state laws and regulations. However, casa-by-case
basis, RIT may agree to assign ownership or sicgnrights to the sponsor, subject to RIT’s righteproduce and
otherwise use the Intellectual Property for resteand educational purposes. The Vice PresideReséarch shall
approve any such agreement.

Internally Funded Research All Intellectual Property developed by Personmedforming work under Internally
Funded Research shall belong to RIT. Howeven oase-by-case basis, RIT may agree to assign shiper

licensing rights, subject to RIT’s right to reduee and otherwise use the Intellectual Propertyesearch and
educational purposes. The Vice President of Rekeshall approve any such agreement in writing.

Original Work shall be owned by the Creator or Personnel uiittess

1. is subject to any claim of ownership by ano#ity or individual. In that case, Original Woskall be owned
by the other entity or individual with the validagin of ownership.

2. was created with the Significant Use of RITs®&ces. In that case Original Work shall be owmg®&IT.

3. was created in connection with an ExpresseaiigaAment or commissioning. In that case, Originark\shall be
owned by the entity or individual providing the Egpsed Assignment.

4. was created within the Creator’s Scope of Bypkent, under an Internally or Externally Fundeddach
program, or other agreement which requires the Ifetassigned to RIT or Sponsor.

Curriculum shall be owned by RIT.
Course or Coursesshall be owned by RIT.

Course Material copyrights shall be owned by the Creator or Parsbregardless of their use in Distance Learning
or Electronic Delivery of Course Material unleksy:

1. are subject to any claim of ownership by aeo#ntity or individual. In that case, Course Migeshall be
owned by the other entity or individual with thdidaclaim of ownership.

2. were created with the Significant Use of R&€§aurces. In that case Course Material shall beedwey RIT.
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6.

3.

were created in connection with an Expressesighment or commissioning. In that case, Courseeiiéd shall
be owned by RIT.

L. Scholarly Works shall be owned by the Creator or Personnel uess

1.

are subject to any claim of ownership by aep#ntity or individual. In that case, Scholarly i®@shall be
owned by the other entity or individual with thdidaclaim of ownership.

were created with the Significant Use of Ré§aurces. In that case Scholarly Works shall besaviny RIT.

were created in connection with an Expressesighment or commissioning. In that case, Scholaftyks shall
be owned by RIT.

were created under an internal or externalareh program, or other agreement which require$RHho be
assigned to RIT or Sponsor.

IP ADMINISTRATION

A. Administrative Responsibility. RIT’s President has ultimate authority for theverdship of Intellectual Property

developed at RIT. Primary responsibility for tRislicy has been delegated to the Provost anddhrthe Provost to
the Vice President of Research, who shall beoresiple for establishing operational guidelines prmtedures for
the administration of IP, including determinatimfirownership, assignment, protection, licensingrkating,
maintenance of records, oversight of Revenuectidin and distribution, approval of individual eptions, and
initial resolution of disputes among Creators/andther affected individuals, entities, or RITganizations.

B. IP Administration . Day-to-day administration and operational funasishall be performed by the Intellectual
Property Management Office staffed by a Director.

Disclosure All Intellectual Property in which RIT has an ogvship interest under this Policy and that has the

potential to be brought into practical use foblpubenefit or for which disclosure is requiredlay shall be
reported promptly in writing by the Creator te timtellectual Property Management Office usingdtselosure form
provided by that office, as amended from timérte. The disclosure of the subject matter of tisealery or
development shall be full and complete and idetiie Creator. The Creator shall furnish such tiolakal
information and execute such other documents from to time as may be reasonably requested.

D. Evaluation

1.

Technical Review Panels

The Director of the Intellectual Property Managat Office may convene Technical Review Paneles€h
Technical Review Panels shall be responsible fdiimgarecommendations regarding whether RIT shoetks
Intellectual Property protection for specific intiems or creations. Members of these Technical ®eWRanels
must have some level of expertise in the contethi@tlisclosure and knowledge in Intellectual Propissues
related to teaching, research, or commercializafitne Director of the Intellectual Property Managei
Office shall determine the number of members toesen these various Technical Review Panels. These
Technical Review Panels are expected to make reemaations to the Intellectual Property Policy Cotteai
regarding evaluation, patenting, and licensinghefdpecific IP considered.

The Intellectual Property Policy Committee

The Intellectual Property Policy Committee shalliew the recommendation made by the Technicaig®e
Panel and make a recommendation to the ProvostPidwst shall have ultimate responsibility foredatining
whether RIT should seek protection for specificeintions or creations. The Intellectual Propertyidyol
Committee shall consist of five members. One mershall be appointed by the Academic Senate, ortady
Staff Council, and one by the Student Governmevd;dt-large members from the university communtitglis
be appointed by the Provost. The members shaléstaggered three-year terms. Initially, two mermsiséall
serve two-year terms and three shall serve thraetgems.
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Questions Related to UniversityOwnership. If there is a question as to whether RIT may teavalid ownership
claim in any IP, the Creator should discloselehéo RIT in writing. The disclosure shall not afféhe Creator’s
claim. RIT will provide the Creator with a writtestatement as to RIT’s ownership interest.

Timely Evaluation. RIT will inform the Creator in writing of its fil decisions regarding protection,
commercialization, and/or disposition of IP witll0 days after the Creator discloses the IP ta Rbwever,
specific terms of agreements with external pantiay be proprietary business information and stilbje

confidentiality restrictions

. Assignment of RIT IP to Creator(s). If RIT decides to cease development or proteatioany RIT-owned IP,
ownership may be assigned to the Creator asedldy law subject to the rights of sponsors anthéaretention of
an internal use license to, at least, reprodadeotherwise use the IP for RIT’s purposes of etlocaresearch, and
public service on an irrevocable, royalty-freen+exclusive basis. The assignment or license raagubject to
additional terms and conditions, such as Revshaeing with RIT or reimbursement of the costs, nvjustified by
the circumstances of development.

Commercialization of RIT IP by Creator. RIT may, at its discretion and consistent with gublic interest, license
Intellectual Property to the Creator or Personfié¢le Creator must demonstrate technical and essicapability to
commercialize the IP and may be required to asshen cost of statutory protection. Agreements @iteators will
be subject to review by the appropriate Deanioe Wresident ultimately responsible for the CréatBollege or
division to ascertain compliance with RIT polgiéncluding the Individual Conflict of Interestdi@ommitment
Policy. The Creator may appeal the initial dexisbf the appropriate Dean or Vice President taRtelntellectual
Property Policy Committee. The decision of thiellactual Property Policy Committee may be appkédethe
Provost or the appropriate Divisional Vice Presig whose decision shall be final.

Acceptance of Independently Owned Intellectual Progrty. RIT may accept assignment of IP from others
provided that such action is determined to besisbent with this Policy and provides some valuRIo.

Consulting Agreements andArrangements. RIT Personnel engaged in, or engaging othersoinsulting work or
businesses, whether formalized in writing or mog responsible for ensuring that those consuétgrgements and
arrangements are not in conflict with RIT contuat agreements, this Policy, or other RIT policiasluding the
Individual Conflict of Interest and Commitmentlieg. Personnel should make this Policy and théir Bbligations
known to others with whom they make such agre¢ésnemarrangements.

Statement byCreators. Creators of IP owned by RIT may be required adesthat, to the best of their knowledge,
the IP does not infringe on any existing pateapyright, or other legal right of third partiebat if a work is not
original with the Creators, all necessary perioisshave been obtained; and that the work conteribelous or
otherwise offensive material or material thatades the privacy of another.

Contractual Authority . Licenses, options for licenses, and other agratswelated to commercialization of
Intellectual Property will be granted in the naofidRIT. All such contracts shall be executed tgy thce President
of Research.

. Preferential Treatment of Sponsors Each Research Agreement shall provide that alleNloped as a result of
the sponsored research project shall belong TouRless otherwise specified in writing. The spameay receive an
option to license the resulting IP on terms tabgotiated, such option to be exercised withipex#ied period
following the disclosure of the IP. When the mataf the proposed research allows identificatiba specific area
of Intellectual Property or application whichainterest to the sponsor, RIT may accept reseagchements with
terms which entitle the sponsor to specific comuiaé rights within the defined field of interest.

Otherwise, the specific terms of licenses anltsigo commercial development shall be based oatiatipn
between the sponsor and RIT at the time of eseraf an option by the sponsor and shall deperttdenature of
the Intellectual Property and its applicatiorg tblative contributions of RIT and the sponsath®work, and the
conditions deemed most likely to advance the ceroial development and dissemination of the releirgellectual
Property.

Where an exclusive license is deemed approptiaddicense agreement shall require diligent cororak
development of the IP by the licensee. RIT mayp aletermine, on a case-by-case basis, thanitR$Ti’s interest to
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assign ownership of resulting IP to the sponsaraexception to this Policy when circumstancesaany applicable
federal law or regulation warrant such actiora@eordance with guidelines established by RITlledttual Property
Policy Committee.

N. Appeals After following the administrative guidelines aptbcedures established under this Policy, anytGrea
may appeal to the RIT Intellectual Property Boltommittee to seek resolution of complaints orsgjioas
regarding the matters addressed in this Polibg. decision of the Intellectual Property Policy Goittee may be
appealed to the appropriate Divisional Vice Riest, whose decision shall be final.

7. REVENUE DISTRIBUTION

A. Generally. All Revenue received by RIT shall be governedHhiy Policy, and RIT shall have no financial obtiga
to any Creator, or designated beneficiary of @meavith respect to Intellectual Property excepaccordance with
this Policy.

B. Reimbursement/ReserveWhen Revenue is received, all out-of-pocket paymer obligations attributable to
protecting the applicable IP, marketing, licegsior administering the IP may be deducted fronhfRevenue.
When determining the actual amount of all oupotket payments or obligations attributable toapplicable IP,
RIT shall take into account all payments mada eamulative basis for each licensing transaction.

At the sole discretion of RIT, under certain oimstances, a reasonable reserve for anticipatecefakpenses,
including defense against infringement or enforest actions and other legal fees and expensesais@ape
deducted from Revenue. The Revenue remaining &ftéh deductions is defined as Net Cumulative RegeAt
least annually, RIT shall distribute Net CumulatRevenue due Creators who have assigned theght and title
to RIT (Assigning Creators) or their designatedédficiaries under this Policy.

C. Distribution . RIT will distribute Net Cumulative Revenue acdaglto the following chart:

Net Cumulative Net Cumulative

Recipient Revenue Revenue
$0 - $10,000 Over $10,000

Assigning Creator(s) 100% 50%

RIT Assigning Creator(s)’ Home Department(s - 15%
Offices of RIT Assigning Creator(s)’ College Dean
. o . - 10%
or Appropriate Divisional VP’s
RIT Central Administration - 25%

To further encourage identification and protectid patentable IP, Assigning Creator(s) will shiaran incentive
payment of $500 when a regular (non-continuatié® patent application is filed and an incentiegmpent of $500
when a US patent is issued.

If there are multiple Assigning Creators, Net Cuatie Revenue shall be divided equally among thieseat a
mutual written agreement to the contrary. If thisrany dispute among Assigning Creators, RIT wilbject to
applicable law, make the final determination of éitlecation of Net Cumulative Revenue.

D. Equity Distribution. If RIT receives or is entitled to receive Equityder the terms of an agreement, the Equity or
its proceeds shall be shared in the same properéisindicated for Net Cumulative Revenue in tisgrithution
chart in Section 7C subject to the following. WHT accepts Equity, RIT, taking into account argake
restrictions and the wishes of each Assigning ©@rdat/olved, shall either:
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1. arrange for the Assigning Creator to receiveohiBer share of Equity directly upon executiorhef relevant
agreement; or

2. take all equity, including the Assigning Cre&ashare, in the name of RIT, in which case thevBst will make
decisions regarding Equity disposition based upgsirtess judgment and publicly available informatiemd
will coordinate with the appropriate RIT officiafsnecessaryln such latter case, the Assigning Creator’s sole
right shall be the receipt of the appropriate slodisich Equity or its cash equivalent at such tmeé in such
form as the Provost shall deem appropriateno event shall RIT or any related individualresponsible for

any damages resulting from the administration efEluity or the fluctuation in the value of the Egu

Personnel or Students not qualified to hold theitgqunder applicable law shall designate a qualifierson to
receive the Equitylf no designee is named within thirty days aftevriten request by RIT to do so, the right to a
share of the Equity shall be forfeited to RIT.

Exception When Creator Has No EntitlementlIf RIT accepts research support in the form of adgech
Agreement or unrestricted grant as part of theidenation in an Intellectual Property license guliof an option
fee, license fee royalty, or other consideratibr, €reator and other recipients of Net Revenué shaé no
entitlement to receive a share.

Revenue from Actions for Defense or Enforcement dP Rights. When RIT receives Revenue from third parties
resulting from successful actions for the purpdsgedending or enforcing RIT’s rights in its Intetitual Property,
such Revenue may first be used to reimburse RITh@sponsor or licensee, if appropriate) for gllenses

incurred in such actions. The Assigning Creator @ther recipients of Net Revenue shall be entitedecovery of
lost royalties from the remaining Net Revenue mshme proportions as specified in the chart above.

Co-owned IP. Sometimes Intellectual Property is co-owned \aitiother institution or entity. In such cases, Rill w
enter into an inter-institutional agreement witktsentity under which income and expenses willled and
responsibility for IP protection will be assign&T may also engage a third party to license tRefthird party has
special expertise, and the third party may be atleat a portion of the related Revenue. In eachirist, the
remaining Net Revenue will be distributed accordimghe RIT Intellectual Property Policy Section 7.

Departure or Disengagement from RIT Assigning Creator’s share of Net Revenue willtoare after the
Assigning Creator has terminated employment or gagient with RIT.

*%k

Revision History

Dates of Revision Significant Changes
October 15, 1997 Original Policy
2002-2003 Edited to reflect department name changes

Student IP ; Inventor Rewards; Faculty Course

May 13, 2009 Materials and Scholarly Work

*kk

Approved October 15, 1997
Revised May 13, 2009
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SMOKING POLICY

Applies to all students, employees, and visitorthlnstitute.
POLICY

Consistent with Public Health Regulations of treufity of Monroe, smoking or carrying of lighted aig, cigarettes,
pipes, or any other form of smoking object is phitieid in any indoor area at RIT, including but hiited to classrooms,
offices, laboratories, dining facilities, lunch ros, vending areas, break rooms, vestibules, amingalocks. Furthermore,
smoking is prohibited in all areas of any buildingsich house classroom facilities. Exceptionshie policy are those noted
in county regulations and outlined below.

Residence Halls and Institute-Operated Apartments

Smoking is prohibited in all RIT housing.
Smoking Areas

Smoking can occur 25 feet from any residentialligci This is to avoid the issue of second handlsen
ENFORCEMENT

Complaints about compliance with the Monroe CoulRégulation on Smoking should be reported to thpestisor of
the area where responsibility to rectify the sitwain accordance with the public health regulagiand keep written
documentation regarding actions taken. Questiomssistance on interpretation of the policy shdnddlirected to the
Department of Human Resources.

Personnel Policy 6.14

Issued June 1, 1984
Last revised October 2003

PRIVACY POLICY

I. General Statement

The purpose of Rochester Institute of Technologyigacy Policy is to clarify the legitimate expeaas of privacy by those
individuals who are present at RIT facilities ooéficial RIT events, or who use RIT electronicaasces.

Individual privacy and security are highly valueddur society but it has limitations at a privatiueational and research
institution such as RIT, consistent with the Ingéts need to protect and maintain its propergctebnic network and
resources, preserve the health and safety ollitests, faculty, staff and guests, or wheneverssarg to aid in the basic
responsibility of the Institute in support of idueational mission. The right to individual priyaevhile highly valued at
RIT, must be balanced by the other community enatedrvalues and needs. The Institute endeavarotide a safe and
hospitable environment for all those who learn,kytive and visit here, and individual community migers are expected to
support this mutual effort.

At the same time, consistent with the law, RIT cgrguarantee or assure the privacy of personatrirdtion or personal
property, and is not responsible for any loss eftthindividuals must assume the risk of a breafdeir privacy and guard
against it.

II. Definitions

For purposes of this Policy, the following termalshave the meanings set forth below:

“RIT facilities” means any property owned or leassdthe Institute, wherever located.
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An “official RIT event” means one conducted outsikid facilities with the explicit official sponsdnip of RIT, including,
but not limited to, an athletic competition by alTRports team, or a seminar or an online course.

“Personal property” means any physical items oges@nal nature, including but not limited to clodni pocketbooks,
wallets, briefcases, laptops, cell phones, andrainglar items.

“Personal information” means: any private informatbr information concerning an individual whicmdze used to identify
such individual; and any oral, written and elecicawommunications, files, or data intended by tloe@ator to be private,
including those transmitted or preserved in paplectronic, or other media.

[ll. Compliance with Laws

The Institute is aware of the requirements of falend state privacy laws and regulations, amoemtthe Family Education
Rights and Privacy Act (FERPA), Gramm Leach Blifst (GLBA), the Health Insurance Portability Accdahility Act
(HIPAA), and New York's Information Security Breaaghd Notification Act, and endeavors to comply wiitem. Nothing

in this Policy shall be construed in derogatiomey rights afforded by applicable federal or state

IV. Access

With respect to individuals who are present at Ridilities or at official RIT events, the Instituspecifically reserves the
right to:

. inspect and retain any personal property
. remove from or limit access to RIT property
. delete or limit material posted on RIT property

including, but not limited to, when applicable itgie policies, contractual obligations, or fedesabktate laws are violated.

With respect to information on RIT’s electronic sasces, including, but not limited to personal infiation, the Institute
specifically reserves the right to:

. access all RIT property including electronic iaees, and all communications, records, data and
information created or stored thereon;

. remove from or limit access to RIT electronicaeses

. remove, delete or limit information posted on Rll€ctronic resources, including, but not limitedwhen

applicable Institute policies, contractual obligas, or federal or state laws are violated.
V. Searches and Seizures

As a matter of regular business practices, autbdrgastitute personnel will only inspect or retpgrsonal property or
personal information in accordance with this Policyl when there is a legitimate institutional reetsndo so.

In order to evidence that power, RIT Vice Presiddnot their designees) may authorize the inspeetiwhretention of
personal property and/or personal information ttothe issuance of a written authorization to #ffect, stating that they
have reason to believe that a law or an Institoteeyp has been or is about to be violated, andtthainspection and retention
may either

. yield the information or item necessary to prtiwe existence of such violation or prevent dangdraom
to individual(s) or property. For RIT studentgcept in limited circumstances, these authorizatisimall be issued
by the Vice President for Student Affairs (or hisher designee). Such a written authorizatiorotstmandatory
under this Policy, however.

Generally speaking, authorized Institute persominel conduct inspections and/or retentions will:

. attempt to allow the individual whose personagarty and/or personal information are the suljéthe inspection
and/or retention to be present while the inspediotor retention is conducted (if that individaahnot be located,
or refuses to be present, or if his/her presensapsactical, the inspection and/or retention carfgyward without
his/her presence) and
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. create a record of the personal property or peisaformation retained, and provide a copy toittdividual.

Law enforcement officials may also search and/@espersonal property and personal information dsatgenerally required
to have a court order, subpoena or a search cstavegrant. If RIT is served with a court ordersabpoena for what may be
termed personal property or personal informatioaroRIT student, faculty or staff member, whichésng transported or
stored on RIT property or RIT electronic resourd®d, will attempt in good faith to notify the inddual affected before
complying with the subpoena, if permitted.

VI. Grievance Rights

An individual may have certain grievance rightshwigspect to the privacy of his or her personaperty and/or personal
information. This Policy is not intended to abrtegany existing RIT grievance procedures.

VII. RIT Privacy Standing Committee

There shall be a standing committee for the purpbgeoviding guidance on privacy issues relatethstitute business
including, but not limited to, regulatory compliaéndividual privacy, and management of Institgsources. The
Committee shall be drawn from a broad cross-secidhe RIT community (including the Institute Cailh and report on at
least an annual basis to the Administrative Cour@iliestions with respect to the administratiothefCommittee or this
Policy may be referred to the committee chairper3twe current members of the Committee are listed a
www.rit.edu/privacy.

Approved December 11, 1996
Revised April 26, 2006

RIT INFORMATION SECURITY POLICY

The information assets of Rochester Institute ahihelogy (“RIT”) must be available to the RIT commity, protected
commensurate with their value, and must be adreir@dtin conformance with federal and state lawas@eable measures
shall be taken to protect these assets againsteatal or unauthorized access, disclosure, motidicar destruction, as well
as to reasonably assure the confidentiality, imtggavailability, authenticity of information Rsonable measures shall also
be taken to reasonably assure availability, integaind utility of information systems and the sogijmg infrastructure, in
order to protect the productivity of members of Rl& community, in pursuit of the RIT mission.

Definitions:

Information Safeguards. Administrative, technical, and physical contrthlat support the confidentiality, integrity,
availability, and authenticity of information.

Information systems and supporting infrastructure: Information in its analog and digital forms aihe tsoftware, network,
computers, tokens, and storage devices that sufiouse of information.

Lifecycle Protection Information systems and supporting infrastruchaee a lifecycle that begins with evaluation and
selection, and advances through planning, develogatguisition, and operations through to disposaktirement.
Information safeguards are needed at all phastedifecycle.

Controls depend on the system, its capabilities, and eggactage, as well as anticipated threats agamabfisrmation.

. Preventive controlsinclude use of encryption, information integritgasures, security configuration, media reuse,
use of antivirus, and physical protection

. Detective controlsinclude network and information access monitorang intrusion detection (host based or
network based), manual or automated review of #gdogs

. Corrective controls include recovery plans from handling isolated infation safeguard failure incidents to
business continuity plans.
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Therefore, RIT will take reasonable steps to:

. Designate one or more individuals to identify @sdess the risks to non-public or business-dritif@rmation
within the Institute and establish an Institute-gvidformation security plan. (GLB 314, GLB 314.4(a) + HIPAA
164.308(a)(1) + Insurance)

. Develop, publish, maintain, and enforce standérdifecycle protection of RIT information systerand
supporting infrastructure in the areas of netwagkicomputing, storage, human or device/application
authentication, human or device/application accessrol, incident response, applications or infaioraportals,
electronic messaging, and encryptiq@®LB 314.4(b & c)+ HIPAA - 164.308(a)(1,4,6,7), 1820, 164.312(a,d,e) +
NYS Information Security Breach and Notification, Aclnsurance)

. Develop, publish, maintain, and enforce standéd&IT workforce security related to the respbiesiuse of
information.(GLBA 314.4(b)(1) + HIPAA 164.308(a)(1-5))

. Provide training to authorized Institute usershia responsible use of information, applicationfrmation systems,
networks, and computing devicd&LBA 314.4(b)(1) + HIPAA 164.308(a)(2-5))

. Develop, publish, maintain and enforce standtrdgiide RIT business associates and outsourcegparin meeting

RIT’s standards of lifecycle protection when hangIRIT information or supporting RIT informationssgms and
supporting infrastructure(GLB 314.4(d)(1-2) + HIPAA 164.308(b)(1) + Insurang

. Encourage the exchange of information securitykadge, including threats, risks, countermeasw@strols, and
best practices both within and outside the Init{i{IPAA 164.308(a)(5))
. Periodically evaluate the effectiveness of infation security controls in technology and procéssB 314.4(c) +

HIPAA 164.308(a)(8), 164.312(b))

*Note: The Gramm-Leach-Bliley Act (GLB) can be wied at: :http://frwebgate4.access.gpo.gov/cgi-
bin/waisgate.cgi?WAISdocID=36433430085+24+0+0&WAdGan=retrieve

HIPAA Security Regulations can be viewed at:
Section 164.306-308 Scope and Administrative Safetpu- http://tinyurl.com/nrhz7

Section 164.3.10 Physical Safeguardsror! Hyperlink reference not valid.

Section 164.312 Technical Safeguardstp://tinyurl.com/qdaud

Section 164.314 Organizational Requiremerfitp://tinyurl.com/r5sez
Section 164.316 Policy, Procedures and Document&eguirementsError! Hyperlink reference not valid.

Analysis of HIPAA at:

Administrative Safeguardshttp://privacy.med.miami.edu/glossary/xd_adminisfea safequards_matrix.htm
Physical Safeguardsitp://privacy.med.miami.edu/glossary/xd_physicafeguards_matrix.htm

Technical Safeguardshitp://privacy.med.miami.edu/glossary/xd_technisafeguards_matrix.htm

“Insurance” — just indicates that RIT’s cyber-riskurance carrier also has requested informatidhararea

For actual legal text see of the NYS law see:
Chapter 442 http://nysosc9.osc.state.ny.us/product/mbrdoc.fei@Bd3d90ff83fad852570920046f709?0penDocument

Chapter 491 http://nysosc9.osc.state.ny.us/product/mbrdoc.fsfée53cf1469ba0b852570ca0062b6al?OpenDocument

Note: The notification law is 442 and chapter $8dvides technical amendments (clarification). @ibgr these add a
section 208 to the State Technology Law (to requirification by state entities) and article 39Rdkled to the General
Business Law requiring businesses to provide rmatifn.

Approved May 17, 2006
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INSTITUTE CLOSINGS

Because of the large resident student populatidrtae quarter calendar, every effort is made apkee Institute open.
In the case of severe weather conditions, theysafehe faculty, staff and students will be thejondactor considered.

EMERGENCY CLOSING PROCEDURE
When conditions warrant the cancellation of clasaa effective time of cancellation will be detered. This situation
will affect classes only, not work schedules. Areegency closing of the Institute, on the other hameans that only
designated personnel will be asked to remain ogport to work.
When conditions develop over night an effort Wil made to have a closing announcement on thg &100 a.m. for the
cancellation of classes.
An emergency closing message will be recorded on:
475-7075v
475-7076TTY
475-2411RIT's Main Number

TV channels 8, 9, 10, 13 and 31 will carry closagdtioned messages during these announcements.
Radio — Cancellations/closing will also be annathon the following radio stations: WBBF, WCMF, \KR, WHAM,
WITR, WLCL, WXXI, WVOR, WBEE, WRMM, WNVE, WPXY.
Last revised January 2000

RIT STUDENT HEALTH CENTER

The Student Health Center recognizes the righeafth care consumers to adequate quality heal#) aad treats all
consumers with respect, consideration and dignity.

The Student Health Center is housed in the Auguating which is located on the "Quarter Mile" (lwa&ay connecting the
East and West sides of the campus). Phone nuntb&s<2255 (V) and75-5515TTY).

Eligibility & Fees

Quarterly Student Health Center Fee

Theservices of the Student Health Center are availabddl RIT students. Full-time undergraduate stisl@re billed the
quarterly health fee by the Bursar's Office. Otftedents (part-time, graduate & Co-op) may prepayfeée or pay on a fee-for-
service. Fee-for-service payment is expected it of visit.

This quarterly fee covers unlimited visits to tbenter and is full payment for many of the servipassided therein. The
Health Fee is separate from the insurance fee.

Insurance

Accident and sickness insuranceaguired for all students whether through RIT, family coverage pegsonal policy.
This coverage is needed for health care serviamsged by non-RIT health care professionals.

A Student Insurance Plan is available throughrgtute. The Plan provides coverage, within Igsipecified by the policy,
for sickness and injury; outpatient services suchaboratory and x-ray procedures; emergency, jesyzhcare and
prescriptions. There is a separate charge foptiiisy.

Questions about the policy, coverage or claims baaglirected to the Student Health Center or the Bloordinator,
University Health Plans, Inc. at (800) 437-6448ai@ forms are available at the Student Health &ent

Services offered at the Student Health Center inchle: **
General medical care
Allergy injections
Immunizations
Psychiatric evaluations
Sexual health care services including contraceptio
Sexually transmitted disease testing and care
Health education
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Laboratory services
Limited medications/oral contraceptives
Sign language interpreting
Referral to community specialists
**  There may be additional charges for certain E&y.

Confidentiality

All visits and medical records are confidentiatlame maintained separately from academic recodlasfication of
others, including parents, is considered to bedbponsibility of the student and will not be usdpnless the condition is
serious and the student is unable to assume rabpitygor informing others.

The sharing of medical information requires thétem permission of the student except for repmtgiired by the
Public Health Laws of New York State.

After-Hours
When the Student Health Center is closed, emeygmedical services are available through the RITbAlance Corps.
Urgent and/or emergency medical care may also taérea through community-based facilities. Thedading hospitals are
located close to RIT:
Strong Memorial Hospital
Highland Hospital
The Genesee Hospital
Non-emergent care may be obtained throffibr-Hours Care which is housed within the Folsom Medical
Center located on Brighton-Henrietta Townline Ro&gpointments must be made in advance by callBg&B200 (Voice)
or the New York State Telecommunications Relay Serat 1-800-662-1220 (TTY).

Transportation
Twenty-four (24) hour ambulance service is avéda®ven days a week through the RIT Ambulance €arjgroup of

student volunteers with emergency medical trainkay RIT Ambulance service, call the RIT emergencyhumber at
Public Safety, 475-3333 (V) or 475-6654°TY).

The ambulance transports to the facitityly.

Please keep in mind that this is an emergencycgerv
As such, an ambulance will respondatbcalls. What does this mean? If RIT Ambulance ipoasling to another call when
you call, an outside ambulance service will be aisped. This outside ambulance may not be a vauc@ps and you may
be charged a fe&o...usaliscretion and good judgment when asking for an amidance.

Immunization Requirements
Individuals born on or after January 1, 198iust comply witiNew York State Public Health Law 2165which
requires post-secondary students to show proteatjiamst measles, mumps and rubella. The StudeaittHeenter
recommends this protection fall studentsThe Law requires that vaccination be completedigeémtering RIT; failure to
comply will prevent clearance for future registoati
Individuals deemed not fully protected against shess mumps and rubella must leave campus in daseautbreak;
tuition refunds will not be issued.
The Law requires:
Measles/RubeolaRequired proof of TWO vaccinations. Measles vaatiim #1 with live virus after January 1,
1968, andhfter first birthday. Measles vaccination #2 witte virus at least 30 days following vaccinatioh #lew
York State Department of Health recommends theofifee MMR vaccine. If no vaccination, proof of [tos titer
or physician diagnosis of disease is necessamye#sles titer kaboratory report must be attached.
Mumps vaccination. Required proof of vaccination aftemulry 1, 1969, andfter first birthday. If no vaccination,
proof of positive titer or physician diagnosis idehse is necessary. If mumps titeaboratory report must be
attached.
Rubella vaccination. Required proof of vaccination aftemulary 1, 1969, andfter first birthday. If no vaccination,
only proof of positive rubella titer is acceptaldfeRubella titer -Laboratory report must be attached.

Student Involvement
Students are encouraged to be active participamt®e administration and delivery of health cage/ikes and preventive
education through:
The Student Health Advisory Committee
(SHAC)
The peer education programs PIERS = Peers Infgramid Educating RIT Students
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Nutrition Peer Counselors
The RIT Ambulance Corps

Comments or concerns about the Student Healthre€arg welcome and should be shared with the Direct
We wish you well.

Health Care Consumers Rights and Responsibilities:
You have the right to:

1.

ogkwN

7.
8.
9.

10.
11.
12.
13.

14.

Understand and use these rights. If you nekxdtbainderstand these rights, the Student Headtite® will provide
assistance.

Receive treatment without discrimination asatoe, color, religion, national origin, disability; sexual orientation.
Be treated with respect and dignity and to leiped care in a courteous, caring, consideratengran

Privacy.

Be informed about and to understand the diagnhtreiatment, and prognosis of your health problems
Discuss treatment options and their effectivenesssible risks and side effects, and particijpatiee health care
process.

A second medical opinion.

Have access to resources for health educatgardimg wellness/self care and prevention of iknes
Confidentiality of your medical records and/ondition.

Refuse treatment and be informed of the medmasequences.

Refuse to take part in research.

Know what your financial obligations will be.

Review your medical records with a physiciardival provider without charge and obtain a copwitiich the
Student Health Center can charge a reasonable fee.

Discuss concerns about the care you receive.

You have a responsibility to:

akrwNpE
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Inform your care provider of any changes innjfoealth status that could affect your treatment.

Follow prescribed treatment plan and discugsdasired changes.

Ask questions and get clarification regardingrycondition or any suggested treatment.

Act in a considerate and cooperative manndr thi¢ RIT Student Health Center staff.

Assist health care providers to compile a cetepmedical record by authorizing the Student He@#nter to get
necessary medical information from appropriate cesir

Be prompt for scheduled appointments.

Cancel appointments if you are unable to kbemt in a timely manner so that others may usetithatslot.

TAXI REIMBURSEMENT INDEMNITY PLAN (TRIP)

Purpose:

In collaboration with Student Health and StudeintRcial Services, the Taxi Indemnity Plan (TRI®bffered to
facilitate non-emergency transportation for RITdetts to or from Rochester-based hospitals or d&tlbehester community-
based health care services. This service may alsséd by students who need transportation torandthe train station,
bus depot and airport.

This is not a free service, by acceptance of #iigise; the student user agrees to be responsibbdlfcharges either by
paying the taxi vendor directly or by charging tee to their student financial services accounttierfull amount of the trip.

Procedure:
1. Contact Public Safety Office at 475-2853 a1 minutes ahead of time to request taxi service
2. Public Safety Dispatch will obtain contact inforiat, location and coordinate with Checker Cab. heitParking
& Transportation nor Public Safety can be held oasjble for the response time of Checker Cab.
3. The cab driver will ask the student for identificatin the form of RIT student ID, UID number anestination.
4. Cab company will bill RIT with the names of studettansported (with ID numbers) date, and time.
5. The information will be verified using the (STARS)stem and the student’s account will be billed.
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CENTER FOR INTERCOLLEGIATE ATHLETICS & RECREATION
RIGHTS AND RESPONSIBILITIES

Rights:
1. Afair and equitable team tryout process
2. A quality of life (access to equipment, coachimgpde of travel, etc.) which supports their apild compete and
benefit from participation
The opportunity to compete in post season pdageaforth by the policies of the Center
The pursuit of their' athletic interests whitgt at the cost of the academic/career goals
An opportunity for due process should they taelr rights have been violated
Participation which will promote a sense of wells and the development of values and self esteem
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Responsibilities:
1. To maintain a full course load (minimum of 12agper hours) at all times throughout their seadqriay
2. To make normal progress toward a degree asrjizeddy Institute and Center policies and thegaENational
Collegiate Athletic Association (NCAA).

3. To be fully matriculated in a degree grantinggram
4. To meet all other eligibility rules of the NCAA
5. To pass a preparticipation medical clearance
6. To conduct themselves in an exemplary manndr cmothe field of play and in the community
7. To meet the high standards of conduct set foytthe Center for Intercollegiate Athletics & Reatien and RIT.
INSTITUTE VENDOR POLICY RELATED TO SPECIAL VENDING
ACTIVITIES AND FOOD VENDING/CATERING
Purpose:

The following policy governs vendor activitiesRi{T. This policy is intended to preserve healtindtds, our diverse
interests and integrity of services while at theasdime protecting our "not-for-profit"/ tax-exemgititus. RIT campus
policies pertaining to the three categories of \egare outlined below.

|. Vendors of Special Activities

Goods and services which are explicitly prohibit@dcampus may not be sold on campus in any salesnding
activity.

This policy pertains to those special vendingwétégis (e.g., bake sales, craft sales, etc.) tbatat fall within the
category of third party vending agencies who catitwath RIT to provide ongoing services to RIT (dgirmachines, barber
shop, linen service). This includes third partyders who sell course materials, educational suppéied RIT-imprinted
merchandising.

RIT allows special vending on its campus to pratbe welfare of organizations recognized by ttstitinte or events
open to the RIT community-at-large. Vending aciigtthat involve non-affiliated organizations odividuals in sales for
profit are permitted on campus only as outlinedwel
A. Philanthropic groups or causes that are deapedopriate for RIT to sponsor as determined byQhector of the

Center for Campus Life or his/her designated regpnigive. * Typically, fundraising for such causgeslone by students

on a volunteer basis. A letter of acknowledgmemtrifthe philanthropic group or cause indicating wiilbbe collecting

money in its name must be received by the Direatthe Center for Campus Life at the time of ro@lé reservation.

B. Fundraising activities for or by student grotipat are deemed appropriate, i.e., bake saldegadtc., and are
conducted by student volunteers.

C. Student-produced artworks, photographs, état,dre deemed appropriate for sale and are prddndermal classroom
activity at RIT. Students must be able to demotrestizat the artworks, photographs, etc., were medwas part of their
academic program. Students are required to poagessidentification form, be responsible for tlodlection of the
appropriate sales tax, and where necessary, dotyragment of those taxes.

*The Director of the Center for Campus Life fis designee) is responsible for approving sutiviies and groups.
When necessary, a committee may be called to asslstermining what is appropriate for sale ordaising at RIT within
these guidelines.
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D. Commercial solicitation may not occur in reside hall or RIT apartment areas. Arrangements eamdde for the sale
and distribution of institutionally approved matdsiin the Grace Watson Lobby. Such requests nauist &ccord with
the provisions of this policy and residence hadl amstitute policies and procedures.

E. RIT departments or organizations may sponsat garty vendors so long as they comply with thevsions of this
policy and the applicable procedures. These vermogrt possess a tax identification form and mugt aiVendor
Agreement issued through the Vending Office in@eaiter for Campus Life. More information is avalitaby calling the
Coordinator for Club Administration, 475-7058 (V/Y).

Procedure
Campus organizations who wish to engage in fusiimgior special vending activities as describedralshould follow
the procedure outlined below:
A. Contact the office responsible for the buildimigere the event will occur in order to obtain ayyad for use of the
requested space.
B. Clarify the nature of the activity:

e Sale of student-produced art, photographs, @t@ppropriate fundraising (bake sales, rafiés,) may occur with
no additional steps.

«  Philanthropic activities should be approved iy Director of the Center for Campus Life.

e Activities which involve a third-party vendorahld be communicated to the Center for Campus Kif¢endor
Agreement (obtained from the Center for Campus)lsf®uld be completed by the vendor in cooperatiitim the
Vending Coordinator and the representative fronctrmapus organization.

C. The activity is implemented.

It is the responsibility of the Director of the i@er for Campus Life to monitor the above policg a0 communicate it to
those responsible for facilities where vending rmegur.

Il. Food Vending Activities

Food vending is defined as the sale of any foddemerage items to the RIT community or to the joust-large on the
RIT campus. Because of state and county healthdaad<oncern for the welfare of the general pulilid, reserves the right
to regulate on-campus food vending activities thfothe RIT Food Service Department.

A. RIT Food Service and the School of Food, Hated Travel Management are authorized to sell fomtleeverages on
campus on a continual basis (e.g., Ritskeller, €o8tore, the dining halls and Henry's). Thesdif@s are subject to
inspection of safe handling and storage proceduydbe Monroe County Health Department. A "perrtotbperate is
then issued after unit compliance, as providedhaper I, Part 14 of the New York State Sanitard€drhis permit
must be posted in each food service unit. In agldittach food service unit is obligated to colestles tax on all
taxable sales and each must carry liability insceacovering all products for sale.

B. The preparation, cooking, and serving of foodsampus for the purpose of resale is strictly lsggd. The sale of foods
which consist in whole or in part of milk producégigs, meat, poultry, fish, and shellfish is priteith without complying
with appropriate handling, packaging and storagegsses as defined by the Monroe County Health fapat. Such
sales activities may also require obtaining a keeof food sale permit from Monroe County. Thishpbition includes
the sale of hot dogs, submarine sandwiches, chickegs, pizza or other items that fall within theoae definition.
Improper handling, storage, or preparation of sockls could ultimately make someone ill and coddse death. Sale
of these items may only occur with the approvahefRIT Food Service Department in accord withNaroe County
Health Department Regulations and RIT's Food Sakrgight Guidelines.

The sale of pre-packaged, non-hazardous filhadslo not need to be cooked or refrigeratecisfited when such
food items are sold in conjunction with occasiamgjistered events. This includes items such asgropsnack crackers and
chips, soft drinks, candy, fresh fruits and vegktsband juices. The Institute defines occasioaslany individual, club or
group holding an event/ sale no more than threér{®s during any academic quarter. This definjttoowever, does not
permit a group or a number of groups to operatergoing business in a single location without conimgl with RIT policy
and with Monroe County Health Department Regulation
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I1l. Use of External Caterers

A. Catering is defined as the sale and servicead items beyond the normal food service operationthe RIT campus.
Catering services may be contracted through the@fering Sales Department or through a third pzatgrer who is
licensed by Monroe County and who can provide #fitate of general liability insurance (minimalwerage of one
million dollars) with RIT named as an additionadumed. If the sale of alcohol is involved, the oatenust also evidence
a valid NYS liquor license and appropriate liguabllity coverage.

It will be the shared responsibility of the Fooel8ce Department and the Center for Campus Lif@aaitor this policy
and to communicate it to those responsible follifees where vending may occur. Questions regarewents/activities
which involve food can be referred to the Direaib6tudent Alumni Union Food Services (475-2346).

Approved November 4, 1998
STUDENT ORGANIZATION RECOGNITION GUIDELINES

Overview

The purpose of this document is to provide recogmiguidelines for those organizations sponsoretcgerated by students at
RIT.

|. Definition of Recognition

Recognition is an official status given to variaigdent groups who wish to function at RIT. kmfs certain privileges and
responsibilities to these organizations. Theselpges are granted with the assumption that thardzgtion acts within and
complements the Institute’s educational missiolistéed in the RIT Education and Access goals.

The President of RIT, as the chief administratiffecer on the campus, or his/her designee magtgrawithdraw
recognition from any campus organization (see spdti. B. 2).

Recognition requires that each group must agrearty on their activitiegn a manner that complies with RIT’s Student
Rights and Responsibilities and Institute’s regiolas and does not violate federal, state, or Idaals Official Recognition can
be refused or revoked at any time if the group:

contradicts the objectives and mission of SG anldr, or the spirit of these Guidelings

engages in activities that interfere with normaivties of the Institute or the rights of otherghin the Institute;
engages in activities that present danger to ptppeersonnel and/or functions of the Institute;

refuses to comply with federal or state laws, atitate rules and regulations.

Il. Privileges Associated with Recognition

Recognition includes but is not limited to theldaling privileges:

Use of the RIT name as part of its organizaiioame

Affiliation with RIT programs and activities,

Requesting of Institutional funds and openihgrolnstitute financial account.

Use of Institute space, equipment, servicesotiner resources as deemed appropriate.
Access to administrative services as provide8thdent Government (see section VI. G below)
Listing in Institute publications

Access to leadership training materials anduees

Sponsorship/promotion of activities on campus

Distribution of literature, flyers or organi&atal print materials on campus

10 Eligibility for campus awards or honors

11. Sponsorship of campus fundraisers in accotid wstitute guidelines
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[1l. Limits of Recognition

Recognition of a student organization by Rides not

1. Allow the organization to act as an agent ofRIT

2. Authorize the organization to enter into cocisaor otherwise act on behalf of RIT;
3. Authorize the organization to use:
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a. The Institute’s name for any commercial purparse any way, written or spoken, which may refladversely
upon the Institute
b. The Institute’s logo or any copyrighted symbbR&T. (Such uses of the name or symbols ownedbyristitute
are allowed only when authorized by the CentelCfampus Life or its designee.)
4. Imply RIT sponsorship of, control over, or respibility for the activities of the organization

IV. Categories of Recognition

Below are the predominant types of organizati@e®gnized on the RIT campus. Recognition decésioe delegated by
the President to the following people, departmentsrganizations:

1. Major Student Organizationsrecommended by the RIT Student Government t&/ibe President for Student Affairs
or his/her designee

2. Student Government Clubgecommended by the RIT Student Government t&ibe President for Student Affairs or
his/her designee

3. Student Government Club Spoertsecommended by the RIT Student Government t&/ibe President for Student
Affairs or his/her designee

4. Fraternities and Sororities recognized by the Vice President for Studenaifdfor his/her designee and the RIT Greek

Council through a separate recognition procedure

Honor Societiesrecognized by Student Affairs or Academic Deanapropriate to their Colleges

Media Groups- recognized by the Vice President for Studenaifdfor his/her designee

Academic Department Organizations/Couneilscognized by the Dean

Special Interest Housesrecognized by the Department of Residence Life
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V. Funding

Recognized student organizations are eligibleteive funds collected from the Student Activifie®es. The Student
Activities Fees are overseen by the Vice Presittertudent Affairs and distributed under the dii@t of the Director of the
Center for Campus Life. Major Student Organizatiare allocated base budgets which remain relgtid from year to year
and are reviewed by the Student Government Fin@ooamittee. Clubs recognized by Student Governmenelkgible to submit
requests for base budgets which may change anraradlynust be justified. They are also eligibleffioancial grants which are
allocated by the Student Government Finance ComenittAll other groups, including fraternities asatorities are eligible for
co-sponsorship grants which are overseen by trgeStuGovernment Finance Committee. Grants areaifidcfor special, one-
time events, programs or activities which prombtedrganization’s goals.

Organizations are not eligible to request fundorgactivities and programs which:

1. Actively campaign for legislative changes dtiatives external to RIT

2. Promote involuntary membership or proselytizifigin ideology, value or doctrine

3. Solicit donations or support for agencies dividuals not affiliated with RIT

VI. Student Government Club Guidelines

Student groups promoting and practicing acaderaareational, political, cultural, and/or religioeisdeavors shall normally
receive the recognition of SG providing they mee¢xceed the minimum requirements governing Rediogniound within these
guidelines.

A. Criteria For Student Government Club Recognition

Student Government requires that all groups apglfer SG Club Recognition must meet the followamngeria prior to

receiving the Official Recognition of SG and/or etlbenefits thereof.

1. SG Recognition may be granted to student spedsarganizations pursuing activities that will tdsute significantly to
the intellectual and social development of the stiidbody, serve the education and access godie dhstitute,
encourage student participation and leadershipeahdnce the general campus environment.

2. The following groups are not considered to liggtde for SG Club Recognition:

a. Unions (bargaining units)
b. Greek letter social organizations or any orgation with selective membership
c. College/Departmental student councils or adyigooups
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SG will only grant recognition to one group foty given interest. Proposed groups sharing airiniterests and
constitutional goals with a recognized group wéldéncouraged to cooperate with the recognized gmppomote their
common interests.

Students wishing to organize club sports grarpssubject to these guidelines in addition te¢harocedures as
specified in the Club Sports Guidelines.

B. SG Club Recognition Procedures

SG reserves the right to delegate recognitiorerevd the Club Review Board (CRB). The CRB willdmmprised of student
members from recognized organizations and advigedebCoordinator for Club Administration. In tG&RB’s absence,
decisions will be made by a representative appoifrtan SG, under the advisement of the CoordiniatoClub
Administration. All recognition decisions madethg Club Review Board shall be forwarded to theeMiresident for Student
Affairs for approval. The President of RIT resertiee right to review all applications for recogpritand make the final

decision

1.

Pre-Recognition Status

Student groups who do not have the minimum of 1thbegs, club officers or advisor may apply for peeagnition
status. Groups who have been previously deniezfjretion are not eligible to apply for Pre-Recognitstatus within
one calendar year. Pre-recognized groups areeentd limited benefits for 3 months from the apation date to
enhance recruitment efforts.

Recognition Status

Student groups must complete the Application forr8€gnition. The application will include the bladvisor's name,
officer names, membership list, outline of tentatéwents and promotional paragraph. Applicatioifidoe reviewed by
the Club Review Board and recommendations to dRaebgnition will be based on the criteria outlinedection VI. a.
Constitution Review

Recognized groups must submit a completed Coristitaind Bylaws which incorporate the recognitioibecia and is
consistent with the purpose outlined in their aggilon for SG Recognition. They must be submittétlin 3 months of
submitting application for recognition; funding inilot be granted to any group until their Consititatand Bylaws have
been approved by the Club Review Board.

Recognition Renewal

Once SG Recognition has been attained, it willdseewed annually during the Spring Quarter of eaeld@mic year. If
a group fails to submit an application for renewfatecognition by May 1, their Recognition and sedpgent benefits will
be suspended. Recognition Renewal must take plameto budget review and allocation. Changele&udership should
be shared with the Coordinator for Club Administatwhenever they occur.

C. Membership

1.

For the purpose of these Guidelines: the teFdZENT is defined as all students attending RIT Wwlee paid their
Student Activities fees for the current quartetT Btudents who have successfully appealed thanleStt Activities fees
must be considered ineligible. RIT faculty, stafflalumni will be considered NON-STUDENTS. RIT Alai may not
hold officer positions or maintain voting privilegithin an organization. Alumni members may p#stte in club
events, however access to RIT services througheslebts may be limited.

Membership in recognized organizations, incigdilasses of membership, may not be restricteti@basis of race,
religion, political beliefs, gender, age, abilir, sexual orientation. Membership must be accessiball students with a
sincere interest in the group.

All groups must maintain an active membersligtdeast ten (10) RIT students.

Active membership as defined above include$ahbewing privileges and responsibilities: holdinffice, voting,
authorizing and requesting funds, eligibility fovards, ability to represent the organization.

SG reserves the right to request the currentlmeship list of any recognized group. This liststinclude all members’
names. Membership lists will be held in confidergeept for election purposes, official Student &owent or
Campus Life business and Institute requests. Kwonmation, in whole or part, will be released ty grarty external to
RIT without the expressed written permission ofshedent group involved. SG maintains the rightiblish the group’s
contact information and promotional paragraph aenaed in the group’s application for Recognition.

D. Officers

1.

All club officers must be RIT students in goathdemic standing (with both RIT and his/her acadatepartment) and
may not currently be on a conduct sanction of giggry probation or higher and has paid Studeniviies Fees for
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the current quarter. The Center for Campus Lifehave access to student conduct records in #r&e® for Student
Conduct and Conflict Management Services for weatfon.

2. RIT Alumni may not hold officer positions or meain voting privileges within the organizatio®dumni members may
participate in club events; however access to RIVises through club events may be limited
E. Advisors
1. Each group is required to maintain an advisoo ig a full-time faculty or staff member of RIThe advisor will be

responsible for attending meetings, signing Stu@mternment financial request forms and providiegegal assistance
to the group as outlined in the Advisor's Manual.

F. Responsibilities of SG Recognized Groups:

1.

General Club Meetings:
All Recognized clubs are required to attend mon@éneral Club Meetings unless previously excusedifishation of
absences should be made to the Coordinator of Aimhinistration at least twenty-four (24) hours prio the meeting.
Club Presidents should attend or appoint a reptathesm from the club to attend. These meetingsideman opportunity
for important training and information sharing. eTftonsequences of missing meetings are:
Missing one meeting, a warning is issued.
After missing two meetings all privileges (includibudget access) will be suspended pending rewetivebClub
Review Board or Coordinator for Club Administration
Quarterly Reports
Groups must submit a quarterly report form updaSngdent Government and Club Administration onrthei
organization’s events, activities and accomplishimenthe previous quarter. The quarterly repbaisgd also address
any changes in membership or leadership as walhasictivities and goals for the quarter to cofBeoups who
complete all Quarterly Reports are eligible for edga
Group Meetings
Groups must meet a minimum of six (6) times per yede considered active and eligible for recagnit One (1) of
the six meetings must be an “open house” meetinfp@m®RIT Campus that is open and accessible &iadents. The
time, date, and campus location of this meetmgt be posted in visible and appropriate locationgups are
encouraged, but not required, to also use campdgrt®advertise meetings. Notification of theugraneeting should
be sent to the Coordinator for Club Administratteio weeks prior to the meeting date.
Renewal
SGRecognized clubs are required to renew their Ratiogrannually during the Spring Quarter of eachry/see
section B.4.).

G. Benefits of SG Club Recognition

Groups recognized by Student Government are edigibhccess the following services through the StuGovernment office,
contingent upon availability and Institute policies

Bookkeeping Services

Organizational Consultation/Leadership Developme
Van Reservation

Student Government Grant information

Copying Account

Phone call Relay/Messaging

Staplers, hole punchers, calendars, paper fQditgsors
Long Distance Calling Account

Mail/Courier reception

. Computers, Typewriters
. Copying Account

. Fundraising information
. Vax/Grace Accounts

SG Recognized groups are also eligible to resmegting space in the Student Alumni Union freeharge and to request
access to academic meeting and classroom spaceavhitable
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Expansion/Recognition Procedures for Fraternity/Soority Organizations at RIT

The Greek community at Rochester Institute of Tietdgy is a community of fraternities and sorosttbat represent
various backgrounds, principles and values. Rtbgeizes that fraternities and sororities can balaable component of the
undergraduate experience. As their primary purpioaternal organizations maintain the enhancemesitualent learning
through activities encouraging leadership develagn@ganizational management, interpersonal aoadgydynamics, social
development, philanthropic spirit, career developtnacademic achievement, and loyalty to the usityerDemonstrating
these qualities help them to earn them the prigilegRIT’s recognition.

Starting a Greek organization involves much waoret affort and could require several years. Orgditiga begin as an
interest group, move to colony status, and theailfino status as a chartered organization. Thegmition process will
culminate with the organization and its memberstuippting pre-established standards in the aresshofarship,
philanthropic and community service, leadershigediity, organizational management, professionatlbg@ment, personal
development, and new/associate member and intal@tan.

Recognition provides fraternities and sororitieghwertain privileges including but not limited: the right to use the
Institute’s name; use of the Institute’s mail amdblication system; use of the reservation systesm;af campus facilities,
administration services, and advisor support; itgaihaintenance services and recognition as a Rijirization. RIT
reserves the right to determine the policies aadtpres for the members of these organizationsdardo become an
organization, or remain recognized by the Institute

This includes the following procedures. First,lefraternity and sorority must fulfill its own puspe. Second, chapter
leaders must know, understand and provide reasemadthods of communicating and enforcing compliamitie all RIT,
local, state and federal policies, and laws. THRA will only consider expansion with an intertie@al fraternity or sorority
at RIT; a local chapter will not be considered.thashe Greek community must be able to effectnaipport each incoming
chapter which includes reviewing institute demogieg.

The fraternity and sorority expansion procedungliap to: 1) RIT students requesting to bring aariimational fraternity
or sorority to RIT, or, 2) inter/national fratemibr sorority headquarters who seek recognitidRl@t The institute operates
with an assumption of non-expansion unless a nasd&en determined to change this assumption. tidad/or
inter/national organizations must contact the Qffaf Fraternity and Sorority Life to determine thstitutions current
status regarding when expansion will be allowed fordvhich of the particular Greek Governing Cousdiefore initiating
any expansion efforts.

The following steps are required to ensure thamigation is in compliance with the Expansion amgdjnition
procedures:

Step One Studentsinterested in
starting a fraternity or sorority at RIT; or
interested in re-chartering a formerly recognizedefrnity or sorority at RIT may pick up an
Expansion Packdtom the Office of Fraternity and Sorority Life.

Inter/national organizations looking to expand at RIT may requestExpansion Packeb be mailed to
the headquarters for review.

The Expansion Packenhcludes the following information;
Expansion/Recognition Procedures for RIT Greeletattganizations
Demographic information on the Greek community
Required paperwork to be filled out by perspectjxeup

Step Two Students and the Inter/national organization reNMiew theExpansion Packednd determine if they would
like to proceed in the process. If yes, the irdeya parties will submit all paperwork and suppletak
materials to the Assistant Director of Campus EdfieFraternity and Sorority Life. Interested stote
and/or inter/national organization representativay request a meeting to discuss expansion process.

Information to be submitted includes:
New Fraternity/Sorority Organization Form
Roster of Interested Members (if students initthte process)
Reponses to Inter/National Fraternal Organizatiegu®ements for Expansion Consideration at RIT
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Step Three The Assistant Director of Campus Life for Frater@ind Sorority Life will present all informatioo the

appropriate Greek Governing Council for consideratind/or continuation in their expansion and
recognition procedures.

Please Note:The College Panhellenic Council (CPC), Interfraity Council (IFC), National Association
of Latino Fraternal Organizations (NALFO), and atl Pan-Hellenic Council (NPHC) have distinctly
different procedures and requirements for expahsoagnition. Any interested students/organizatiarst
adhere to the council specific procedures. Eacim@bhas the right to determine if expansion &sible at
any given time. Despite a desire to create a materhity or sorority at RIT, expansion of the Geee
community at RIT is not guarantee®@r¢cedures may be found at: greek.rit.§du

Step Four Greek Governing Council Expansion and Recogniflorcess begins.

Unauthorized Expansion/Intake/New Member Activity

Rochester Institute of Technology defines thighas,not limited to: campus crashing; ghost liresyuiting or soliciting
membership; pledging, educating and/or initiating@ Btudents without having approved organizatiarogmition by RIT;
non-RIT students initiating the expansion process,

First offence violations of this policy will promgte following action to be enacted against theefraty/sorority:

Inability to seek recognition of fraternity/sorgrias a recognized student organization at Rochbstiute of
Technology until, at least, two calendar yearsrdftere is clear and definite evidence that no Retdr Institute
of Technology student has been initiated into th&efnity/sorority.

Inability to host or coordinate any events at Riatt are affiliated in any way, to the fraternitsrity.

Inability to participate as a co-sponsor of anylefut event hosted at Rochester Institute of Tedyyol
Without formal recognition at RIT via one of theim&reek Governing Councils and approval by thec@fof
the Vice President of Student Affairs, the fratguisiorority is not given permission to list RIT as
chapter/auxiliary on any materials, including, bat limited to, websites, chapter rosters, etc.

Voluntary Closure

A fraternity or sorority which was previously reeozed via one of the RIT Greek Governing Counaild approved by the
Office of the Vice President of Student Affairs asubsequently closed due to decreasing memberghigyation of all
membership, or by no fault of the group or anyt®hiembership shall return to full recognition bifdwing the RIT
Recognition Procedures with the following addendum:

1.
2.

3.
4.

All outstanding debts to RIT and the Greek Govegr@ouncil must be settled prior to approval of cglstatus.
The fraternity/sorority must have been in good ditagy with the institute and Greek Governing Coungibn
voluntary closure.

All Greek Governing Policies and Procedures fordhgion and Recognition must be adhered to atadisti

The Office of Fraternity and Sorority Life must bentacted by the National Director of Expansiorhwitis intent to
return to RIT prior to any activity on campus.

Office of Fraternity and Sorority Life
34 Lomb Memorial Drive Rochester, NY 14623
Ph: 585.475.7058 Fax: 585.475.7 ek@rit.edu

Approved May 2008
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(excerpt from) POLICY WITH RESPECT
TO DEMONSTRATIONS ON CAMPUS

RIT firmly believes that among its goals and resplitities are the free pursuit of truth and theellectual and moral
development of its students. Each member of thed®munity has both rights and responsibilitiese phimary
responsibilities of the faculty and the administnatof the Institute are to foster, enhance andgard the freedom of all to
learn by creating opportunities and orderly coodisi for exercise of such freedom in the classroodigon the campus.
The primary responsibilities of students are toreise the freedom and opportunity to learn, ancotatribute to the
maintenance of an orderly, intellectual environmehnérein such freedom and opportunities are freeércisable by all
members of the academic community.

Because the rights of free speech and lawful asiyesne fundamental to the democratic process laa@tademic
process, RIT supports the rights of all its memifiesly to express their views and to protest egjaictions and opinions
with which they disagree, using peaceful and lawigbns of dissent. RIT also recognizes a concuotaigation to maintain
upon its campus an atmosphere conducive to acadesnicand freedom and respect for the rights oinalividuals.
Administration, faculty and students must cooperate manner which will ensure that all of thegghts are protected.

In furtherance of these principles, demonstratmmgisturbances that limit, interfere with or infye upon the equal
rights and freedoms of others, that are not orgeriyhat impede the Institute's purposes arembettolerated. Implicit in
this, any seizure or attempt to seize a physiadlitiaof the Institute by any person, group or daonation of groups of the
Institute is in violation of the Institute rulesdaregulations. The rights of free speech and laagskembly do not confer upon
those who exercise them a license to limit, interfeith or infringe upon the equal rights of otherdree speech, lawful
assembly, free association, privacy and the puddtiucation. Integrity, open-mindedness and resioe the opinions and
rights of others are crucial in the RIT communBghavior at variance with these standards is irahtic RIT's objectives.

Among other requirements, the following shall lbserved:

1. Reasonable and free access to, and exit frioRi Bloffices, buildings or other premises shallrhaintained.

2. The freedom of movement or speech of any idd&i or group shall be maintained, provided thist shall not be
deemed to countenance language or actions likglyadeoke or encourage disruption of, or interfeeenith
classes, educational activities, or any everiaspred by RIT or any recognized official, facidtystudent group.

3. Recruiters or representatives from industryegoement, the armed services, potential employesintilar guests of
the Institute shall be assured free access angpibertunity to meet in privacy with any individugho desires to
consult with such guests.

4. All participants in any lecture, speech, distms or public event on campus shall be treatexhinrderly and
courteous manner, as shall all guests or invitediset RIT campus.

5. There shall be no disruption of, or interfereméth classes or educational activities, or ofREr functions or
events.

6. Physical force, physical harassment or physibatruction shall not be used or threatened. 8paity, no
unauthorized weapons of any kind shall be permitiedampus.

7. Ingeneral, only conduct which does not disrupeasonably the academic community and does nohgdri
unreasonably upon the rights of others shall betemanced.

Any individual charged with participating in a digbance will be referred to the appropriate stugentduct process for
action.

Approved prior to July 1975
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Rochester Institute of Technology
Credit Card Marketing Policy

Whereas,pursuant to Article 129-a of the Education Lawy aallege chartered by the New York State BoarRedents or incorporated
by special act of the New York State Legislaturallststablish an official college credit card mdite policy; and

Whereas,such official college credit card marketing polgtyall prohibit the advertising, marketing, or nienedising of credit cards on
college campuses to students, except as providegidnpolicy; and

Whereas,Article 129-a requires that the penalties for undlials violating such official credit card markegipolicy be clearly set forth
therein;

Now, therefore, let it be known that Rochester Institute of Tedbgg's governing board has adopted the followinfic@ college credit
card marketing policy on February 16, 2006.

1. Prohibition. The advertising, marketing, or merchandisingrefiit cards to  students on the campus of Rstehénstitute of
Technology is strictly prohibited, except as pr@ddn paragraphs 3 and 4.

2. Penalty. Any individual visitor, licensee, or invitee oaigd campus found violating this policy shall be et from the campus
for a period of two years and any credit card issepresented by said visitor, licensee, or inviteall be banned from the
campus for a period of one year. Any student,lfacar other staff found violating this policy dheeceive a warning and be
subject to disciplinary action as outlined by arate university policies.

3. Restrictions. The following restrictions shall be imposed oy amdividual wishing to advertise, market, or meantise credit
cards, hereinafter referred to as “marketer”, andhmpus of Rochester Institute of Technology:

A. The marketer shall register with Office of tBenior Vice President of Finance and Administratiod receive express
written authorization to be on campus propertytfigr purpose of advertising, marketing, or merchsindiof credit
cards.

B. The marketer shall be restricted to the laretispecified by the Office of the Senior Vice Rtest of Finance and
Administration.

C. The marketer shall be restricted to the hepegified by the Office of the Senior Vice PresidefiFinance and
Administration.

D. There shall be no posting of flyers, postersyther forms of information on any college progddr the purpose of
advertising, marketing, or merchandising of creditds, except on the day the marketer is on th@eanprovided
that it is limited to the immediate vicinity whettee marketer has permission to operate.

E. There shall be no inducement or gifts provittethe student in exchange for completing a crealitl application.

F. The marketer shall provide to each studentyapgplfor a credit card a pamphlet provided to trerkater by Student
Financial Services office that provides studenth wiformation about good credit management prastincluding
how to access any information or services proviojethe New York State Consumer Protection Board.

4. Exemptions. This policy does not apply to any advertisingrkating, or merchandising of credit cards by eittfer college or
an agent of the college to non-students, nor dq@®hibit the advertising, marketing, or merchainttj of credit cards to
students through direct mail, newspapers, magazimegithin any banking institution located on tempus or of any affinity-
based credit card program to which the collegegarsy.

Dated:

James H. Watters
Senior Vice President for Finance & Administra

File this policy with:

New York State Education Department
Office of College and University Evaluation
5 N Mezzanine, Education Building

Albany, New York 12230
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