Signatures and Acknowledgement

Immediate Supervisor:






Date:




Next Level Supervisor Signature:





Date:




*Employee’s Signature:






Date:




*Employee’s Printed Name:






__________________
HR Services Manager:






Date:




*Signature signifies that this appraisal has been discussed with the employee.  Signature does not necessarily signify employee’s agreement with the appraisal.

Optional Employee Statements:

□
I agree with the appraisal as written (no response provided).

□
I agree with the appraisal as written (response provided).

□
I do not agree with the appraisal as written (no response provided).

□
I do not agree with the appraisal as written (response provided).

□
I was provided with the opportunity to submit a self appraisal.

□
I was not provided with the opportunity to submit a self appraisal.
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