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ROCHESTER INSTITUTE OF TECHNOLOGY

STUDENT AFFAIRS DIVISION

DESKTOP/LAPTOP AT HOME AGREEMENT
· Desktop/Laptop is utilized for RIT business purpose only.

· Agreement on file in Vice President’s Office.

· Agreement on file in Department.
· Agreement Reviewed Annually.

· Computer Returned upon leaving Department, Division or University.

· The following components are included with the Desktop/Laptop

1. Power Supply Cord

______________
2. External Battery

______________

3. CD/DVD Port

______________

4. Floppy Port


______________

5. Mouse


______________

6. External Keyboard

______________

7. Carrying Case

______________

________________________________

__________________________
_______
___________________
Department Name



Department Number



Agreement Period
________________________________

__________________________
_______
____________________
Model





Service Tag




RIT Tag (if applicable)
	Print Loaner Name
	Loaner’s Signature
	Print Approver Name*
	Approver’s Signature*
	Date Out
	Date Returned

	
	
	
	
	
	


*Note: The Approver must be at least one level of management above the loaner.

Return a copy of the completed form to Kim Vent SAU Room 2410
Student Affairs Computer at Home Agreement
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