Center for Student Conduct and Conflict Management Services

Rochester Institute of Technology

TITLE:

Graduate Assistant – Center for Student Conduct and 

Conflict Management Services

REPORT TO:
Rob Eckhardt
Assistant Director

Center for Student Conduct and Conflict Management Services
44 Lomb Memorial Drive

Rochester, NY 14623-0887

(585) 475-2894
rjerla@rit.edu
COMPENSATION:
On-campus apartment housing for full academic year (August - May)

QUALIFICATIONS:
A commitment to ethical behavior; strong self-motivation; strong administrative and organizational skills; proficiency in advising and working with students; excellent written and expressed communication skills; interest in the area of student conduct and conflict management.

TERMS:
10 hours per week during the academic year

DUTIES AND RESPONSIBILITIES
1.
Conduct informal disciplinary meetings with students/organizations charged with minor violations. Render decision regarding violations, recommend sanctions and perform all necessary paperwork related to the case.

2. Assist in overall operation of RIT’s Conflict Management Services, including marketing, student outreach and database management for the Mediation, Conflict Coaching and Restorative Conferencing programs.

3.
Assist in the operation of the educational record keeping and conduct database.

4.
Assist in the selection, training, and on-going development of the Institute Appeals Board.

5.
Assist in the completion and analysis of annual statistical data.

6. Assist in conducting programming and training related to student conduct.

7.
Assist in the coordination of the Advocacy Program.


8.
Other duties as assigned
APPLICATION PROCEDURE
Submit cover letter, resume and contact information for 3 references to:

Rob Eckhardt
Student Conduct & Conflict Management Services

44 Lomb Memorial Drive

Rochester, NY 14623

(585) 475-2894
rjerla@rit.edu
