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Temeljem ¢lanka 3. Pravilnika o upisima i
studiranju na RIT Croatia i élanka 22. Statuta
RIT  Croatia, uz suglasnost Vije¢a
veleucilista RIT Croatia, dekanica RIT
Croatia dr. sc. Irena Guszak dana 23. srpnja
2025. donosi

PRAVILNIK O PRIJELAZU STUDENATA
S DRUGIH VISOKIH UCILISTA NA
RIT CROATIA

Opce odredbe

Clanak 1.

(1) Ovim se Pravilnikom ureduju pravila,
uvjeti i postupak upisa na stru¢ne studije RIT
Croatia prijelazom s drugog visokog uéilita
(u daljnjem tekstu: prijelaz).

(2) Izrazi koji se koriste u ovom Pravilniku, a
imaju rodno znacenje, koriste se neutralno i
odnose se jednako na muski i zenski rod.

Clanak 2.

(1) Zahtjev za odobravanje prijelaza moze
podnijeti student ili bivSi student drugog
domaceg ili inozemnog studija ako na tom
studiju studira ili je studirao u posljednjih
sedam godina (u daljnjem tekstu: prijavitel;).

(2) Pravo prijelaza prijavitelja utvrduje se za
svakog pojedinog prijavitelja u postupku
pokrenutom temeljem podnesenog zahtjeva
za odobravanje prijelaza i njemu priloZzene
dokumentacije.
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Pursuant to the Article 3 of Rulebook on
enroliment and studying at RIT Croatia and
the Article 22 of RIT Croatia Statute, with the
approval of the Academic Senate, President
and Dean of RIT Croatia Irena Guszak, PhD,
on July 23rd 2025 adopts

RULEBOOK ON THE TRANSFER OF
STUDENTS FROM OTHER HIGHER
EDUCATION INSTITUTIONS TO
RIT CROATIA

General provisions
Article 1

(1) This Rulebook regulates the rules,
conditions, and procedure for enrollment in
RIT Croatia professional studies through
transfer from another higher education
institution (hereinafter: transfer).

(2) Terms used in this Rulebook that have
gender implications are used neutrally and
refer equally to both male and female
genders.

Article 2

(1) A request for transfer approval can be
submitted by a student or former student of
another domestic or foreign study program if
they are currently studying or have studied
in the last seven vyears (hereinafter:
applicant).

(2) The applicant's right to transfer is
determined for each individual applicant in a
process initiated based on the submitted
request for transfer approval and
accompanying documentation.
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Postupak odobravanja prijelaza

Clanak 3.

(1) Zahtjev za odobravanije prijelaza podnosi
se Odjelu za regrutiranje i upise RIT Croatia
putem prijavnog obrasca koji osigurava
odjel.

(2) Uz obrazac zahtjeva za odobravanje
prijelaza prijavitelj obavezno prilaze:

e Potvrdu o polozenim
prijavitelja (izvornik),

¢ Potvrdu o drzavljanstvu prijavitelja,

e Rodni list prijavitelja.

ispitima

(3) Po potrebi, od prijavitelja ¢e se zatraZiti
dopuna  dokumentacie s  dodatnim
podacima i/ili dokumentima, kao $to su:

» |zvedbeni plan i program studija,

» Sadrzaj svih polozenih predmeta za
koje se trazi priznavanje,

o Ostali podaci i dokumenti o ranijem

skolovanju.
(4) Prijavitelji koji podnose zahtjev za
odobravanje prijelaza 3 ameri¢kog
sveucilista Rochester Institute of

Technology, sa sjedistem na adresi One
Lomb Memorial Drive, Rochester, New York
14623, USA, dokazuju svoj status i polozene
ispite prijepisom ocjena iz sustava Student
Information System (SIS).

Clanak 4.

Zahtjev za odobravanje prijelaza podnosi se
unutar redovnih rokova za upis u jesenski ili
proljetni semestar akademske godine u kojoj
je prijelaz zatrazen.

Clanak 5.

(1) Postupak odobravanja prijelaza provodi
Povjerenik za prijelaze RIT Croatia kojeg
imenuje dekan RIT Croatia.

(2) Povjerenik za prijelaze po primitku
zahtjeva za odobravanje prijelaza
provjerava je li zahtjev uredno ispunjen i je i
prilozena sva potrebna dokumentacija, te po
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Transfer Approval Procedure
Article 3

(1) The request for transfer approval is
submitted to the RIT Croatia Enroliment
Department using the application form
provided by the department.

(2) Along with the transfer approval request
form, the applicant must submit:

o Certificate of completed courses
(original),

e Proof of citizenship,

e Birth certificate.

(3) If necessary, the applicant will be asked
to supplement the documentation with
additional data and/or documents, such as:

e Curriculum and study program,

e Content for all completed courses for
which recognition is sought,

e Other data and documents on
previous education.

(4) Applicants submitting a request for
transfer approval from the American
university Rochester Institute of Technology,
located at One Lomb Memorial Drive,
Rochester, New York 14623, USA, prove
their status and completed curses with a

transcript from the Student Information
System (SIS).

Article 4
The request for transfer approval is

submitted within the regular enrollment
periods for the fall or spring semester of the
academic year in which the transfer is
requested.

Article 5

(1) The transfer approval procedure is
conducted by the RIT Croatia Transfer
Officer appointed by the Dean of RIT
Croatia.

(2) Upon receiving the transfer approval
request, the Transfer Officer checks if the
request is properly filled out and if all
necessary documentation is attached, and
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potrebi moze vratiti zahtjev prijavitelju na
dopunu.

(3) Nakon sto Povjerenik za prijelaze utvrdi
da je zahtjev potpun, pristupa analizi samog
zahtjeva, pri cemu utvrduje je |i prijelaz
moguce odobriti s obzirom na:

* popunjenost kvota studija,

e rezultate pristupnog
prijavitelja,

e rezultate pristupnog eseja,

» eventualne dodatne uvjete za upis
pojedinog studija RIT Croatia
(portfolio radova i sl.).

intervjua

(4) Po dovrsetku postupka, Povjerenik za
prijelaze odlucuje odobrava li se prijelaz
prijavitelja, ili se isti odbija, te o tome
obavjestava prijavitelja.

Clanak 6.

(1) Prijavitelj kojemu je odobren prijelaz na
studij RIT Croatia moze zatraZiti priznavanje
predmeta polozenih na ranijem studiju, te se
isti uvode u evidenciju polozenih ispita RIT
Croatia.

(2) Postupak priznavanja predmeta provodi
Odjel za akademska pitanja i studentska
referada.

(3) Prijavitelj kojemu je odobren prijelaz na
studij RIT Croatia mora ostvariti najmanje 60
ECTS bodova na studiju RIT Croatia kako bi
ostvario prave na diplomu RIT Croatia.

Clanak 7.
Sva pitanja u vezi prijelaza koja nisu

regulirana ovim  Pravilnikom rjeSava
Povjerenik za prijelaze RIT Croatia.

Zavrsne odredbe
Clanak 8.

(1) Ovaj Pravilnik stupa na snagu osmog
dana nakon objave na oglasnoj ploéi RIT
Croatia.

may return the request to the applicant for
completion if needed.

(3) After the Transfer Officer determines that
the request is complete, they proceed with
analyzing the request, determining whether
the transfer can be approved considering:

* Available study program quotas,
e Results of the applicant's admission

interview,
e Results of the admission essay,
o Possible additional admission

requirements for a specific program
at RIT Croatia (portfolio, etc.).

(4) Upon completion of the procedure, the
Transfer Officer decides whether to approve
or reject the applicant's transfer and informs
the applicant of the decision.

Article 6

(1) A transfer applicant who has been
approved for transfer to RIT Croatia may
request recognition of courses completed in
their previous study program, and these
courses will be recorded in the RIT Croatia
transcript.

(2) The process of course recognition is
carried out by the Academic Affairs &
Student Services Department.

(3) Applicant whose transfer to RIT Croatia
study program is approved must earn at
least 60 ECTS credits at RIT Croatia to be
eligible for an RIT Croatia diploma.

Article 7

All transfer-related issues not regulated by
this Rulebook are resolved by the RIT
Croatia Transfer Officer.

Final provisions
Article 8
(1) This Rulebook enters into force on the

eighth day after its publication on the RIT
Croatia bulletin board.
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(2) Stupanjem na snagu ovog Pravilnika
prestaje vaziti Pravilnik o uvjetima upisa i

struéne
preddiplomske studije RIT Croatia od 1.

prijelaza s

drugih studija na

kolovoza 2018. godine.

(2) Upon the entry into force of this
Rulebook, the Rulebook on conditions for
enrollment and transfer from other study
programs to professional
study programs at RIT Croatia from August

1st, 2018, ceases to be valid.

dr. sc. Irena Guszak
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