
 

 

Temeljem članka 11. Pravilnika o upisima i 
studiranju na RIT Croatia i članka 22. Statuta RIT 
Croatia, uz suglasnost Vijeća veleučilišta, dekanica 
RIT Croatia dr. sc. Irena Guszak dana 14. kolovoza 
2024. donosi 

Pursuant to the Article 11 of the Rulebook on 
enrollment and studying at RIT Croatia and the 
Article 22 of the Statute of RIT Croatia, with the 
approval of the Academic Senate, President and 
Dean of RIT Croatia Irena Guszak, PhD, on August 
14th 2024 adopts 

 
PRAVILNIK O STRUČNOJ PRAKSI  

RIT CROATIA 
RULEBOOK ON COOPERATIVE 
EDUCATION AT RIT CROATIA 

 
Članak 1. 

 
Article 1 

(1) Ovim Pravilnikom uređuju se prava i obveze 
studenata RIT Croatia pri obavljanju stručne 
prakse prema planu i programu odgovarajućeg 
stručnog studija RIT Croatia. 
 
(2) Izrazi koji se koriste u ovom Pravilniku, a imaju 
rodno značenje, koriste se neutralno i odnose se 
jednako na muški i ženski rod. 
 

(1) This Rulebook on Cooperative Education 
(hereinafter: Rulebook) regulates the rights and 
obligations of RIT Croatia students in performing 
cooperative education (hereinafter: co-op) 
according to the plan and program of studying for 
the corresponding study. 
 
(2) Terms used in this Rulebook that have gender 
implications are used neutrally and refer equally to 
both male and female genders. 
 

Članak 2. 
 

Article 2 

(1) Stručna praksa je obvezan i sastavni dio 
programa studija za sve studente prijediplomskih 
studija RIT Croatia. 
 
(2) Cilj stručne prakse je omogućiti studentima 
stjecanje radnog iskustva, razvijanje potrebnih 
vještina i upotpunjavanje teorijskog i praktičnog 
znanja. 
 
(3) Odjel za razvoj karijera, odnose s 
diplomantima, programe razmjene i međunarodne 
studente RIT Croatia (u daljnjem tekstu: “Odjel za 
razvoj karijera”) posreduje u uspostavljanju 
kontakata i pronalaženju pozicija za stručno 
praksu, te o istima obavještava studente. 
 
(4) Svaki student RIT Croatia odgovoran je za 
pronalaženje i uspješno odrađivanje stručne 
prakse. 
 

(1) Co-op is a mandatory and integral part of the 
study program for all RIT Croatia undergraduate 
students. 
 
(2) The goal of co-op is to enable students to gain 
work experience, develop professional skills and 
complement theoretical and practical knowledge. 
 
(3) Career Services, Alumni Relations, Study 
Abroad & International Students Department of RIT 
Croatia (hereinafter: Career Services Department) 
works as a liaison in establishing contacts and 
facilitating co-op placements, and informs students 
of the co-op opportunities. 
 
(4) Every RIT Croatia student is responsible for 
finding his/her co-op placement and successful 
completion of co-op. 
 
 

Članak 3. 
 

Article 3 

(1) Studenti studija Service Management koji su 
RIT Croatia počeli pohađati prvi puta akademske 
godine 2021./2022. i kasnije obvezni su odraditi 
minimalno dva (2) ciklusa stručne prakse, i to 
nakon završene druge i treće godine studija, u 
ukupnom trajanju od minimalno 800 radnih sati. Za 
svaki ciklus uspješno odrađene stručne prakse 
studenti će ostvariti 12 ECTS bodova. 

(1) Hospitality and Tourism Management (Service 
Management) students enrolled in the Academic 
year 2021/2022 or later, must complete the 
minimum of two (2) co-op blocks as follows: after 
the sophomore year and junior year, in a total 
duration of a minimum 800 working hours. For 
successful completion of each co-op block, 
students receive 12 ECTS points. 



 

 

 
(2) Studenti studija Service Management koji  su 
RIT Croatia počeli pohađati u akademskim 
godinama prethodno akademskoj godini 
2021./2022. obvezni su odraditi minimalno tri (3) 
ciklusa stručne prakse i to nakon završene prve, 
druge i treće godine studija, u ukupnom trajanju od 
minimalno 1200 radnih sati. Studenti koji su RIT 
Croatia počeli pohađati u akademskim godinama 
prethodno akademskoj godini 2021./2022. ne 
ostvaruju ECTS bodove za uspješno odrađene 
stručne prakse. 
 
(3) Za studente studija Service Management, jedan 
ciklus stručne prakse podrazumijeva minimalno 
deset (10) tjedana stručne prakse i četiristo (400) 
radnih sati, puno radno vrijeme od minimalno 40 
sati tjedno i 8 sati dnevno. 
 

 
(2) Hospitality and Tourism Management (Service 
Management) students enrolled prior to the 
academic year 2021/2022 must complete a 
minimum of three (3) co-op blocks as follows: after 
the freshman year, sophomore year and junior 
year, in total duration of a minimum 1200 working 
hours. Students enrolled prior to the academic year 
2021/2022 do not receive ECTS points for co-op. 
 
(3) For Hospitality and Tourism Management 
(Service Management) students, one co-op cycle 
lasts a minimum of ten (10) weeks and four 
hundred (400) working hours, full time work 
(minimum 40 hours a week and 8 hours a day). 

Članak 4. 
 

Article 4 

(1) Studenti studija Informacijske tehnologije 
obvezni su odraditi minimalno dva (2) ciklusa  
stručne prakse i to nakon završene druge i treće 
godine studija, u ukupnom trajanju od minimalno 
800 radnih sati. 
 
(2) Studenti studija Informacijske tehnologije koji 
su RIT Croatia počeli pohađati prvi puta 
akademske godine 2021./2022. i kasnije, za svaki 
ciklus uspješno odrađene stručne prakse ostvariti 
će 12 ECTS bodova. Studenti koji su RIT Croatia 
počeli pohađati u akademskim godinama 
prethodno akademskoj godini 2021./2022. ne 
ostvaruju ECTS bodove za uspješno odrađene 
stručne prakse. 
 
(3) Za studente studija Informacijske tehnologije, 
jedan ciklus stručne prakse podrazumijeva 
minimalno deset (10) tjedana stručne prakse i 
četiristo (400) radnih sati, puno radno vrijeme od 
minimalno 40 sati tjedno i 8 sati dnevno. 
 
 

(1) Web and Mobile Computing (IT) students must 
complete the minimum of two (2) co-op blocks as 
follows: after the sophomore year and junior year, 
in total duration of a minimum 800 working hours.  
 
(2) Web and Mobile Computing (IT) students 
enrolled in the academic year 2021/2022 or later, 
will receive 12 ECTS points for the successful 
completion of each co-op block. Students enrolled 
prior to the academic year 2021/2022 do not 
receive ECTS points for co-op. 
 
(3) For Web and Mobile Computing (IT) students, 
one co-op cycle lasts a minimum of ten (10) weeks 
and four hundred (400) working hours, full time 
work (minimum 40 hours a week and 8 hours a 
day). 

Članak 5. 
 

Article 5 

(1) Studenti studija Međunarodno poslovanje 
obvezni su odraditi minimalno dva (2) ciklusa 
stručne prakse i to nakon završene druge i treće 
godine studija, u ukupnom trajanju od minimalno 
800 radnih sati. 
 
(2) Studenti studija Međunarodno poslovanje koji 
su RIT Croatia počeli pohađati prvi puta 
akademske godine 2021./2022. i kasnije, za svaki 

(1) Global Business Management (International 
Business) students must complete a minimum of 
two (2) co-op blocks as follows: after the 
sophomore year and junior year, in total duration of 
a minimum 800 working hours.  
 
(2) Global Business Management (International 
Business) students enrolled in the academic year 
2021/2022 or later, will receive 12 ECTS points for 



 

 

ciklus uspješno odrađene stručne prakse  ostvariti 
će 12 ECTS bodova. Studenti koji su RIT Croatia 
počeli pohađati u akademskim godinama 
prethodno akademskoj godini 2021./2022. ne 
ostvaruju ECTS bodove za uspješno odrađene 
stručne prakse. 
 
(3) Za studente studija Međunarodno poslovanje, 
jedan ciklus stručne prakse podrazumijeva 
minimalno deset (10) tjedana stručne prakse i 
četiristo (400) radnih sati, puno radno vrijeme od 
minimalno 40 sati tjedno i 8 sati dnevno. 
 
 

the successful completion of each co-op block. 
Students enrolled prior to the academic year 
2021/2022 do not receive ECTS points for co-op. 
 
(3) For Global Business Management 
(International Business) students, one co-op cycle 
lasts a minimum of ten (10) weeks and four 
hundred (400) working hours, full time work 
(minimum 40 hours a week and 8 hours a day). 

Članak 6. 
 

Article 6 

(1) Studenti studija Dizajn novih medija obvezni su 
odraditi minimalno dva (2) ciklusa stručne prakse i 
to nakon završene druge i treće godine studija, u 
ukupnom trajanju od minimalno 400 radnih sati.  
 
(2) Za studente studija Dizajn novih medija, jedan 
ciklus stručne prakse podrazumijeva minimalno pet 
(5) tjedana stručne prakse i dvjesto (200) radnih 
sati, puno radno vrijeme od minimalno 40 sati 
tjedno i 8 sati dnevno.  
 
(3) Studenti studija Dizajn novih medija će za svaki 
ciklus uspješno odrađene stručne prakse ostvariti 
6 ECTS bodova.  
 

(1) New Media Design students must complete a 
minimum of two (2) co-op blocks as follows: after 
the sophomore year and junior year, in total 
duration of a minimum 400 working hours.  
 
(2) For New Media Design students, one co-op 
cycle lasts a minimum of five (5) weeks and two 
hundred (200) working hours, full time work 
(minimum 40 hours a week and 8 hours a day). 
 
(3) New Media Design Students will receive 6 
ECTS points for the successful completion of each 
co-op block.  
 
 

Članak 7. 
 

Article 7 

(1) Student ne može registrirati stručnu praksu dok 
je na suspenziji. 
 
(2) Student ne može registrirati stručnu praksu 
zadnji semestar studija. 
 
(3) Stručna praksa koju student obavlja mora biti 
vezana uz područje studiranja i unaprijed odobrena 
od strane Odjela za razvoj karijera. 
 
(4) Student ne može istovremeno pohađati stručnu 
praksu i biti registriran za predavanja. 
 

(1) Students on academic suspension cannot 
register for co-op. 
 
(2) Students cannot register for co-op in their last 
semester of studying. 
 
(3) Co-op must be in the field of studying and 
approved by the Career Services Department. 
 
(4) Student cannot be registered for co-op and 
classes at the same time. 

Članak 8. 
 

Article 8 

(1) Nakon što je stručna praksa odobrena od strane 
Odjela za razvoj karijera, student je dužan 
registrirati stručnu praksu. Stručna praksa se 
registrira na način da student dostavlja ovjereni i 
potpisani obrazac za registraciju (Registration 
Form) Odjelu za razvoj karijera u prvom tjednu 
obavljanja prakse. Stručna praksa neće biti 

(1) After a co-op position has been approved on 
behalf of the Career Services Department, a 
student has to register the co-op. For the co-op 
registration a student needs to submit a stamped 
and signed co–op Registration Form to the Career 
Services Department in the first week of co-op. The 



 

 

priznata u slučaju da student preda obrazac za 
registraciju nakon zadanog roka. 
 
(2) Obrazac za registraciju (Registration Form) 
mora sadržavati točne i potpune informacije o 
stručnoj praksi. 
 
(3) U slučaju da tijekom obavljanja stručne prakse 
dođe do bilo kakvih promjena od izvorno predanog 
obrasca za registraciju (promjena vremenskog 
perioda obavljanja prakse, lokacije ili mentora) 
student je dužan odmah obavijestiti Odjel za razvoj 
karijera. 
 
(4) Kako bi dobio ocjenu za stručnu praksu, student 
je dužan ispuniti i izvještaje o obavljenoj stručnoj 
praksi (Employer Evaluation Form i Co-op Report 
Form) do roka zadanog od strane Odjela za razvoj 
karijera. Stručna praksa neće biti priznata u slučaju 
da student preda izvještaje o obavljenoj praksi 
nakon zadanog roka. 
 
(5) Obrazac iz stavka 1. ovog članka nalazi se na 
internetskoj stranici RIT Croatia. Obrasci iz stavka 
4. ovog članka su sastavni dio kolegija Cooperative 
Education te su dostupni studentima koji su upisani 
u navedeni kolegij kroz platformu MyCourses. 
 

co-op will be considered invalid if a student submits 
the registration form after the deadline. 
 
(2) The co-op Registration Form must contain 
accurate and complete information about the co-
op. 
 
(3) In the case of any changes from the initially 
submitted co-op registration form (change of co-op 
time frame, location or mentor) student has to 
inform the Career Services Department 
immediately. 
 
(4) In order to receive a grade for a registered co-
op, students submit the co-op report forms 
(Employer Evaluation Form and Co-op Report 
Form) to the Career Services Department by the 
deadline set by the Career Services Department. 
The co-op will not be accepted in case of late 
submission of co-op report forms. 
 
(5) Form from Paragraph 1 of this Article can be 
found on the RIT Croatia web page. Forms from 
Paragraph 4 of this Article are integrated 
components of the Cooperative Education course 
and are available to students enrolled in the 
mentioned course, through the platform 
MyCourses. 

Članak 9. 
 

Article 9 

(1) Odjel za razvoj karijera obavlja nasumične 
provjere stručnih praksi (prema podacima 
navedenim u obrascima za registraciju). 
  
(2) Ukoliko je student ispunio sve minimalne uvjete 
iz članka 8. ovog Pravilnika te dobio pozitivnu 
ocjenu poslodavca, stručna praksa biti će 
ocijenjena ocjenom „S“ (zadovoljava). 
 
(3) Ukoliko student nije ispunio sve minimalne 
uvjete iz članka 8. ovog Pravilnika i nije dobio 
pozitivnu ocjenu poslodavca stručna praksa biti će 
ocijenjena ocjenom „F“ (ne zadovoljava) te će 
student morati ponoviti stručnu praksu. U slučaju 
kada je stručna praksa ocijenjena ocjenom „F“ (ne 
zadovoljava), student ne može za istu ostvariti 
ECTS bodove sukladno ovom Pravilniku. 
 
(4) Ukoliko je provjerom stručne prakse utvrđeno 
da student nije radio na navedenoj lokaciji ili kod 
poslodavca koji je naveden na obrascu za 
registraciju, stručna praksa biti će ocijenjena 
ocjenom „F“ (ne zadovoljava) te će student morati 
ponoviti stručnu praksu. 
 

(1) The Career Services Department conducts 
random co-op checks (based on the information 
provided on the co-op registration form). 
 
(2) If a student fulfilled all minimum requirements 
from Article 8 of this Rulebook and received a 
satisfactory employer’s evaluation, the co-op will 
be graded with the grade “S” (Satisfactory). 
 
(3) If a student did not fulfill all minimum 
requirements from Article 8 of this Rulebook and 
received an unsatisfactory employer’s evaluation, 
the co-op will be graded with the grade “F” (Failure) 
and the student will have to repeat the co-op. If the 
co-op was graded with the grade “F”, a student will 
not receive ECTS points in accordance with this 
Rulebook. 
 
(4) If during the random co-op check it was 
discovered that the student was not working from 
location or with the employer as indicated on the 
registration form, the co-op will be graded with an 
“F” (Failure) grade and the student will have to 
repeat the co-op. 
 



 

 

(5) Ukoliko je student dobio ocjenu „F“ (ne 
zadovoljava) za određeni ciklus stručne prakse i 
istu nije ponovio ili uopće nije pristupio programu 
stručne prije zadnjeg semestra studija, neće biti u 
mogućnosti diplomirati.  
 
(6) U iznimnim okolnostima kada je student stekao 
relevantno radno iskustvo prije upisa na studijski 
program RIT Croatia, studentu se može priznati 
stručna praksa. Odluku o oslobađanju od obveze 
stručne prakse donosi Odjel za razvoj karijera na 
temelju zamolbe studenta. 
 

(5) If a student received an “F” (Failure) grade for 
any co-op block and has not repeated the co-op 
before the last semester of the study program, the 
student will not be able to graduate. 
 
(6) In exceptional circumstances when a student 
has relevant work experience before starting the 
undergraduate program, the co-op may be waived. 
The waiver must be approved by the Career 
Services Department. 

Članak 10. 
 

Article 10 

Obrazac za registraciju, izvještaji o obavljenoj 
stručnoj praksi, te sva ostala dokumentacija o 
stručnoj praksi pohranjuje se u dosje studenta. 
 

Registration Form, Co-op Report Forms, and other 
co-op documentation are archived in students’ 
files. 

Članak 11. 
 

Article 11 

(1) Student na stručnoj praksi predstavlja RIT 
Croatia te se dužan dolično ponašati i svojim 
cjelokupnim radom, odnosom prema poslu i 
vladanjem promicati vrijednosti RIT Croatia 
sukladno Pravilniku o upisima i studiranju, 
Pravilniku o stegovnoj odgovornosti studenata i 
drugim relevantnim aktima.  
 
(2) Ukoliko dođe do prekida stručne prakse iz 
opravdanih razloga, student je dužan odmah 
obavijestiti Odjel za razvoj karijera. 
 
(3) U slučaju bilo kakvih drugih okolnosti koje bi 
mogle biti od utjecaja na obavljanje stručne prakse, 
student je dužan odmah obavijestiti Odjel za razvoj 
karijera. 
 

(1) While on co-op, students are representatives of 
RIT Croatia and are expected to act appropriately 
in performing their job duties, responsibilities and 
behavior, and promote values of RIT Croatia in line 
with the Rulebook on enrollment and studying at 
RIT Croatia, Rulebook on disciplinary responsibility 
of students and other relevant acts. 
 
(2) In case of a legitimate reason for terminating a 
co-op placement, a student should report to the 
Career Services Department immediately. 
  
(3) In the event of any other circumstances that 
could have an impact on the co-op, a student 
should report to the Career Services Department 
immediately. 

Članak 12. 
 

Article 12 

(1) Ovaj Pravilnik stupa na snagu osmog dana 
nakon objave na oglasnoj ploči RIT Croatia. 
 
(2) Stupanjem na snagu ovog Pravilnika prestaje 
važiti raniji Pravilnik o stručnoj praksi RIT Croatia 
(Cooperative Education Bylaw).  
 

(1) This Rulebook enters into force on the eighth 
day after its publication on the RIT Croatia bulletin 
board. 
 
(2) With the entry into force of this Rulebook, the 
earlier RIT Croatia Cooperative Education Bylaw 
ceases to be valid. 
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