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How to Register with MyDSO

RIT students as well as incoming new students (those who have committed to attending RIT) should fill out the
Disability Services Application Form at bachelor.accessiblelearning.com/RIT/ApplicationStudent.aspx.

1. In order to ensure your security, several steps are required to access MyDSO:

a. Enter RIT username and password

I'T’ | Rochester Institute of Technology Diectories Search RIT

RIT Login

Login to Accessible Information Management, LLC
RIT Username dso
Password srrrrraanennee
Log in

Forgot Usermame? | Forgot Password?
Need assistance? Please contact the ITS Service Desk at

585-475-HELP [4357] or visit help.rit.edu.

b. Multi-factor authentication is required (Duo Mobile is the preferred option, but if you do not have a mobile
device, other authentication options are available. Visit rit.edu/its/mfa for more information).

R 1T | Rochester Institute of Technology Directories Searcn RIT
RIT Login
Login to Accessible Information Management, LLC
Device:

RI T & DucPush + used automatically

o
What s this? 5 ' Call e
Add a new device
My Settings & D
My Settings evices [_] passcode
Need help?

Pushed a login request to your device...

Daon't have a phone? Want to make sure you're set if your phone fails? Get some Offline Codes.
Need assistance? Please contact the ITS Service Desk at

985-475-HELP [4357] or visit help.rit. edu.

R I T ‘ Blse;ls)tfljlt;ﬁSerwces Office


http://bachelor.accessiblelearning.com/RIT/ApplicationStudent.aspx
https://www.rit.edu/its/mfa

2. Fill out all sections of the application form. At the bottom of the form is the Submit Application button. If this

buttonis pressed before all required fields are answered, the form will not be submitted and the missing
information will be listed as shown below:

Home > Online Student Application

m ONLINE STUDENT APPLICATION

> Online Services Home

_ 2 Easy Steps to Register E Step 1: Fill in Application E Step 2: Submit Documentation
Logout

Once you finish with your session,
please do not forget to Log Out ‘Welcome to MyDSO! Please complete the form below in its entirety in order to register with the Disability Services Office (DSO) and request
and Close Your Browser. accommodations.
Log Out Only RIT students should complete this form. Prospective students and students admitted to RIT who haven't confirmed their intent to
attend should instead use the Prospective Student Information Request form at

Please know that the information you provi
For more information on FERPA, visit https:

A Form Submission Error

There was a problem processing your request. Please check the following field(s):

| be kept private in zccordance with the Family Education Rights & Privacy Act (FERPA).
writ.edu/academicaffairs/policiesmanual/d150

dation request is for: *: Please make 2 selection and in some cases, if the option ended with (Specify Below), you
are required to fill additional information.

= Name of your disability/health condition (you may list more than one); *: You are required to answer the guestion in the
field.

= Do you know when you were first diagnosed? *: Please make a selection and in some cases, if the option ended with (Spedify

3. After all sections of the form are complete, press the Submit Application button located at the bottom of
the form.

Ed
13, Is there anything else you'd like the Disability Services Office to know? *
= Yes (Specify Below)
Mo
Additional Note or Comment
P

Submit Application

4. After successful submission you will see a green-circled checkmark and the words Application Submitted.
You will also receive an email confirmation to the account you listed in your application.

Home ¥ Submitting Documentation

_ SUBMITTING DOCUMENTATION

» Online Services Home .
@ APPLICATION SUBMITTED

“fou've successfully submitted your request. If you do not receive an email confirmation, please first dhadk your junk/spam folder and then
contact our office.

Once you finish with your session,
olezsz do not ferget 1o Log Out
and Close Your Browser.

Under the Americans with Disabilities Act Amendments Act, the Americans with Disabilties Act, and Sedion 504 of the Rehabilitation Act of
1973, individuzls with disabiliies are protected from discrimination and assured reasonable accommadations. In order to establish that an

individual is coverad under these civil rights laws, we ask students to submit decumentation of a dissbility in order to be considerad for
accommodations. If you have questions or concems about decumentation requirements, please email dsa@r

Log Out
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5. Next you will submit documentation. Name the file (using the following naming convention: first name/last
name and the type of documentation Joe Student IEP or Joe Student Neuropsych), select the file, and press
the Upload Documentation button.

Homz * Submitting Documentation

_ SUBMITTING DOCUMENTATION

¥ Online Services Home

@ APPLICATION SUBMITTED

You've successfully submitted your request. If you do not receive an email confirmation, pleass first check your junk/spam folder and then
Onee you finish with your session, contact our office.
ole=s= do not forget 10 Log Out
and Clase Your Brourser.
Under the Americans with Disabilties Act Amendments Act, the Americans with Disshilities Act, and Section 504 of the Rehabilitation Act of
Log Out 1573, individuals with disabilities are protected from discrimination and assured reasonable accommeodations. In order to establish that an
mdchaI is cc\ered under thase civil rights laws, we ask sh.dents to le:n it dccumer'tatlo'\ ofa dlsabll ity in order to be considerad for
du.

UPLOAD INSTRUCTION

a = If you are scaming your dacument at 150 - 200 dpi as rasalution,

File Information

File Titl=*: | AA BB| Dr. Who Letter |

Select File: | Choose File | No file chosen |

Upload Documentation Upload Documentation Later
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6. After each file is uploaded, you will see the green-circled checkmark with the words File Was Successfully
Uploaded and will have the opportunity to upload additional files if needed.

Home ¥ Submitting Documentation

_ SUBMITTING DOCUMENTATION o

¥ Online Services Home
FILEWAS SUCCESSFULLY UPLOADED

The file was suc 2 Teceive a confirmation email. If you need to upload ancther file, please uss the filz uplozd

Once you finish with your session, feature again.
plezse do not forget to Log Out
and Close Your Browser.

Under the Americans with Dissbilties Act Amendments Act, the Americans with Diszbilties Act, and Section 504 of the Rehabilitation Act of
Log Out 1573, individuals with disabilities are protected from discrimination and assured resscnable accommodations. In order to establish that an

is covered under these civil rights laws, we ask students to submit documentation of a disability in order to be considerad for
accom i 2du.
UPLOAD INSTRUCTION
/‘\ = If you are scanning your decument st 150 - 300 dpi as resclution,
= Upload one file at = time and the masdmum allowsble file size is 20 MB per upload,
= View:

~| File Information

o Select File: | Choose File | No file chosen |

File Titl= *: | |

Upload Documentation Upload Documentation Later

You will also receive an email confirmation to the account you listed in your application. This email contains alink
that can be used to submit additional documentation at a later date if needed.

[DSO] Student Registration Form Received Inbox x 5 2
RIT - Disability Services Office <RITDS0O@post accessibleleaming.com= 211 PM (31 minutes ago) T =

to

Hello

Thank you for contacting the Disability Services Office at Rochester Institute of Technology. Your student registration form has been received
If you have not already done so please upload documentation of your disability for our review.

We will reach out to you once our review is complete.
Name:

Your application was successfully submitted on Thursday, May 14, 2020 at 02:11:23 PM.

[ If you have not submitted your documentation, please use the following link: Upload Documentation ]

We look forward to working with you!

Disability Services Office
Division of Student Affairs
Student Alumni Union 1150
28 Lomb Memorial Drive
Rochester, NY 14623
www.rit edu/dso
585-475-2023
dso@rit.edu
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7. When you have finished uploading documentation, press the Logout button in the left-hand sidebar and close
your browser.

Home » Submitting Documentation

m SUBMITTING DOCUMENTATION

» Online Services Home

FILE WAS SUCCESSFULLY UPLOADED

The file was successfully uploaded. You will receive a confirmation email. If you need to upload another file, please use the file upload

Once you finish with your session, Feature again
please do nat forget to Log Out gain.

znd Close Your Browser,
Under the Americans with Disabilities Act Amendments Act, the Americans with Disabilities Act, and Section 504 of the Rehabilitation Act of
1973, individuals with disabilities are protected from discrimination and assured reasonable accommodations. In order to establish that an
individual is covered under these civil rights laws, we ask students to submit decumentation of a disability in order to be considered for
d

accommodations. If you have questions or concerns about documentation requirements, please email dso@rit.edu.

UPLOAD INSTRUCTION

& = If you are scanning your document at 150 - 300 dpi as resolution.
= Upload one file at a ime and the maximum allowable file size is 20 MB per upload.

= View:

File Information

File Title *: [

Select File: | Choose File | No file chosen |

Upload Decumentation Upload Documentation Later

8. If you are unable to submit documentation at this time or have questions about what documentation is required,
please contact our office at dso@rit.edu and click the Upload Documentation Later button.

9. DSO staff will review your application and documentation and will contact you by email for next steps. If you
have questions about the status of your application, please contact us at dso@rit.edu.
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