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We are excited to announce that Rochester Institution of Technology Procurement and Accounting 
Offices have elected to participate in the Amazon Business for Education program.  Amazon Business 
for Education is a new marketplace on Amazon.com that offers access to hundreds of millions of products 
in a shopping experience tailored for business shoppers.   
 
Our goal is to provide procurement card holders the ability to have a RIT Institution Amazon Business 
account that will provide additional reporting capabilities and reduce the complexity related to tax exempt 
purchases.  In other words, less time spent dealing with sales tax issues, and ability to comply with 
university policies.  
 
Your participation in this program is required if you plan to purchase goods through Amazon with your 
procurement card. The business account can be set up under one email address with multiple “methods of 
payment” (ie: if you manage more than one procurement card, these all can be set up under your one 
Amazon Business account). 

 
To request access to RIT’s Amazon Business for Education Program, email Valerie Russell, the 
RIT Procurement Card Administrator at pcard@rit.edu. A request will be placed with Amazon to 
include your RIT work email in the group. 
 
You will receive an invitation from Amazon to join the Amazon group.  See instructions listed 
at https://www.rit.edu/fa/controller/pcard to accept invitation. 
 
You will then be able to shop on Amazon as you always have, however before completing your first 
purchase: 

• You will need to add the tax exempt status, see instructions 
at https://www.rit.edu/fa/controller/pcard 

• You will need to add in your Shipping and Billing Address 
• You will need to add your Method of Payment (RIT procurement card(s)) 

 
It’s everything we love about Amazon plus additional features designed to streamline our purchasing 
process.  
 

• Free Two-Day Shipping on qualifying orders consisting of Amazon Fulfilled Items over $49 
[Learn More] 

• Business Pricing and quantity discounts on select items 
• Tax Exempt Purchasing for qualified items 
• Business-optimized search and browse functionality 
• Enhanced reporting & reconciliation 
• Dedicated Business Customer Service 

 
 
Thank you in advance for your attention to this matter and feel free to contact me with any questions. 
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