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Sign Standards

Direct all questions to RIT Planning & Design:

Matt Buckman   |   mebfms@rit.edu

https://www.rit.edu/facilitiesmanagement/planning-design-and-construction


Building Directory

2

Level or Space Directory
Optional – Installed on walls, soffits, or glazing.

Installed adjacent to elevators or other high-traffic areas.
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Life Safety

Installed adjacent to elevators.

Installed in assembly areas.

Installed adjacent to elevators.
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Egress Stair

Installed at stair landings.
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Accommodation
Installed as needed per space requirement.
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Wall Directional
Installed at major nodes indicating major spaces or public accommodations.

Flag-Mount used to indicate space type, not room number. Can 

be designed with other space types than those shown.
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Ceiling-Mount Directional
Tight-mount to ceiling; one or two lines of text. Do not block EXIT signs, sprinklers, or security cameras.
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Ceiling-Suspended Directional
Suspended from ceiling; one, two, or three lines of text. Do not block EXIT signs, sprinklers, or security cameras.
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Ceiling-Suspended Directional
Suspended from ceiling; “airport-style” with multiple space directionals. Do not block EXIT signs, sprinklers, or security cameras.
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Restroom
Include two-digit building number before room number. A three-digit building number shall be included for building numbers 100 and greater and Booth (07A) and 

Gannett (07B) Halls.
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Room / Space
Include two-digit building number before room number. A three-digit building number shall be included for building numbers 100 and greater and Booth (07A) and 

Gannett (07B) Halls.

For rooms where name is not needed.

Used for all rooms except offices or noted otherwise.

Room Number Only Standard Identification
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Room / Space with Changeable Insert
Include two-digit building number before room number. A three-digit building number shall be included for building numbers 100 and greater and Booth (07A) and 

Gannett (07B) Halls.

Used for offices or other rooms with potential name changes.

Occupancy indicator used as 

needed. Do not provide if room is 

equipped with a scheduling tablet.

Standard installation on door.

Installed for use by department or 

occupant to post misc. information, such 

as class schedules.

Cubicles

Enclosed Spaces Multiple-Tenant Spaces Add-on Insert



13

Department Identification

Use official lockup provided by department, variation as needed to accommodate wall space.
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Donor Recognition
University Advancement shall indicate sign type based on gift level and shall provide sign content.

Installed below room 

identification, aligned right, 

unless noted otherwise.

Install location determined with each instance.

Plaque Dimensional Letters
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