
Prepare Course Outline 
using current form

Department Curriculum 
Committee Approves

UWC College Delegate 
presents course to UWC for 

Approval

Registrar Records WI 
designation within SIS

Committee Chair
notifies:

1) UWC College Delegate
2) Registrar
3) College sched. officer

Delegate notifies College and 
Instructor of WI approval

Discussion and Vote

Revises Outline

College Curriculum 
Committee Approves

Changes
required

Maintain Course Outline
Retained in College Files

Each Year: UWC reconciles 
with their approved list and 

posts list of Courses Approved 
that Year

Annually: Registrar generates 
list of all approved WI courses

Approved

UWC  College Delegate may 
work with Course author

Instructor consults UWC 
delegate (recommended)

Steps above the red line 
must be complete by 
March 1 to allow for 
UWC review prior to the 
Registrar’s deadline 
(about March 15th)

UWC College Delegate sends 
required changes to CCC Revised Outline

Writing Intensive Course Approval Process

Institute Writing Committee Registrar
College Delegate to 

University Writing Committee
Instructor/Course Author Department / College
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