[Instructions: This copyright permission request letter may be used by RIT personnel to request permission from RIT to use copyrighted material owned by RIT in scholarly works such as textbooks.  Amend the highlighted sections below, delete these instructions, and send an editable copy to James Eilertsen, the Director of RIT’s Intellectual Management Office, at jeipmo@rit.edu]  

COPYRIGHT PERMISSION REQUEST
Dr.  Ryne Raffaelle
Rochester Institute of Technology
141 Lomb Memorial Drive 
USC-Suite 2430 
Rochester, NY 14623

[Today’s Date]

Dear Dr. Ryne Raffaelle:
I am requesting permission to use and reprint a portion of the following work:
[Briefly describe the copyrighted work including the works title, format (e.g., photo, video, game), date of creation, and the internal RIT copyright reference number.]  
[Briefly describe how the copyrighted work will be used (e.g., the work will be included in a textbook written by the permission requester).]    
Rochester Institute of Technology is currently the holder of the copyright in the material described above.  This request is for a non-exclusive, irrevocable, and royalty-free permission, and it is not intended to interfere with other uses of the same work by you.  I am also requesting permission to use the materials in connection with future versions of the project, in any format, including electronic and print media.  I will include a full citation to the work and other acknowledgements as you might request.  
If you agree with the terms as described above, please sign the letter where indicated below and return an electronic copy to me.

Sincerely,
[Insert permission requester’s name, title, and affiliation (e.g., RIT school, department, office).]


Permission is hereby granted:
Signature: ___________________________________
Dr.  Ryne Raffaelle
Vice President for Research Office
Rochester Institute of Technology
