
What is a co-op? 
A Coopera ve Educa on, or co-op, experience provides 
the opportunity to gain meaningful work experience relat-
ed to your psychology educa on before you graduate. Co-
ops are meant to give students hands-on experiences in 
their field of study. The co-op is an opportunity to develop 
strong career skills and apply the knowledge you are 
learning in the classroom.  An official co-op (PSYC 499) is a 
non-credit bearing, full- me, paid employment posi on 
directly related to psychology. Comple on of a co-op (or 
equivalent) is a requirement of the B.S. in Psychology pro-
gram at RIT.  

What does “or equivalent” mean? 
In the Psychology program, students may meet the co-op 
requirement by comple ng a co-op (PSYC 499), an intern-
ship (PSYC 498), or an undergraduate research experience 
(PSYC 550). Co-op equivalents differ from co-ops in speci-
fied ways, such as being unpaid . Throughout this 
handout, the term ‘co-op’ is used to mean ‘co-op or equiv-
alent’ unless otherwise specified. See the diagram on the 
reverse side for more details.  

How do I find a co-op? 
Meet with your faculty mentor  to discuss poten al oppor-
tuni es as early as possible (at least one year prior to the 
planned co-op). You can also talk to other psychology fac-
ulty as well; this is vital if you want to set up an under-
graduate research experience.  

A end the Internship Search Workshop for CLA majors or 
contact the CLA Career Services Coordinator; both are 
offered through the Office of Co-op and Career Services 

Search regular job sites (i.e., Indeed, Monster, etc.) for 
jobs that fit the co-op meframe.  

Visit the Psychology Co-op and Career Center (Eastman 
2378) to browse lists of prior student co-ops.  

Directly connect with individuals at relevant workplaces or 
organiza ons in your community to discuss poten al co-
op opportuni es. 

How do I know if a placement qualifies? 
All placements (co-op or equivalent) must be at least 350 
hours, require you to do applied work, and be directly re-
lated to psychology. You should try to find a posi on that 
provides you with hands-on experiences in psychology 
that you have not had before. If your preferred co-op is 
not obviously and directly relevant to your educa on in 
psychology, then you need to clearly demonstrate how 
your supervisor can teach you the psychological principles 
of the experience you are obtaining. Final determina on is 
made by the Co-op coordinator and/or the department 
chair. 

How do I prepare for and complete co-op? 
1. You must first complete at least two years worth of 
coursework. Students are strongly encouraged to com-
plete co-op in the summer. 

2. Locate a poten al co-op (see below). Complete the ap-
proval form on the psychology department website and 
submit to psychology@rit.edu for approval. This step 
should be completed at least 1 month prior to the start of 
the summer semester (or semester when you’ll be work-
ing). 

3. You should be automa cally enrolled in the relevant 
class (PSYC 498, 499, or 550). Double-check in SIS 

4. Register your co-op in the Office of Co-op and Career 
Services system  by going to h p://www.rit.edu/reportco-op 
and comple ng the form on this site. This is required for 
co-ops and internships (499 and 498), but not for under-
graduate research experience (550). 

5. Upon comple on of your co-op, you will be directed to 
complete a summary of your work experience. 

6. Finally, your employer will receive a request to com-
plete an evalua on of your job performance. This request 
will be sent by the Handshake System. 

For more details, visit the psychology department website. 



A Flowchart for the Confused 

Example Co-ops: 
• Summer camp counselor, at a pro-
gram for children with disabili es 
• Full- me, paid research assistant 
for SUNY Buffalo faculty (it’s not 550 
because it’s off campus) 
• Full- me employment in a hospi-
tal’s behavioral health facility 

Example Internships: 
• Full- me volunteer at a 
homeless shelter (It’s not 499 
because it’s unpaid.) 
• 15 hrs / wk as a teacher’s 
aide for a full year  (It’s not 
499 because it’s not full 

me.) 
• Part- me, paid employ-
ment at Margaret’s House 
(Although it’s on-campus, 
because this is paid, it can 
count. If it were full me it 
could be 499.) 

Example URGE: 
• Full- me summer job con-
duc ng research with an RIT 
faculty mentor. Student must 
apply and be accepted for 
this opportunity. 
• Can be paid or unpaid. 
• Can occur in Fall or Spring 
with faculty approval. 
• Can be part- me over a 
longer span with faculty ap-
proval. 

Examples that DON’T meet 
the requirement: 
• Volunteering 3 weekends 
at Camp Good Days and 
Special Times (not 350 
hours)  
• Volunteering 350 hours at 
a campus peer support cen-
ter (Unpaid on-campus 
work does not count unless 
it is 550.) 

Examples that DON’T meet 
the requirement: 
• Paid, full- me work in 
sales (not directly related to 
psychology) 
• Shadowing therapists at 
Rochester Center for Au sm 
(not work). 

Anything in green meets the “co-op or equivalent” 
requirement for gradua on! Follow the flow chart to 
determine which course to register for. 


