
All events shall adhere to the provisions of the RIT Safety Plan. This includes 
maintaining appropriate physical distancing among participants and shall not exceed 
the maximum occupancy limits for the applicable space. For indoor events, in no 
case shall the event exceed fifty (50) people. Outdoor events shall not exceed thirty 
three percent (33%) occupancy for outdoor spaces where maximum occupancy has 
been established. 

Organizer’s name:  

Organizer’s email address: 

Date of event:    

Event location: 

RIT Events/EMS Reservation Number:  

Number of attendees: 

Description of event: 

Describe how physical distancing and occupancy limits will be adhered to: 

Describe how hygiene and cleaning requirements will be met: 

Describe how you will keep track of attendance (for contact tracing purposes): 

Wear a mask. Watch your distance. Wash your hands. 

COVID-19 Event Safety Plan 
Template

https://www.rit.edu/ready/rit-safety-plan


Wear a mask. Watch your distance. Wash your hands. 

Remember 

Masks are required any time members of the RIT community are indoors 
in the presence of others, or moving through space (indoor or outdoor) 
occupied by others, regardless of the distance between themselves and 
others.  

Physical distancing guidelines require that attendees maintain at least six 
(6) feet of distance between themselves and others at all times.

If there will be attendees from outside of the RIT community, they must be 
made aware of the RIT Visitor Policy, complete the Daily Health Screen, and 
should go to the Welcome Center when the first arrive on campus. 

The touching of shared surfaces is discouraged and the sharing of objects 
should be limited. If items have to be shared, hands must be washed or 
sanitized afterwards. 

If the alert level changes, the maximum gathering size may be less than 50. 
Check the alert level and have a plan to communicate with attendees if the 
event has to be rescheduled, relocated, or canceled. 

The Site Safety Monitor for the area in which the event will take place should be 
notified of the event. 

Use the space below for any additional information you wish to provide: 

https://www.rit.edu/ready/visitors-to-campus
https://www.rit.edu/ready/daily-health-screen
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