March 27, 2002

I would like to thank you all for attending today’s meeting.  I know I moved along quite quickly, but I can blame Sid for that, since he was 6 minutes late!
I hope you have a better idea of what we are expecting from the workshops you are developing.  As you look over the materials I gave you and find you have some questions, etc,  please let me know.  I will be happy to discuss any of these iterms further, etc.   

We agreed upon  the proposed schedule for producing the workshops.

	Item
	Proposed Deadline

	Description/Questions
	April 8, 2002

	Workshop Plan
	April 29, 2002

	Online Resources
	May 13, 2002

	Produce Materials
	May 27, 2002

	Submit Materials
	June 3, 2002

	Conduct Workshop
	June 24-28, 2002


We decided at today’s meeting to meet again sometime during the week of  April 8th.  The meeting agenda will be to:

1. Discuss how each of the workshops may relate to other workhsops, 

2. Review each of the workshop descriptions you will have written,

3. Compile questions we would like to ask our colleagues in Tianjin about their university and program.

Corinnie will be in touch about getting some possible meeting times.  
Get me your brief workshop descriptions and questions prior to the 8th so I can compile and share them with the other members of the team.
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Bill
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